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IncTpykuis
3 nis10BoACTBA Ci1000:KaAHCHKOI CEJIUIIHOL Paau,
BHKOHABYOI'0 KOMITETY Ta CTPYKTYPHHUX MiIPO3/1iJiB

l. 3arajbHi MoJI0KeHHS

1. L1 IHCTpyKIIis BCTAHOBIIIOE 3arajibHi MOJI0XKEHHS 1 BUMOTH J10 IOKYMEHTYBaHHsI YIIPaBIIHCHKOI
iHpopmanii Ta opranizanii poOOTH 3 JOKYMEHTAMH BHKOHABYOTO KOMiTeTy Cii000’KaHCHKOI CEeNUIIHOL
pamy He3aleXKHO BiJ crocoOy dikcallii Ta BiATBOpPeHHs iHQOpMAIlii, sKa MICTUTBCS B JIOKYMEHTaXx,
BKJIFOYAIOYH X MIJTOTOBKY, PEECTPAIIiFO0, OOJIIK 1 KOHTPOJIh 32 BUKOHAHHSIM.

2. Tlopsnok opraizamii €JIeKTPOHHOIO JIOKYMEHTOOOIrY 13 3aCTOCYBAHHSAM €JIEKTPOHHOIO
nu(ppPoOBOro MIAMUCY, POOOTH 3 ENEKTPOHHMMH JOKYMEHTaMH Ta JOKYMEHTYBAaHHS YIPaBIiHCHKOI
TUSTBHOCTI B €JICKTPOHHIN (opmi, 3MIMCHEHHS [IJOBOJICTBA CTOCOBHO JIOKYMEHTIB, IO MICTATh
iHpopMaIiro 3 0OMEXKEHUM JOCTYIIOM, 3A1MCHEHHS TIIIOBOJICTBA 32 3BEPHEHHSIMHU TPOMAJISH, 3alTUTAMU Ha
iHbOpMallil0 BU3HAYAETHCA OKPEMUMHU HOPMATUBHO-IIPABOBUMH aKTaMM Ta HE MOXE PEryJIIOBaTUCS L€
[HCTpYKLiETO.

3. Ilepenik JOKYMEHTIB, MPOXOJUKEHHS B pajJii SKHX IEPEBEJCHO B €NEKTPOHHY (opMy, KpiMm
JOKYMEHTIB, IO MICTATh 1H(pOpMalil0 3 OOMEXKEHUM JOCTYIOM, 3BEpHEHb I'pOMaJfH, 3allWTIB Ha
iHpopMallilo Ta eNEeKTPOHHHUX JOKYMEHTIB, 110 B YCTAHOBJIEHMX 3aKOHOM BHIAJIKaXx HE MOXYTb OyTH
3aCTOCOBAHI SIK OPUTIHAJIH, 3aTBEP/DKYETHCS PO3MOPSHKEHHIM KepiBHUKA.

4. He nomyckaeTbcsi 0OJIHOYACHE MPOXO/KEHHS OJIHOTO 1 TOTO * JOKYMEHTa B €JIEKTPOHHINA Ta
narnepoBii popwmi.

5. 3a 3MicT, fAKICTb MIATOTOBKM Ta OGOpPMIIEHHS Ha HAJIEKHOMY pIBHI JIOKYMEHTIB, IO
PO3pOOIISIFOTECS HA BUKOHAHHS 3aBJlaHb, BU3HAUCHHUX Yy 3aKOHaX YKpainw, aktax [Ipesmmenta Ykpainw,
nocranoBax BepxoBHoi Paau Ykpainu, mpuitHATHX BiAMOBiAHO 10 KOHCTUTYIIIT Ta 3aKOHIB YKpaiHu, aKTax
Kabinery MinictpiB VYkpainu, nopyueHHsix Ilpem'ep-minictpa VYkpainu, aktax BepxoBHoi Paau
ABroHomHoi Pecny6nmiku Kpum Ta Pagu minictpiB ABToHOMHOI PecnyOmiku Kpum, neHTpambHHX 1
MICIICBUX OPTaHiB BUKOHABYOI BJIaJIU (JaJli - aKTH OpraHiB JIEp>KaBHOI B/, OPTaHiB BIagl ABTOHOMHOL
Pecrry6niku Kpum Ta mopydeHHs BUIIMX MOCATOBUX OCi0), a TaKOX BIAMOBiJEH Ha 3alUTH 1 3BEPHEHHS
HapOJHUX JENyTaTiB YKpaiHu Ta JemyTaTiB MICUEBUX pajl, KopecnoHaeHio BepxoBroi Panu Ykpainu,
Anminicrpauii [Ipesunenta Ykpainu, Kabinery MinictpiB Ykpainu (naii - 3aUTH, 3BEPHEHHSI, a TAKOXK
kopecnionaeHuist BepxoBnoi Pagu Ykpainu, Aaminictpauii [Ipesunenta Ykpainu, Kabinery MinicTpis
VYkpainu), Moro»kKeHHs MPOeKTiB HOPMAaTUBHO-TIPABOBUX AKTiB BIJINOBIJAIOTh CEKPETAp CENUILHOI paau
(BUKOHKOMY), 3aCTYITHUK CEJIMIIHOTO TOJOBU 3 MUTaHb IISJIbHOCTI BUKOHABUYMX OPraHiB CEIMIIHOI paau
3TiHO 3 PO3MOIIIOM (YHKI[IOHATEHUX 000B'S3KIB.

6. 3a 3MICT, SIKICTb MIJITOTOBKU Ta O(POPMIICHHS Ha HAJISKHOMY pIBHI 1HIIUX JTOKYMEHTIB, a TAKOX
OpraHizaliio JIIOBOJICTBA Ta 30epiraHHs JOKYMEHTIB Y CTPYKTYPHHX IMIZpO3/iJax pajau BiIMOBIIAIOTH iX
KEpIBHUKH.

7. Opranizamiss JIUIOBOJICTBA B pajl MOKJIAJAE€TbCs HA BLAJAUT 3aralbHO-OpraHi3aliifHOro
3a0e3neueHHs] BAKOHABYOTO KOMITETY.

8. OCHOBHMM 3aBIaHHSM BTy 3arajibHO-OpraHizaliifHoro 3a0e3ledyeHHs € BCTaHOBJICHHS
€IMHOTO TIOPSIKY JOKYMEHTYBaHHS YIPaBIIHCHKOI 1H(poOpMaIii 1 poOOoTH 3 JOKyMEHTaMH, METOJANYHE
KEepIBHUITBO 1 KOHTPOJb 3a JOTPUMAHHAM YCTAHOBJICHOTO NOPSAKY pPOOOTH 3 JOKyMEHTaMH B
CTPYKTYPHUX MiAPO3LJIaX pajy.



9. Biamin 3araqbHO — OpraHi3amiifHOTO 3a0e3MeYeHHsI BIAMOBIAHO 10 MOKJIAJEHUX HAa HBHOTO
3aBJlaHb:

®  PO3po0JIsiE THCTPYKIIIFO PAIH 3 IJIOBOJICTBA Ta HOMEHKIIATYPY CIPaB PajH;

® 3JIHCHIOE PEECTPAIIiIO Ta BeJE 00K JOKYMEHTIB;

® OpraHi3oBY€ JOKyMEHTO0O0OIr, (hOpMyBaHHS CIIpaB, iX 30epiraHHs Ta MiATOTOBKY J0 Mepeaadi
apXiBHOMY B1JIJIITy BUKOHABUOTO KoMiTeTy Ci1000KaHChKOI CETUIITHOT paju;

e 3a0e3meuye BIPOBAPKEHHS Ta KOHTPOJIIOE JOTPUMAHHS CTPYKTYPHUMH IiAPO3AIIaMH PaIn
BHUMOT 11i€i [HCTpyKIIii, PermamMenTy cenumHoi paau Ta HalioHAThHUX CTaHIAPTIB;

® BXHBAa€ 3aXOJiB JIO 3MEHIIEHHS OOCATy CIy>KOOBOTO JHUCTYBaHHS B pajai Ta Ha
I IMTPUEMCTBAX, B YCTAHOBAX, OpraHizaiisax, o HaJIeKaTh 10 cdepu ii yrpaBaiHHS;

® TIPOBOJUTH PETYJSIPHO NMEPEBIPKY CTaHy JAIJIOBOJICTBA B CTPYKTYPHUX MIAPO3IiIax pajiu, a
TaKOX Ha MIANPHEMCTBAX, B YyCTAHOBAX, OpraHi3alifx, M0 Hajexarb 10 cdepu i
YIIpaBJIiHHSA,

® 3JIHICHIOE KOHTPOJIb 32 CBOEYACHUM PO3TJISIOM Ta IPOXOJKCHHSIM JOKYMCHTIB;

e 3a0e3rneuye JOTPUMAaHHS €IUHHX BUMOT IIOJO IJrOTOBKH JOKYMEHTIB Ta OpraHizaiii
poOOTH 3 HUMH;

e [poBOAUTHL aHami3 iH(opmalii Mnpo JTOKYMEHTOOOIr, HEOOXITHOI M TPUHHATTS
YIPaBIiHCHKHUX PIIICHB;

e OpraHizoBy€ 30€peKCHHS JOKYMEHTAIIHHOTO (POHIY pay Ta KOPUCTYBAHHS HHUM.

1. JIoKyMeHTyBaHHS ynpaBJiiHCbKOI iH(opmanii
3arajbHi BUMOTH 111010 CTBOPEHHS JOKYMEHTIB

10. JlokyMeHTyBaHHSI yIpaBIiHCHKOI iH(poOpMamii TMOJsIrae y CTBOPEHHI IOKYMEHTIB, B SIKHX
¢bikcyeTbes 3 JOTPUMAHHSAM YCTaHOBJICHUX MPaBUJI iHPOpMALlis PO YIPaBIIHCHKI Jii.

11. [IpaBo Ha CTBOpPEHHS, MIANMCAHHA, NOTOJKEHHS, 3aTBEP/PKEHHS JOKYMEHTIB BU3HAUA€ThCS
aKTaMM 3aKOHOJIaBCTBA, PeriaMeHTOM CeMMIHOI pajy, MOJOXKEHHSMHU PO CTPYKTYpPHI MIiAPO3AUIH 1
MOCaJ0BUMU THCTPYKITISIMHU.

12. B pani Ta ii CTpYKTYpHHUX MiAPO3/]I11aX BU3HAYAETHCS CYKYIHICTh JIOKYMEHTIB, Ilepei0aueHux
HOMEHKJIATYpOIO CIPaB, HEOOXIAHMX 1 TOCTATHIX JJIs JOKYMEHTYBaHHs 1H(popMallii npo ixX AisUTbHICTb.

13. YnopaBniHchKa TiSIBHICTh CENUITHOI paau, il BUKOHKOMY 3IHCHIOETHCS IUISXOM MPUIAHATTS
pilleHb Ta BUIAHHA PO3MOPS/DKEHb CEJHMIIHOTO TOJIOBH. BHIaHHS IMX IOKYMEHTIB BH3HAYAETHCS
3aKOHOJaBUYMMHM AKTaMU Y KpaiHH.

3 MUTaHb, 1110 CTAHOBJISTH B3AEMHUM 1IHTEpEC 1 HAJIEKATh /10 KOMIIETEHIIIT PI3HUX YCTaHOB, MOXKYTh
CTBOPIOBATUCH CIUJIbHI IOKYMEHTH.

JloKyMeHTH, 1110 BUJIal0ThCS Ha M1ICTaB1 pO3NOPSATYNX JOKYMEHTIB OPTaHiB BUILIOTO PiBHS, TOBUHHI
MaTH MMOCUJIAHHS Ha HUX 13 3a3HAYCHHSAM HaliMEHYBaHHS IIMX JIOKYMEHTIB, 1aT, HOMEPIB 1 3ar0JIOBKIB.

Posnopsimui 1OKyMeHTH, 10 HAAXOASITH JO CEIUITHOT paad BiJ OpPraHiB BIaAW BHUIIOTO PIBHS,
JIOBOJIATHCS /10 CTPYKTYpHUX MiAPO3ALTIB CENUINHOI pajud Ta IHIIMX CIYXO LUISXOM pPO3CHIIAHHS
OpUTIHAJIIB 1 KCEPOKOIMIN IUX TOKYMEHTIB (IIpH MOTped1 pa3oM 13 CyNpOBIIHUM JTUCTOM).

BubGip Buay 10KyMeHTa, NPHU3HAUYEHOrO JJs JOKYMEHTYBaHHS YIPaBIiHCHKOI iH(popMmarii
(po3mopsAIKEeHHsI, PIIICHHS, MPOTOKOJ, HakKa3 TOILO), 3YMOBJIIOETHCS MPABOBUM CTaTyCOM YCTaHOBH,
KOMIIETEHI[I€I0 T10CAaJ0BOI OCOOM Ta MOPSAKOM NPUHHSATTSA YNPaBIIHCHKOTO pilleHHs (Ha MiJACTaBi
€TMHOHAYAIBLHOCT1 200 KOJIET1aTbHOCTI).

JIOKyMEHT NMOBHHEH BiAINOBIAaTH MOJOKEHHSIM aKTIB OpPraHiB JIep>KaBHOI BIJIAJM, OPraHiB BIaId
ABtoHOMHO1 Pecrry6niku Kpum, opraniB MiclieBOro caMoBpsiIyBaHHS Ta CIIPSIMOBYBATHCh Ha BUKOHAHHS
paJioro MOKJIaeHUX Ha Hel 3aB/aHb 1 PyHKILiH.

14. Knacu ympaBiaiHCBKOI TOKYMEHTaIlli BU3HAYAIOTHCS 3T1IHO 3 JlepkaBHUM KiacudikaToOpom
ynpaiiacbkol qokymenTanii JIK 010-98 (mauni - AKY ).

OmHUM 13 KJ1aCiB yIPaBIiHCHKOT TOKYMEHTAIII{, 10 3a0e3euye opraHi3allito mpoIeciB yIpaBIiHHS,
€ OpraHizauiiHO-po3nopsiaya JOKyMeHTalis. PekBi3uTu opraHizamiiiHO-po3nopsa4yoi JOKyMeHTalii Ta
mopsiiok ix postamryBanHs Bu3HaudatoThes JICTY 4163-2003 "VHidikoBaHa cucreMa opraHizariiiHo-



po3nopsiauoi gokyMeHTarii. Bumorun mno odopmmoBanas mpokymenTtiB" ( V0055609-03 ) (mam - ACTY
4163-2003).

15. JIoOKyMEHT TOBHHEH MICTUTH OOOB'SI3KOBiI [UIsl TIEBHOTO WOTO BHUIY PEKBI3UTH, IO
PO3MIIIYIOTBCSI B YCTAaHOBJICHOMY MOPSJIKY, @ caMe: HaliMEHYBaHHSI YCTAaHOBH - aBTOPa JOKYMEHTA, Ha3BY
BHUJy JOKyMEHTa (KpiM JIUCTIB), ATy, peECTPAliiHUN 1HIEKC JOKYMEHTa, 3ar0JIOBOK JIO TEKCTY, TEKCT,
MIJIIHAC.

[Tix yac miaroToBKH Ta 0POPMIICHHS JOKYMEHTIB MOXKYTh 3aCTOCOBYBATHCh HE TLIBKH 00OB'SI3KOBI,
a TaKO’X 1HII PEKBI3UTH, SKIIIO 1€ BIMOBIa€ MPU3HAUYCHHIO TOKyMEHTa 200 croco0y HOTro orpaIffoBaHHsI.

16. 3 MeTor0 MigBUIIEHHS €(PEKTHBHOCTI Ta ONEPATHMBHOCTI OpraHizallii poOoTH 3 JOKyMEHTaMH
OJIHAKOBI 32 3MICTOM JIOKYMEHTH MOXYTh OyTH yHi(IKOBaHI IIIIXOM pOo3p00JIeHHS TpadapeTHUX TEKCTIB,
SIK1 BKITIOUAIOTKCS 10 30ipHUKa (a1p00My) YHI(iKOBaHUX (THIIOBUX) (POPM TOKYMEHTIB pajId.

17. CnobosxaHChKa CeNUIHA pajia Ta il BUKOHABYMA KOMITET 3IMCHIOE JIIJIOBOJICTBO JCP)KABHOIO
MOBOIO. JIOKyMEHTH CKJIaIalOThCS JIEP>KaBHOIO MOBOIO, KPIM BHIIAJIKiB, MEepeI0auYeHNX 3aKOHOAABCTBOM
PO MOBH B YKpaiHi.

JIoKyMeHTH, SIKi HaJICHJIAI0ThCS IHO3EMHUM ajipecaTaM, 0(OPMITIOIOTECS YKPATHCHKOK MOBOIO 200
MOBOIO JIep)KaBU-aJipecata, a00 OJJHIEI0 3 MOB MIDKHAPOJIHOTO CITLIKYBaHHS.

18. OdopmieHHS TOKYMEHTIB, IO BUTOTOBISIOTHCS 3a JIOTIOMOTOI0 JAPYKYBaIbHHUX 3ac00iB,
3MIMCHIOETHCS BIIMOBITHO 0 BUMOT I1i€i [HCTpyKIIii.

Oxpemi BHYTpIIIHI JTOKYMEHTH (3asiBH, TOSCHIOBAIbHI Ta JIOMOBIJHI 3alMCKU TOIIO), aBTOPaAMH
SKUX € T0caJoBi Ta 1HII (I3MYHI 0COOM, JO3BOJIETHCS O(GOPMITIOBATH PYKOIMUCHHUM CIIOCOOOM.

baanku 10KyMeHTIB

19. OpranizaniifHO-po3nopaa4l JOKYMEHTH O(QOPMIIIOIOTHCS Ha OJIaHKaX, 10 BUTOTOBISIOTHCA
3TiHO 3 BUMOTaMH i€l [HCTPYKIIii.

Jlns BUTOTOBIJICHHsI OJIaHKIB BUKOPHCTOBYIOThCS apkymii mamepy ¢opmary A4 (210 x 297
MmizimeTpiB) Ta AS (210 x 148 minimerpiB). Jlo3BosieHo BUKOopucTOBYBaTH Onanku Gopmaty A3 (297 x 420
MUTIMETpIB) - A7 O(OpMIIEHHS JOKYMEHTIB y BUIMsAl Tabmuus 1 A6 (105 x 148 mimimerpiB) - ais
PE30JIIoNIH (TIOPYYEHBD).

bnanku 1OKyMEHTIB MOBHHHI MaTH Taki MoJst (MUTIMETpIB):

30 - miBe;

10 - mpage;

20 - BepXHE Ta HUKHE.

braHku KOXHOro BUAY BHTOTOBJISIOTBCS Ha OCHOBI KyTOBOTO a00 MO3/I0BXXHBOTO PO3MIILIEHHS
peKBI3UTIB. PeKBI3UTH 3arojoBka pO3MIIMIYIOTHCS LEHTPOBAaHUM (TOYATOK 1 KIHEIb KOXKHOTO psi/iKa
PEKBI3UTY OJTHAKOBO BiJUIAJIEHI B/l ME€X 30HH PO3TAIllyBaHHS PEKBI3UTIB) a00 MParopoBUM (KOXKHUN PSI0K
PEKBI3UTY TOUYMHAETHCS B/ JIIBOT MEK1 30HU PO3TalllyBaHHS PEKBI3UTIB) CIOCOOOM.

20. B Cno6oxaHChKil ceaMIHii pajl Ta BUKOHABYOMY KOMITETI BUKOPHCTOBYIOTh Taki OJIaHKU
JIOKYMEHTIB:

Bnanku juist mucTiB (1ogatok 1)

OJIaHK PIllICHHS] BUKOHABYOTO KOMITETY CEITUIIHOI pajau (JOAaTKH 2)

OJIaHK PIlICHHS CEJIUIIHOI pajau (101aTOK 3)

OJTaHK PO3MOPSKEHHS CEUIIIHOTO rojIoBH (101aTOK 4)

BuroroBneHHst OnaHKIB KOHKPETHHUX BHUAIB JOKYMEHTIB JOMYCKA€THCS, SKIIO IX KIJIBKICTH
nepesuirye 200 oqMHUI HA PIK.

21. Po3po0msttoThCst OJaHKH JIUCTIB CTPYKTYPHHUX MIAPO3AUIIB CEIMIHOI paju, KEPIBHUKU SKUX
MarOTh MPaBO MiANMUACYBATH JOKYMEHTH B MEXaX CBOiX IMOBHOBR)KEHb, 3a3HAYCHUX Y IYHKTI 52 i€l
[HCTpYyKILIi.

22. 3a yMOBU BEAEHHS JIMCTYyBaHHS 3 MOCTIMHUMHU 1HO3EMHHUMH KOPECIOHIEHTAMH, MOXYTh
BUTOTOBJISITH OJIAHKHM, PEKBI3UTH SIKMX 3a3HAYAIOTHCS IBOMA MOBAMU: JIIBOPYY - YKPAIHCHKOIO, IIPABOPYY -
iHo3eMHOM0. JlepkaBuuii ['ep0 YkpaiHu Ha Takux OJIaHKaX MPOCTABISIOTHCS y IIEHTPI BEPXHHOTO TOJIS.
bnanku, M0 MICTATh PEKBI3UTH, BUKJIA/IEHI 1HO3EMHOIO MOBOIO, BUKOPHCTOBYBATH B MEXax YKpaiHH HE
PEKOMEHAYEThCA.



23. bnaHKu JTOKYMEHTIB MOBHHHI BHUTOTOBISTHCSA APYKApCHKUM CIIOCOOOM Ha OijoMy mamepi
BHCOKO{ SIKOCT1 (hapOamMu HACHYEHHUX KOJIhOPIB.

[Tix wac cTBOpeHHs1 (IPOXOJPKEHHS) y Paji JOKYMEHTIB B €JICKTPOHHIM (opmi OJaHKH MOXKYTh
BHUT'OTOBJISITHCS 32 JJOTIOMOT OO0 KOMIT FOTEPHOT TEXHIKA YOPHO-017TMMHU a00 KOJILOPOBUMH Ta y pa3i moTpedu
JPYKYIOTHCA.

24. Bunu 61aHKIB y manepoBiit popmi, 1m0 BUKOPUCTOBYIOTHCS B CETUIIHIN pajii Ta il BUKOHABYOMY
KOMITETi, Ta MOPSAAOK iX 00Ky BU3HAYAIOTHCSA 1€t [HCTpyKIi€ro.

O00B’13K0BOMY OOJIIKY ITIJIATAIOTh MPOHYMEPOBaHi OJIaHKHU B MarepoBiii hopmi.

[TopsiakOBI HOMEpPH MHPOCTABISIOTHCS HYMEPAaTOPOM, APYKApChbKUM abo 1HIIMM CrocoOoM Ha
HIDKHBOMY TI0J11 3BOPOTHOTO O0KY OJlaHKa a00 Ha JIIBOMY IOJIi JIMIIbOBOTO OOKY O1aHKa.

Pimennst mpo HEoOXimHICTh 00Ky OJIaHKIB, BUTOTOBJICHUX CEJIHUIIHOK Paol0 a00 BUKOHABYUM
KOMITETOM 3a JIOTIOMOTOK0 KOMITHOTEPHOI TEXHIKH, MpHiiMae rojoBa paau. Ocolu, sKi MepCcOHAIBHO
BIJNIOBIAIOTH 32 OOJIK, 30epiraHHsl Ta BUKOPUCTAHHS OJIAHKIB, BU3HAYAIOTHCS TOJIOBOIO PaaH, MPO L0
BUJIAE€THCS PO3MOPSIIUNA JJOKYMEHT.

25. Jleski BHYTpIIIHI JTOKYMEHTH (3asiBH TPAIliBHHUKIB, JOTOBIJHI 3alHMCKH, JOBIIKMA TOIIO) Ta
JIOKYMEHTH, 1110 CTBOPIOIOTHCS BiJl iIMEHI KUIBKOX YCTaHOB, O(hOPMITIOIOTHCS HE Ha OJIaHKaX.

3o0pa:kenns Jlep:xaBnoro I'epda Ykpainu

26. 300paxenns JlepxaBHoro ['epba Ykpainu po3minyeThcsi Ha OJlaHKax JOKYMEHTIB BiMOBIIHO
10 nocranoBu BepxoBHoi Paau Ykpainu Bin 19 motoro 1992 p. N 2137-XI1 (2137-12, 2137a-12 ) «IIpo
HepxaBuuii repd Ykpainum».

3o00paxenns JlepxkaBHoro ['epba YkpaiHu po3MINIYETHCS TIO IIEHTPY BEPXHBOTO OIS OJIaHKa HaJ
CEepPEeIMHOI0 HaliMEHYBaHHs yCTaHOBU. Po3mip 300pakeHHS CTAaHOBUTH 17 MUTIMETpIB 3aBBUIIKH, 12
MUTIMETPIB 3aBIIUPIIKH.

Koan

27. Kom pagm TpOCTaBISIETBCS 3TiTHO 3 CIWHUM AEpP)KaBHUM PEECTPOM IMIANMPUEMCTB Ta
opranizauiit Ykpainu (€APIIOY).

Ha Onankax /st 1MCTIB 3a3HaY€HUM KOJ PO3MIILYETHCS MICHS PEKBI3UTY «/loBiAKOBI naHi mpo
YCTaHOBY».

28. Kox ¢opmu gokymeHTa (3a HAsSBHOCTi) po3mimnnyeThcs 3rigHo 3 JIKVY]l Buime Ha3Bu BUAY
JIOKYMEHTA.

Pimenns mon0 HeoOXiAHOCTI (PIKCYyBaHHS KOy (OPMH JOKyMEHTa MPUIMAE rojioBa pagu OKPEMO
11010 KOYKHOTO BUly IOKYMEHTA.

HaiiMeHyBaHHS yCTAaHOBH

29. HaiiMeHyBaHHS YCTaHOBM - aBTOpa JOKyMEHTa IIOBMHHE BIANOBIAATH HaMEHYBaHHIO,
3a3HaYeHOMY B €IMHOMY JEp)KaBHOMY peeCTpl IOpUAMYHHMX 0cCi0, (I3MYHMX OCIO-NMIINPUEMIIIB Ta
rpomazacbkux gopmysanb(nam - €/1P). CkopoyeHe HaliMEHyBaHHSI YCTaHOBU B)KHUBA€THCS y pasl, KOJIH
BOHO od@iiitHo 3adikcoBano B €/[P. CkopoueHe HaliMeHyBaHHsI po3MilyeThCs (Y AyXKax abo 6e3 HHX)
HIDKYE MTOBHOTO OKPEMHM PSIIKOM Y IIEHTPi JOKYMEHTA.

HailimeHyBaHHS YCTaHOBM BHUIIOTO DIBHS 3a3HAYAETbCA Yy CKOPOUEHOMY BUIJISAL, a y pasi
BIJICYTHOCTI 0(iliifHO BU3ZHAYEHOI'0 CKOPOYEHHs - MoBHICTIO. Ha GiiaHkax ycTaHOBH, sIka Ma€ MOJIBiiHE
a0o moTpiitHe MiANOPSIKYBaHHS, 3a3HaYal0ThCsl HAMEHYBaHHS YCiX YCTaHOB BUIIOTO PiBHS.

HaiiMeHyBaHHS CTPYKTYpHOTO TIAPO3AUTY CEJIMIIHOI paad abo BHUKOHABUOTO KOMITETY
3a3HAYA€THCS Y pasi, KOJIM BiH € aBTOPOM JIOKYMEHTA, 1 pO3MIIIY€EThCSl HIXKYE HAlMEHYBaHHS Pajiy.



JoBinkoBi 1aHi Npo ycTaHOBY

30. [loBigKoBi J1aHi MPO YCTaHOBY MICTSTH: MOIITOBY ajpecy, HOMepu TenedoHiB, Tenedakxcis,
TEJIEKCIB, paXyHKIB y 0aHKY, aJipecy eJeKTPOHHOT IOIITH, aapecy odiliifHOro Be0-caiTy Too. J{oBinkoBi
JaH1 pO3MINIYIOThCS HIXKYE HAHMEHYBAaHHS YCTAHOBU a00 CTPYKTYPHOTO ITiIPO3/ILTY.

PekBi3uTH MOMTOBOI aIpeCH 3a3HaYAI0ThCS B TaKii MOCIIJOBHOCTI - Ha3Ba BYJIHIl, HOMEDP OYIUHKY,
Ha3Ba HACEJIEHOTO MyHKTY, pailoHy, 00J1acTi, MOMTOBUH 1HIEKC.

Ha3Ba Buay 10KymMeHTa

31. Ha3Ba Buay JAoKyMeHTa (PO3MOPSIKEHHS, PIIIEHHS, JIOTIOBiIHA 3aMIMCKa TOIIO) 3a3HAYA€ThCS
Ha 3arajbHOMY OJIaHKY 1 TOBMHHA BIJIIIOBIIaTH Ha3BaM, nependaueHum KV /1.

JaTa nokymeHTa

32. Jlaroro AOKyMEHTa € BIAMOBIAHO JaTa HOro 3aTBEPKCHHS, NMPHUHATTS, peecTparii abo
BuJaHHsA. J{aTa 3a3Ha4aeThCs apaOChKUMU U(paMy B OAMH PAIOK Y TaKil MOCTIJOBHOCTI: YHCIIO, MICAIIb,
pik. Jlata odopmiisieTbcsi mUPPOBUM ab0 CIOBECHO-IM(PPOBUM crocodboM. Y pa3i opOpMIICHHS AaTH
U(GPOBUM CIIOCOOOM YHCIIO 1 MICSIIb MPOCTABIISIOTHCS ABOMA TTapamMu HU(p, PO3IUICHUMH KPAIKOIO; PiK
- yoTupMa nudpamu, Kpanka HalpuKiHIl He ctaBuThes. Hampuknan: 02.03.2017

VY Tekcrax HOPMAaTHBHO-TIPABOBHUX AaKTiB Ta TMOCHJIAHHSAX HA HUX 1 JJOKYMEHTaX, IO MICTATh
B1JIOMOCTI (hiHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-IM(POBUI Crmocid 3a3HA4YCHHS JaT 3
MPOCTABIISTHHAM HYJISl B TIO3HAYECHHI JTHS MICALS, SKIIO BiH MICTUTh OIHY IUQpy, Hanpukmag: 02 KBiTHS
2017 poky. JI03BONSETHCS BXKUBATU CIOBO «PIK» y CKOPOUECHOMY BapiaHTi «p.», Harpukiaa: 03 yepBHA
2017 p.

SKI0 AOKyMEHT CKJIaJIeHO He Ha OJaHKy, JaTa 3a3HA4aeThCs HIDKYE miamnucy jiiBopyd. [ata
JIOKyMEHTA TIPOCTABIISIETHCS MOCATOBOI0 0CO00T0, sIKa HOTOo MIANUCye ab0 3aTBEPIKYE.

OO00B’s13K0BOMY JIaTYBaHHIO 1 MiJNMCAHHIO MIJIATAIOTh yci CaykO0O0B1 BIAMITKM Ha JOKYMEHTaX,
MOB’sI3aH1 3 iX MPOXO/KEHHSIM Ta BUKOHAHHAM (PEe30JItollii, MOr0/KEHHSI, Bi3H, BIAMITKH PO BUKOHAHHSA
JOKyMEHTa 1 HallpaBJIeHHs HOTO JI0 CIIPaBH).

Ha noxymenTi, BuaHomy 1BoMa abo O1Iblie yCTaHOBAaMU, 3a3HAYAETHCS OJIHA J1aTa, SIKa BIJAIOB1Ia€e
JaTi OCTAaHHBOTO MiIHUCY.

Peectpaniiinuii inieKc T0KyMEHTIB

33. Impekcarliss MTOKYMEHTIB TOJNATa€ y MPUCBOEHHI iM YMOBHUX TO3HAuY€Hb - 1HAEKCIB, SKi
HAJIAI0ThCS JIOKYMEHTAaM IT1J1 Yac iX peecTpartii.

PeectpaniiiHuil iHIEKC CKJIaIa€eTbcs 3 MOPAJKOBOIO HOMEpa JTOKYMEHTa y MeXax TIpynu
JTOKYMEHTIB, M0 PEECTPYIOTHCSA, SKUH JTOMOBHIOETHCS 1HAEKCAMU, IO 3aCTOCOBYIOTBCS Y paji, 30KpemMa
1H/IeKCaMU 32 HOMEHKJIATypOIO CIIpaB, CTPYKTYPHOTO MiAPO3/1Ty, KOPECIIOHIEHTIB, OCAA0BUX 0Ci0, SKi
PO3MISIIAI0Th 200 MIAMUCYIOTh JOKYMEHT, BUKOHABIIIB, MUTaHb JISUTBHOCTI SIKMX CTOCYETHCS JOKYMEHT,
TOLLLO.

Ck1a1oB1 4YaCTHHU PEECTPAIIHHOTO 1HAEKCY BIJIOKPEMITIOIOTHCS OJIHA BiJ] OHOI MPaBOOIYHOIO
NOXWIOK pHUCKOK0. [lOCHiOBHICTh HamMCaHHS CKJIaJOBMX 4YaCTUH PEECTPALIfHOrO 1HJEKCY MOXe
3MIHIOBAaTHUCS 3aJIE)KHO BiJl TOTO, SIKMM TOKYMEHT PEECTPYETHCS, - BXITHUN YU Takui, 110 CTBOPEHUH B
YCTaHOBI.

34. Jlns BXiOHMX JOKYMEHTIB PEECTPAIIfHUN IHIEKC CKJIANAEThCS 3 TMOPSAKOBOTO HOMEpa Ta
1H/IeKCY 32 HOMEHKJIATypOIO CIpaB abo 1HIIOTO 1HAEKCY, 110 3aCTOCOBYETHCS Y paji, Hanpukiazd: 845/01-
10, e 845 - nmopsaxosuit HOMep, 01-10 - iHIEKC CcIIpaBU 32 HOMEHKJIATYPO¥O.

VY BHUXIAHOTO JOKYMEHTa peecTpaliiHui 1HIEKC MOKE PO3MILIYBATUCS Y 3BOPOTHIH MOCIITOBHOCTI
- 1HICKC 3a HOMEHKJIATyporo cmpaB (y pasl moTpeOu MOKE 3a3HAuaTHUCh TaKOX I1HIIMK 1HAEKC, IO
3aCTOCOBYETHCS Y paji) Ta MOpAIKOBUN Homep, Hampukiam: 02-15/258, me 02-15 - ingexc cnpaBu 3a
HOMEHKJIaTyporo, 258 - MOpsIAKOBUI HOMED.



3 METO PO3PI3HEHHS TPYI TOKYMEHTIB IO PEECTPALlIiHOTO 1HIEKCY MOKE JTO/IaBaTUCS BIMITKa,
sSKa CKiamaerbes 3 mitep, Hampukiam: 120/02-15 JICK, me JCK 3actocoByeTbes UIsi MO3HAYCHHS
JOKYMEHTIB 3 rpudoM «J[i1s ciry>k00BOro KOpUCTYBaHHS.

SIKII0 TOKYMEHT MiArOTOBJICHO JBOMA YM OlIbIIIE YCTAaHOBAMH, PEECTPALIMHUI 1HIEKC BKIIIOYAE
1H/IEKCH KOXKHOT 3 IUX YCTAHOB, SIKi MPOCTABIISIOTHCS Yepe3 MPpaBoOiuHy MOXMITY PUCKY B MOCIIOBHOCTI,
B AKI{ JOKYMEHT ITiAMKCAHO HOTO aBTOpaMHu, Hanpukiaz: 41/68 - 11 CijIbHUX PO3MOPSATINX TOKYMEHTIB
a00 03-14/450/02-11/208 - nist cHiIbHUX JIMCTIB.

InpexcamMu pimeHb, poO3MOPSKEHb, HaKa3iB € iXHI PEECTpaliiiHi TOPSIKOBI HOMEPH, IO
MIPUCBOIOIOTHCS OKPEMO KOKHOMY BUIY JOKYMEHTIB Y MeXaX KaJeHIApHOTO POKY, 32 BUHSATKOM PIllICHb
CLIbCBKOI pajiv, IKI HyMEpYIOThCS y MeXKaX CKIMKAHHS PaJiu.

Micie po3TanryBaHHS peECTPALifHOTO 1HIEKCY Ha JOKYMEHTI 3aJIeKUTh BiJl BUIy OJllaHKa Ta BUILY
JIOKYMEHTA.

IHocunanns Ha peecTpauniiiHuii ingekc i xary

35. JAns BUXiTHUX JOKYMEHTIB MIOCHJIAHHS HA PEECTPALIMHUE 1HIIEKC 1 1aTy JOKyMEHTa BKJIIOYAE B
cebe peecTpalliiHMKA 1HAEGKC 1 JIaTy TOro JOKYMEHTa, Ha SKMHA Na€Thbes BiANMOBiAb. Llel pekBi3utr €
00OB'SI3KOBHMM 1 pO3TALIOBY€ETHCS HIKYE a00 Ha PiBHI PEECTPAIIIHOTO IHACKCY Y CIIEIiaIbHO BiJBEICHOMY
MicIii Ha OJIaHKY.

Micue ckiaageHHs a00 BUIAHHSA

36. BigomocTi mmpo MicIie CKiIaieHHs a00 BUIaHHS 3a3HAYAI0ThCS HA BCIX JOKYMEHTAX, KPiM JIUCTIB.
3a3HaueH1 BiTOMOCTI 0(hOpMIISIOTHCS BIIOBIAHO 10 aIMiHICTPATUBHO-TEPUTOPIATBHOTO NOALTY YKpaiHH.
SIxm1o BimoMocTi mpo reorpadivHe MicIe3HaX0KEHHS BXOAATh 10 HAWMEHYBAaHHSI YCTAHOBH, IIEH PEKBI3UT
HE 3a3HAYAETHCS.

I'pud oOmexenns nocrymy

37. I'pud obmexeHHst goctymy a0 AokymeHTa («jis cimyk00BOTO KOpUCTyBaHHS», «TaeMHOY,
«linkoM TaemMHO», «OCOOIMBOI BaXKIMBOCTI») O(OPMISETHCS 3TiAHO 3 BIANOBIAHUMU HOPMAaTHBHUMU
aKTaMU 1 pO3TalllOBYETHCS Y IIPaBiil YaCTHHI BEPXHBOTO MOJI JOKYMEHTA BUIIIE PEKBI3UTY «Apecar» abo
«"'pud 3aTBEpIKEHHS.

Anpecar

38. JIOKyMeHTH aipeCyIOThCsl YCTAHOBI, 1i CTPYKTYPHUM MiJpo3AiaM ab0 KOHKPETHIH MmocaoBii
0co01. Y pasl azxpecyBaHHA JOKYMEHTa YCTaHOBI a0o ii CTPyKTypHMM Migpo3auiam 0e3 3a3HaueHHs
10cazioBOi 0COOM iX HaHMEHYBaHHs HaBOJAATHCS Y HA3UBHOMY BiJIMiHKY, HATIPUKIIA;

HarionanbHe areHTCTBO 3 MUTaHb
JepKaBHOI CITy>KOU

SIKII0 AOKYMEHT HaJCHIIA€ThCS MOCANOBil 0c00i, HAfMEHyBaHHS YCTAHOBH Ta ii CTPYKTYypHOTO
MIAPO3JIUTYy HaBOJATHCS Y HA3UBHOMY BIIMIHKY, a IOCajJa 1 MpI3BHUILE ajpecara - y JaBajJbHOMY,
HaIpUKIA;

Jlep>xaBHa apxiBHa CITyk0a
®DiHaHCOBO-EKOHOMIYHE YIPABIiHHA
HavaneHuky ynpaBiiHHS

iHimian imeni, [IPI3BUIE

Y pa3i Ko IOKyMEHT aJIpeCy€eThCs KEPIBHUKOBI YCTAaHOBU a00 HOT0 3aCTYITHUKOBI, HAMMEHYBaHHS
YCTAHOBU BXOJMTH J0 CKJIaJy HaliMEHYBaHHS MOCA/IM a/Ipecara, ke HaBOJIUTHCS Y 1aBAIbHOMY BiJMIHKY,
HaTPUKJIIAI;



I'onosi XapkiBcbKoi 00J1aCHOT Aep>KaBHOT
aaMmiHicTparii
imimian imeni, [TIPI3BUIIE

SIKIIO TOKYMEHT aJpecyeThCsl KUIBKOM OJHOPIAHMM 32 XapaKTepoM JisJIbHOCTI YCTaHOBaM,
3a3HAYAETHCS y3aralbHeHE HAHMEHYBaHHS aJJpecaTiB, HAIIPUKIIAM:

KepiBHUKaM CTPYKTYpHUX ITiAPO3/ILITIB
CEJIMILHOI paau

JIOKyMEHT He TIOBMHEH MaTH OilbIle Y4OTUPHOX aapecariB. CI0BO «KOMish» nepea HalMeHyBaHHIM
Apyroro, TPeThOro, YETBEPTOrO aJpEcaTiB HE CTABUThCS. Y pa3l HAJCWIAHHS JIOKyMEHTa Oulblle HIXK
YOTHPHOM aJIpecaTaM CKJIAJIA€ThCs CIHMCOK HAa PO3CHIIKY 13 3a3HAYEHHSM Ha KOXXHOMY JOKYMEHTI TiJIbKH
OJTHOT'O aJipecaTa.

PekBizut «Anpecar» Moxxe Bkitodatu aapecy. [lopsnok i ¢popma 3amucy BiomocTeid mpo anpecy
YCTAaHOBM MOBMHHI BiAmoBigatu IlpaBunaM HajaHHS MOCIYr IOLITOBOIO 3B’S3KY, 3aTBEPAKEHUM
nocraHoBoto Kabinery MinictpiB Ykpainu Bix 5 6epesns 2009 p. N 270 (O¢iuiiinuii BicHuk Ykpainw,
2009 p., N 23, cr. 750). IloBHa axmpeca 3a3HA4YaeThCsA Yy pa3i HAJICUIAHHSA JOKYMEHTAa pPa30BUM
KOPECIIOHAEHTaM, HalPUKJIa;

MiHicTepCTBO IOCTHUIIIT
ByIn1. ['opoxenwkoro, Oy, 13,
M. Kuis, 01001

VY pasi HaacuiaHHS JOKyMeHTa (Di3MuHill 0c00i CrIOYaTKy 3a3HAYAETHCS Y HA3MBHOMY BiJIMIHKY
Mpi3BUIIE, IM's Ta O 0aThKOBI (1HIIIAJIM UM 1HIIIAT iIMEH1), TOTIM MOIITOBA a/peca, HaPUKJIaI;

I'onuapyk Onekcanap CepriifoBuy
ByJ. CypikoBa, O0yn. 3a, kB. 1,
M. Kuis, 03178

Yy pa3i HaACUJIIAaHHA HOOKYMCHTA OpraHaM 3aKOHOJABYO1 1 BHUKOHaABYOI BJIaau, MTOCTIHHUM
KOPECIIOHACHTaM 1X MOIITOBA aapeca Ha JOKYMCHTaX HC 3a3HAYA€TbCA.

I'pu¢ 3aTBepaKeHHs JOKYMEHTA

39. IoKyMEHT 3aTBEPIXKYETHCS MTOCAT0BOIO 0CO00T0 (ITOCATOBUMHU 0COOAMHU ), 1O TOBHOBAXKEHD SIKOT
(SIKMX) HaJEXHUTh BUPILICHHS MUTaHb, HABEJIEHUX Y TAKOMY JIOKYMEHTi, a00 pO3MOpsAIYUM JOKYMEHTOM.
HopmatuBHO-IpaBoBi akTH (IOJIOKEHHS, IHCTPYKII, NpaBHia, MOPSIKH TOLIO) 3aTBEPIKYIOTHCS
PO3MOPSATIUM JOKYMEHTOM YCTAaHOBH, 1110 BUJaJa BiAMOBIAHNUHN aKT.

3aTBep/UKEHHS MIEBHUX BUJIB IOKYMEHTIB 3/1IHCHIOETHCS 3 MPOCTABICHHAM Ipuda 3aTBepaKEeHHS
(momarok 5).

SIKIIO JOKYMEHT 3aTBEpIKYEThCS KOHKPETHOI IMOCaZ0BOI0 0c00010, TpH(] 3aTBEPKEHHS
ckianaetnes 13 cinoBa «3ATBEPJDKYIO», HalimenyBaHHS Tocay, MiANMUCY, 1HIMIAMIB (1HILIaTy 1MeHi) 1
npi3BUILA 0cOo0H, SKa 3aTBEpAMIIA TOKYMEHT, 1aTH 3aTBepkeHHs. Hanmpuknan:

3ATBEP/KYIO

Cenumauii rojoBa

mianuc, iniman imeni, [IPI3BUILE
Jara



VY pa3i KOAM JOKYMEHT 3aTBEP/XKY€ThCS DPILICHHSIM, PO3MOPSIKCHHAM, I'pu@ 3aTBEpHKEHHS
ckianaethes 13 cnoBa «3ATBEP/DKEHO», Ha3Bu BuIy MOKYMEHTA, SIKHM 3aTBEPKYETHCS CTBOPEHUM
JOKYMEHT, Y HA3UBHOMY BiIMIHKY 13 3a3HaYeHHSAM Horo aatu i Homepa. Hanpukmnan:

3ATBEPI’KEHO
Po3nopsikeH s CeIUITHOTO TOJIOBH
12 Gepesns 2017 Ne 298

['pud 3aTBepaKEHHS PO3MILIYETHCS y IPABOMY BEPXHBOMY KYTKY IEPILIOI CTOPIHKU TOKYMEHTA.
VY pa3i 3aTBepUKEHHS [IOKYMEHTa KUIPKOMa IOCaJOBUMH OCO0aMH TpudU 3aTBEpIKECHHS
PO3TaIIOBYIOTHCS HA OJJHOMY PiBHI.
Pesomronis

40. Pe3omrolisi € 0CHOBHOIO (popMOIO peastizallii ynpaBIiHCHKUX TOPYUYEHb Y MUCbMOBIH opMi, 1110
nepeadavyae TOCTAHOBKY KOHKPETHOTO 3aBJaHHS, BH3HAYCHHS HOTO MpeaMeTra, METH, CTPOKY Ta
BI/IMOB1TAJILHOT 0COOH, 1110 BUKJIaJICHA y BUTJISAJII HAITUCY HA JOKYMEHTI.

Pesomromist ckiiagaeThCsl 3 TAKWX EIIEMEHTIB: Tpi3BHINE, iHimiamw (iHimiaa iMeHi) BHKOHABIIA
(BUKOHABIIIB) y JaBAIbHOMY BiJIMIHKY, 3MICT IOPY4YEHHS, CTPOK BUKOHAHHS, 0COOMCTHH MIAMKIC KEPIBHUKA,
nara.

S0 AOpy4YeHHs HAJaHO KIIBbKOM IOCAJOBUM 0OcCO0aM, TOJOBHHUM BHUKOHABIIEM JOKYMEHTa €
3a3Ha4YeHa MEpIIO0 0co0a, SKi HAZA€ThCS MPABO CKIMKATH IHIIMX BHKOHABI[IB Ta KOOPAMHYBATH iX
poborty. Ilepioro, sik mpaBuIIo, 3a3HaYAETHCS 0CO0a, sIKa 3aliMae BHILy a00 piBHY MOcCamdy.

Ha nokymenTax i3 cTpokaMu BHKOHAHHS, SIKI HE MOTPEOYIOTh JOAATKOBUX BKA31BOK, Y PE3OJOIIL
3a3HaYal0ThCs BUKOHABEIIb, MIAMKIC aBTOPa P3O0, aTa.

Pesomroniss  mpocraBiseThCst  Oe3mocepenHb0 Ha JOKYMEHTI HIDKYE PEKBI3UTY «Ajapecary
napanenbHO 10 OCHOBHOTO TEKCTY. SIKIO MicIsl JUIs Pe30JIIoLii HeIOCTaTHbO, il MOKHA MPOCTABISATH Ha
BUIBHOMY B1Jl TEKCTY MICIll Y BEPXHI{ YacTHHI MEPILIOI CTOPIHKU JOKYMEHTA 3 JIMIIbOBOTO OOKY, ajie He Ha
TOJIi JOKYMEHTA, MPU3HAYCHOMY TSI TTiIITUBAHHS.

VY pa3i Komu JOKYMEHT MiJIsrae TMOBEPHEHHIO, BU3HAYAETHCS JETATBHUHA TOPSIOK BHKOHAHHS
JOKyMeHTa a00 yTOYHIOIOTbCS BHUKOHABII, PE3OJIOLIS MOXXe O(QOPMIISATHCA Ha OKPEeMHX apKymax abo
crieriaJpHUX OJTaHKaX 13 3a3HAYCHHSIM PEECTPAIIITHOTO 1HEKCY 1 AaTH JOKYMEHTA, SIKOTO BOHA CTOCYETHCHS.

KopoTtknuii 3micT 1oKymeHTa

41. KopoTkuii 3MICT JOKyMEHTa MOBUHEH MICTUTH CTHCIUN BUKJIAJ CYTi ToKymeHTa. KopoTkmii
3MICT, o0csr sikoro nepesuurye 150 3HakiB (I’ ATh pAAKIB), J03BOJISETHCS MPOAOBXKYBATH 0 MEXi TPABOTro
nosist. Kpanka B KiHII 3aroJioBKa HE CTaBUTHCA.

3aroj0BOK BIJINOBIJIa€ HA MUTAHHS PO I10?7», «KOro?», «uoro?». Hampukmnan po3nopsakeHHs
(mpo mr0?) mpo HaAaHHS BIAMYCTKH; JHCT (Mpo 107) MPO OpraHi3aiilo Hapaa;, MPOTOKON (4oro?)
3aciZlaHHA aTecTalliifHOT KOMICii; ocagoBa IHCTPYKLis (KOro?) roJOBHOTO CHeliaicTa.

Jluctu, nOMOBITHI, CTY>KOOB1 3aMMMCKHU Ta TeJIe(POHOTPAMH CKIAAI0THCS O€3 3aroI0BKa.

BinmiTka npo KOHTpOJIb

42. BigMiTKa Mpo KOHTPOJIb O3HAYae, M0 JOKYMEHT y34TO Ha KOHTPOJb JUIsl 3a0e3ledeHHs Horo
BUKOHAHHS B YCTaHOBJICHUH CTPOK.

BinMiTka npo KOHTPOJIb pOOUTHCS IIITXOM IpocTaBieHHs JiTepu «K» un ciaoBa «KoHTponby» (Big
pPYKH 200 3 BUKOPHCTAHHIM LITaMIIa) Ha JIIBOMY IOJII NIEPIIOi CTOPIHKM JOKYMEHTA Ha PiBHI 3ar0JIOBKa J0
TEKCTY.

VY pazi HeoOXiTHOCTI MOBEPHEHHS JIOKyMEHTa YCTaHOBI - aBTOPOBi ab0 (i3uyHii 0cob61 BiIMITKA
IIPO B3ATTS HOTO HAa KOHTPOJIb IPOCTABISAETHCA HA OKPEMOMY apKyILi AJIsl PE30JIFOLi.



TexkeT 10KyMeHTa

43. TekcT AOKyMeHTa MiICTUTh iH(popMamio, ans (iKCyBaHHS $KOi HOro OyJlo CTBOPEHO.
Indopmariis B TeKCTI JOKYMEHTa BUKJIAZAA€THCS CTUCIIO, TPAMOTHO, 3p03yMUIO Ta 00’ €KTUBHO. JIOKyMEHT
HE MTOBHHEH MICTUTH MIOBTOPIB, @ TAKOXK CJIiB 1 3BOPOTIB, sIKi HE HECYTh 3MICTOBOTr0 HaBaHTa)keHHsI. [1ix uac
CKJIaJaHHS JOKYMEHTIB B)KUBA€TbCA MAUIOBUHA CTWJb, JUISL SIKOIO XapaKTepHUHM HEHTpalbHUI TOH
BUKJIQJICHHS, 1030aBICHUI 00pa3HOCTI, EMOIITHOCTI Ta IHIUBITyalIbHUX aBTOPCHKUX PHC.

TekcT nOKyMeHTa MOBHHEH CTOCYBAaTHCS TOIO IUTAHHSA, iK€ C(OPMYJIbOBAHE B 3arojIOBKY J10
TEKCTY.

Tekct mokymMeHTa 0pOPMIISETHCS Y BUTIISIII CYIILIIBHOTO 3B’ SI3HOTO TEKCTY 00 aHKETH YM TaOJIHIII,
a00 UIAXOM MO€THAHHS LUX (popM.

CyuuibHHM 3B’ SI3HUN TEKCT JOKYMEHTA MICTHTh TpPaMaTU4HO 1 JIOTIYHO y3roJpKeHYy iH(opMalliro
po ympaBiiHChKi Ail. Taka opma BUKIIaJeHHS TEKCTY TOKYMEHTa BUKOPUCTOBYETHCS ITiJT Yac CKIIATaHHS
MTOJIOXKEHB, TTOPSJIKIB, TPABUII, PO3IOPSIUYUX JOKYMEHTIB 1 JIUCTIB.

TekcT, sSIK MpaBWIIO, CKIATAETHCS 3 JBOX YAaCcTUH. Y TepIIiii (BCTYyNHIN) YacTHHI 3a3HAYa€ThCS
IiJIcTaBa, OOTPYHTYBaHHS a00 MeTa CKJIaJACHHS JOKYMEHTa, Y APYTid (3aKJIFOYHIN) YacTHHI - BUCHOBKH,
MPONO3HIIii, pIlIeHHS, TPOXaHHs. B okpeMux BHUIaaKax JOKYMEHT MOJKE IiCIsl BCTYITHOT YaCTHHH MICTUTH
MOTHUBYBAJIbHY YaCTUHY, B K1l 0OIPYHTOBY€ETHCS MO3HULIIS YCTAaHOBH.

VY TekcTi AOKyMEHTa, MiArOTOBJICHOTO BiIIOBIIHO A0 JOKYMEHTIB IHIIMX yCTaHOB a0o0 paHimie
BUJAHUX JIOKYMEHTIB, 3a3HAYalOThCsl IX PEKBI3UTH Y Takiil MOCIIJOBHOCTI: Ha3Ba BHUIY JOKYMEHTa,
HallMEHyBaHHS yCTAHOBH - aBTOpa IOKYMEHTA, JaTa, PEECTPaLlifHII HOMED, 3ar0JI0BOK JI0 TEKCTY.

TekcTu CKIIaTHUX 1 BEJIMKUX 32 00CSITOM JIOKYMEHTIB (ITOJI0KEHHS, TIpaBuia, IHCTPYKIIii, OTJIsAIH,
3BITH TOMIO) TOJUIAIOTHCS HA PO3JALIH, HMiAPO3IUIH, IyHKTH, MAMYHKTHA. [IyHKTH y TEKCTI HyMEpYIOThCS
apabcbKkuMHU U(ppaMu 3 Kpankoro, a MiMyHKTH - apaOCbKUMU (P paMu 3 TyKKOFO.

B okpemux BUMagkax po3aiii MOXKYTh HOIUIATUCS HA TJIABH, @ TAKOXK HYMEPYBAaTUCS PUMCHKUMHU
nudpamu.

44. ®opMma aHKETH BUKOPHCTOBYETHCS Y pa3l BUKIIAJEHHS Y IM(ppoBOMY ab0 CIIOBECHOMY BUIJISII
iHpopMaii mpo ouH 00’ €KT 3a eBHUM 00csiroM o3Hak. [TocTiiiHOO iH(pOPMAaLIi€l0 B aHKETI € y3araibHeH1
HallMEHYBaHHS O3HAK, 32 SKUMHU ITPOBOJIUTHCS OMUC 00’ €KTa, a 3SMIHHOIO - KOHKPETHI XapaKTEPUCTHKHU.

45. TabnuuyHa Qopma JOKYMEHTa BHKOPHCTOBYETbCS Y pa3l BUKJIAJIEHHS Yy LUppoBoMy abo
CIIOBECHOMY BUIJISII1 1H(OpMAIlii PO KiIbKa 00’ €KTIB 3a PSAAOM O3HAK. 3aroj0BKH rpad Tabinill MUY ThCS
3 BEJIMKOI JIITEPH, MiJ3ar0JIOBKU - 3 MaJIoi JITE€PH, SIKIIIO BOHU CTAHOBJIATH OJHE LiJ€ 13 3ar0JIOBKOM, 1 3
BEJIMKOI - SIKIIIO IT1/13aT0JIOBOK Ma€ caMOCTiiHe 3HaueHHsI. Kparku B KiHIIl 3ar0JIOBKIB 1 IMi/13ar0JIOBKIB Tpad
HE CTaBJIATHCSA. 3arojIOBKH 1 MiA3arojoBKH rpad Ta psakiB TaOnMIll HOBUHHI OYTH BUKJIAZCHI IMEHHUKOM Y
Ha3MBHOMY BIJIMIHKY OJAHHMHHM. Y 3arojoBKax 1 MiJ3arojloBKax psaKiB 1 rpad TaOnuill BKUBAIOTHCS JIUIIIE
3arajlbHONIPUMHATI YMOBHI IO3HA4Y€HHS 1 cKopoyeHHs. ['padum Tabmuii, sIKi po3MIIIYIOThCS Ha KUIBKOX
CTOpiHKax, HyMepytoTbca. Ha npyriil Ta HacTymHUX CTOpiHKax TaOJMIll 3a3Ha4aroThCs HOMepH rpad, a
TaKOXX Y BEpXHbOMY IIPaBOMY KYTKY - clioBa «IIpo/IoBKeHHs TaOIuIi».

BinmiTku npo HasiBHICTH 10AaTKiB

46. Jlomatku A0 MOKYMEHTIB, KpiM JOAATKIB 0 CYMPOBIAHHUX JIMCTIB, CKIATAIOTHCS 3 METOIO
JIOTIOBHEHHSI, MIOSICHEHHS OKPEMUX IMHTaHb JJOKYMEHTa a00 JOKYMEHTA B IIJIOMY.

47. JlonaTku 10 TOKYMEHTIB MOKYTb OYTH TaKUX BH/IIB:

JOJTATKH, IO 3aTBEP/KYIOTHCS PO3MOPSTIMME TOKyMEHTaMH (TIOJIOKEHHS, THCTPYKIIii, TIpaBwIIa,
MOPSIAKHU TOILIO);

JIOJTATKH, 110 JIONIOBHIOIOTH Ta/a00 MOSCHIOIOTH 3MICT OCHOBHOTO JJOKYMEHTA;

JOJIATKH, IO HA/ICUTIAIOTHCS 13 CYNPOBIAHUM JHCTOM.

48. Ha nonaTkax, IO 3aTBEPKYIOTHCS PO3MOPSAUYMMHU JTOKyMEHTaMH (TIOJIOKEHHS, 1HCTPYKIIII,
MIpaBmIIA, MOPSIAKK TOIIO), IPOCTABISETHCS Tpr( 3aTBEPIXKEHHS BIAMOBITHO 10 MyHKTY 39 miei [HeTpyKIii.
VY BIAMOBIAHUX IMyHKTaX PO3MOPSIAY0i YACTHHU JOKYMEHTa POOUTHCS MOCHUIIAHHSA: IO JOJAETHCS» abo
«(momaeTbes).»

Ha nomatkax 10 AOKYMEHTIB, IO 3aTBEPIKYIOTHCS, pOOUTHCS BIAMITKA Y BEPXHBOMY IPABOMY
KYTKY TEpIIOro apKyIa J0JaTKa, HAPUKIAI:



Jonatok 5
JI0 PO3MOPSHKEHHS CEJIMIIIHOTO TOJIOBU
Bix 20.04.2017 Ne256

49. Jlomatku JOBIAKOBOTO a00 aHATITUYHOTO XapakTepy (rpadiku, CXeMH, TaOIHIll, CTUCKU TOIIO)
JI0 OCHOBHOT'O JJOKYMEHTA IMOBHHHI MaTH BIAMITKY 3 TIOCHUJIAHHSM Ha el JOKYMEHT, Horo aary i HoMep,
HaTPUKJIIAI;

Jlomarox

710 pILLICHHS] BUKOHKOMY
CEJINIITHOI pajin
20.04.2017 Ne 295

VY TEKCTi OCHOBHOTO JOKYMEHTa POOUTHCS BiIMITKA IMPO HASBHICTH JOJATKIB: «IIO JAOIAETHCS,
«3TIAHO 3 ToAaTKOMY, «(1oaaTok 1)»; «BiAMOBIIHO 10 KoAaTKa 2» a00 «(IuB. 10JATOK 3)».

50. Homatku o(OpMIISIOTHCS, SIK MPABWIIO, HA CTaHAApTHUX apkymax namnepy. Ha apyromy i
HACTYyIHUX apKyllax gojaTtka pooutbces BiamiTka: «lIpogorxkeHHs nogaTkay, «[IpomosxenHs qomatka 1.

VY pa3i HasIBHOCTI KiJIBKOX JTOJIATKIB HA HUX 3a3HAYAIOTHCA MOPSIKOBI HOMEpH, HanpukiIan: Jlogatox
1, Honmarok 2 Tomo. 3Hak «Ney repes mudppoBUM MO3HAYCHHSIM HE CTaBUTHCS.

Yci nogaTky 10 TOKYMEHTIB Bi3YIOTHCS MPAIIBHUKOM, SIKHH CTBOPUB JOKYMEHT, Ta KEPIBHUKOM
CTPYKTYPHOTO P03y, B IKOMY HOTO CTBOPEHO.

JlolaTki HOPMATHBHO-TIPABOBOTO XapakTepy (TOJOKEHHS, IHCTPYKIIii, TPpaBmiIa, MTOPSIKHA TOIIO),
0 3aTBEP/DKYIOTBCS  PO3MOPSAAYMMH  JTOKYMEHTAMH, IIINUCYIOThCS KEPIBHUKAMH CTPYKTYPHHX
MIIPO3JIUTIB pay Ha JTUILOBOMY OOIll OCTAaHHBOI'O apKyIlla 10/1aTKa.

51. VY pasi koau 0JaTKU HAACUIAIOTHCSA 13 CYIPOBIIHIM JIMCTOM, BIIMITKa PO HASIBHICTH JOJATKiB
PO3MILLYETHCS MICIIs TEKCTY JUCTA Mepesl MiAIHUCOM.

SKI10 TOKYMEHT Mae J0AAaTKH, MOBHE HAallMEHYBaHHS SKUX HABOAMUTHCA B MOTO TEKCTi, BIAMITKA
PO HAsIBHICTh AOJATKIB OPOPMIISIETHCS 32 TaKOIO (POPMOIO:

Jonatok: Ha 7 apk. y 2 npum
SIKII0 TOKYMEHT Ma€ JOJaTKH, TOBHE HAHMEHYBaHHS SIKMX y TEKCTi He HABOJUTHCS, X HEOOX1THO
NEePeTIuUTH MICIs TEKCTY 13 3a3HAUYEHHSAM KUIBKOCTI apKyILIiB y KOKHOMY JOJATKy Ta KUIBKOCTI iX
MPUMIPHHUKIB, HaITPUKIAL:
Honatku: 1. JloBinka npo BUKOHAHHSA IUIaHY pO3BaHTaXyBallbHUX poOiT 3a | kBaprtan 2010 p. Ha 5
apk. B 1 npum.

2. I'padix pemontHux poOit Ha I kBapran 2010 p. Ha 3 apk. B 1 mpum.

Slkmo 10 AOKyMEeHTa JOMA€ThCS 1HIIMK JOKYMEHT, SIKMM Ma€ JOJaTKH, BIAMITKY MPO HAsBHICTb
nojaTKa opOpMIISIOTH 32 TaKO OPMOIO:

Jonatok:  JuCT YxpaepxapxiBy 20.09.2010 N 595/ 04-12 1 pgomatok [0
HbOT0, Bcboro Ha 20 apk. B 1 nmpum.

VY pa3i KoM AOKYMEHT MICTUTh OUTBINE JACCATH OAATKIB, CKIAJAETHCS OMUC 13 3a3HAYCHHSIM Y
JOKYMEHTI TaKo1 BIMITKU:

JlonaTox: 3rifiHo 3 ONMKCOM Ha 3 apk



SKI10 1O0JaTOK HAICHWIIAETHCS HE 3a BCIMAa 3a3HAYCHWMH B JJOKYMEHTI aJipecamu, BigMIiTKa PO
HasBHICTh JOKyMEHTa OPOPMIISETHCS 32 TaKOKO (OPMOIO:

JonaTtok: Ha 5 apK. y 2 mpuM. Ha MEpIy aapecy
Hignuc

52. JIOKyMeHTH MiJIHCYIOTbCS IOCAJOBUMHU OCOOaMHU CEJIMIIHOI pagd BIAMOBIAHO A0 iX
KOMIIETEHI[il, BCTAaHOBJECHOI UYMHHHM 3aKOHOJABCTBOM YKpaiHW, pErIaMEHTaM{ CeJUIIHOI pajH,
BUKOHKOMY Ta PO3MOPSUKEHHSAM CEJIMIIHOTO TOJIOBH NMPO (DyHKIIOHATbHI ITOBHOBAXXEHHS CEIHUIIHOIO
TOJIOBH, CEKpeTaps CEJHIIHOI pajy, 3aCTyHUKA CEJHUIIHOTO TOJIOBH, CEKpeTapsi BUKOHKOMY CEIHIHOI
panu.

[Topsimok mianmucanHs JOKYMEHTIB IHIIUMHU 0CO0aMH y pasi BiICYTHOCTI TOJIOBH CEJIUIIHOT paau Ta
110caZioBUX 0Ci0, K1 yIOBHOBa)KEHI X MiIIUCYBaTH, BUZHAYAETHCS PONOPAIPKEHHIM CEJIUIIHOTO TOJIOBH.

JIoOKyMeHTH, WO HaJICWIAIOTBCS OO OpraHiB BIAJAM BHIIOTO piBHS, OOJACHY JIepiKaBHY
aJMiHICTpaIio, 00JIacHy paay, MPaBOOXOPOHHI Ta KOHTPOJIOKOYl OpraHH MiAMUCYIOTHCS CENUIIHUM
TOJIOBOIO, Y BUKJIIOUYHMX BUNAJAKAaX B pa3i HOro TPUBAJOi BiJCYTHOCTI — CEKpeTapeM CENUIIHOI pajiH,
3aCTYIHUKOM CEJIMIIHOIO FOJIOBH, Ha SKOT'0O MOKJIaIeHO BUKOHAHHS 000B’S3K1B CEJIUILHOTO I'OJIOBU.

JIOKyMeHTH, W10 HaJCWIAIOTHCS MIANPUEMCTBAM, YCTaHOBAM, OpraHi3allisiM, TpoMajsHaMm,
HIANUCYIOThCSA CEJIMIIHAM TOJIOBOIO a00 HOro 3acTymHHMKaMM 3TiHO 3 PO3MOJUIOM IOBHOBaXEHb abo
KepiBHUKAMH CTPYKTYPHHX ITiIPO3/I1TIB BiIIOBITHO 0 X TOBHOBAKEHb.

53. Ilinnuc ckiaafaeTbes 3 HallMeHyBaHHA 10Ca Il 0COOH, SKa MIAMUCYE JOKYMEHT (IIOBHOT'O - SKILO
JOKYMEHT HAQJpyKOBaHUI HE Ha OJaHKY, CKOPOUEHOTO - Ha JOKYMEHTi, HaJIpyKOBAaHOMY Ha OJIaHKY),
0COOHMCTOTO MiANUCY, iHiianiB (1HiIiamy iMeHi) 1 Mpi3BUIIA, HATIPUKIAT:

Cenuunuii roixosa MIITIC Irimian [TPI3BUILE
abo

HauanpHuk Binmginy

3arajibHO — OPTaHi3aIiiHOTO

3a0e3meueHHs] BUKOHABYOTO

KOMITETY

CenuiHoi paau TIITHUC Irimian [TPI3BUIIE

54. VY pa3i HaACWUIaHHS JIOKYMEHTa OJHOYACHO KUJIBKOM YCTaHOBaM OJHOTO ab0 BMIOIO PIBHS
KEpIBHUK MIJIUCY€E BC1 HOTO MPUMIPHUKH.

V pasi HaaCHIaHHS JOKYMEHTa OHOYACHO KIJIbKOM HiANOPSAIKOBAHUM YCTaHOBAM HiANUCY€ETHCS
TUIBKA OpUTIHAJ, KWW 3aJIMIIA€ThCS Y CHpPaBl CENMIIHOI pajad, a Ha MICLS PO3CHIAIOTHCSA 3aCBiTUEHI
HErepOOBOIO MEYATKOO KOIIii.

55. IokyMEeHTH MiAMHUCYIOTHCS, K TIPaBUIIO, OJHIEIO TIOCAIOBOIO 0CO0010, a y pa3i, KOJIH 3a 3MICT
JOKYMEHTa HECYTh BiJIIIOBIJAJIbHICTh KiJIbKa 0ci0 (akTH, piHAHCOBI JOKYMEHTH TOLIO), - IBOMa a0o OijibIie
nocagoBuMu ocobamu. [Ipu oMy miANMHUCH MOCATOBUX 0CI0 PO3MINTYIOTHCS OAMH i OJTHAM BIATIOBITHO
710 TAnOpsAAKOBaHOCTI oci0. Hampuknan:

CenumHuit rojioBa IT1JITTHC Inimian ITPI3SBUILIE

Havanphuk Binaity ¢piHaHCOBO —

rOCIOJapChKOro 3a0e3meueHHs

BHKOHABYOTO KOMITETY

CEJIMILHOI paju T IITUC Irimian [TPI3BUIIE



VY pasi mianucaHHs CHiTBHOTO TOKYMEHTa KUTbKOMa 0co0aMu, SIKi 3aiiMar0Th OJJHAKOBI MOCA/IH, iX
IIMTACH PO3MIIITYIOTHCS Ha OJJHOMY PiBHI 1 CKPITUTIOIOTHCS MTeYaTKaMH YCTaHOB, HAITPUKJIIAI!

Cenuiuuii rojgosa ["onoma paitnepxaaminicTpartii
MIIINUC Iaimian [TPI3BUILE M AINUC Irimian ITPI3BUIE
BiIOMTOK repOOBOT IMeYaTKu BiIONTOK repOOBOT IMeYaTKu

56. JIOKyMEeHTH KOJIETiaJbHUX OpraHiB IiJIHCYIOTh TOJIOBAa KOJIETiaIbHOTO OpraHy i ceKperap,
HaNpPHUKIIA/I;

I'osoBa xomicii M INUC Irimian [TPI3BUIE

Cexkpetap Komicii M AINIC Irimian I[TPI3BUILE

57. Y pa3i BIICYTHOCTI IOCaI0BOT 0cOOM, HATMEHYBAaHHS MOCA/IH, 1HIIIAT IMEHI, TPI3BHIIE, SKOI
3a3HAYEHO Ha MPOEKTI JOKYMEHTa, HOro MiJmucye ocoda, 110 BUKOHYE 11 000B’s13kH, abo ii 3acTynmHuK. Y
TaKOMY pa3i 000B’sI3K0BO 3a3HAYAIOTHCS (PAaKTHYHA TOCa/Ia, IHIIia iIMEHi, MPi3BUIIIE 0COOH, KA MiIHrcana
JOKYMEHT IIPH IbOMY BUIPABICHHS BHOCUTh PYKOIMMCHUM CIIOCOOOM 0co0a, sika Mignucye JokyMeHT. He
JIOITYCKAETHCS i Yac MiAMUCaHHS JIOKYMEHTA CTAaBUTH MIPUMUMEHHUK «3a» 9 TPAaBOOIYHY TTOXUITY PHCKY
nepes HaliMeHyBaHHSAM mocaau. JlogaBaHHsS 0 HaliMEHYyBaHHS MOCAAM KepiBHUKA ClliB «BuUKOHYyOUM
000B’s13kM» a00 «B. 0.» 3A1ICHIOETHCS Yy pa3i 3aMIlIEHHS KEPIBHUKA 33 PO3NOPSIKCHHSM.

58. dakcumisbHE BIATBOPEHHS IIJMKCY IOCATOBOI OCOOM Ha OpraHizariiHO-pO3MOPSTIHX,
¢biHaHCOBUX, OYXTalITepPCHKHX JOKYMEHTaxX 3a JOIMOMOTOI MEXaHIYHOTO abo IHIIOTO KOMIIOBaHHS He
JIOTYCKA€EThCSI.

59. V pa3i CTBOpEHHs JOKYMEHTA Yy MarepoBiit popmi s iX MOJaIIIOr0 HAJICUIIAHHS YCTAaHOBAM
BIJITIIIOM 3arajibHO-OpraHi3amiifHoro 3a0e3MeYeHHs] CTBOPIOETHCS B YCTAHOBICHOMY MOPSAKY €JIeKTPOHHA
KOIIis MAallepOBOT0 OPUriHATY BIANOBIAHOTO JOKYMEHTA, IKa HaJICUIIA€ThCS aJipecaTam.

Bi3u Ta rpu¢ noromkeHHst

60. ¥V pa3i BUHUKHEHHS NOTPeOH y MPOBEJIEHH] OL[IHKU JOIIBHOCTI CTBOPEHHS JOKYMEHTa, Horo
OOI'PYHTOBAHOCTI Ta BIANOBIAHOCTI 3aKOHOJIABCTBY 3/[1HCHIOETHCS MTOTOJKEHHS IPOEKTY JTOKYMEHTA.

61. IToromxeHHs MOKe 311ICHIOBATUCS K y CEJIMIIHIN paJil Ta BAKOHABYOMY KOMITETI IOCaJJOBUMHU
oco0amu, SIKI BIAMOBIAHO A0 iX KOMIETEHIl BUPILIYIOTh NMUTAHHS, MOPYIIEHI B NMPOEKTI JTOKyMEHTa
(BHYTpIIIHE MOTOKEHHS), TaK 1 3a ii MeXaMu IHIIMMH 3alHTEPECOBAaHMMHU YCTaHOBaMHU (30BHILIHE
MOTO/IKCHHS).

62. BHyTpilIHE TMOTOPKEHHS O(QOPMISETHCS IMIISAXOM MPOCTaBIsHHSA Bi3W. Biza Bkimrouae:
0coOMCTH MIANHKC, 1HILIAT IMEHI 1 Mpi3BUILle 0cOOH, sIKa Bi3y€ JOKYMEHT, J1aTy Bi3yBaHHS 13 3a3HAUCHHIM
y pa3i moTpeOr HaiMEeHYBaHHsI TIOCATH IT1€T 0COOH.

63. Biza npocTaBls€ThCA SIK Ha JIULIBOBOMY a00 B pa3i, KOJIM MICI Ul Bi3yBaHHS Ha JUIbOBOMY
0011l OCTAaHHBOTO apKyIlla JOKYMEHTa HEIOCTaTHhO, HA 3BOPOTHOMY OOIll OCTAaHHBOTO apKyIla MPOEKTY
JOKyMeHTa. Bi3u npocTaBisiioTbes Ha NPUMIpHUKaX JOKYMEHTIB, 1110 3aJIUIIAIOTHCS B CEMMIIHIN pai.

64. 3ayBakeHHS 1 TIPOMO3HIIIi 10 MPOEKTY JOKYMEHTa BHKIAJAIOTHCS HA OKPEMOMY apKyIili, PO
10 HA TIPOEKTI POOUTHCS BIAMOBIHA BiAMITKA:

HavanbHuK FOpUIUIHOTO BIIALTY
Hara, miamuc, Iaimian ITPI3BUILE
3ayBax€HHS 1 MPOTO3HUIIi JOJAIOTHCS.

[Tpo HasiBHICTH 3ayBa)K€HHsI 000B’3KOBO MOBIOMIISIOTH 0CO01, SIKa MiIMUCYE TOKYMEHT.

65. KepiBHUKH CTPYKTYpHUX MiJAPO3AUIIB CENUITHOI pPagd, IO MOAAIOTh IPOEKTH PIIICHb,
PO3MOPSIKEHb, 3000B’s13aH1 MOTO/KYBATH iX Ta IOAATKU JI0 HUX 3 yCIMa 3aIliKaBJICHUMH 0COOaMH.



VYci npoeKTH pilieHb BUKOHKOMY, PO3MOPAKEHb CEUIIIHOTO TOJIOBH MiJUIATal0Th 000B’I3KOBOMY
Bi3yBaHHIO 3aCTYITHUKAMH CEJMIIHOTO TOJOBH BIAMOBITHO J0 (YHKIIOHATHPHUX TOBHOBAXKCHb,
IOPUIMYHUM BiJJIJIOM BUKOHABYOTO KOMITETY CEJIMIIHOI Pajy, CEKPETapeM BHKOHKOMY Ta KEPIBHHKOM
CTPYKTYPHOTO TiPO3ALTY, SIKUA CTBOPIOE JOKYMEHT.

[TutanHs T™OB’sI3aHI 3 BHKOHAHHSM OIOJDKETY, BHKOPUCTAaHHSIM OIO/DKETHHUX KOINTIB B
000B’I3KOBOMY TOPSAKY IMOTOIKYIOTHCS 3 (PiHAHCOBUM BiAIIIIOM (BiIijIoM (DiHAHCOBO-TOCTIONAPCHKOTO
3a0e3neueHHS).

[IpoekTn pilleHh BHUKOHKOMY 3 TNHTaHb BUKOHAHHS paHIlle MNPUHHATUX PIIICHb BHKOHKOMY
MUISTaI0Th TIOTO/HKCHHIO Y BIJUIUT 3arallbHO — OpraHi3alliiHOro 3a0e3MeYeHHs] BUKOHABYOTO KOMITETY,
11010 KOHTPOJTIO.

[TpoexTH pimieHh BUKOHKOMY 3 TUTAHOBHUX MUTaHb MiAJISATAI0Th MOTOKEHHIO 3 BIJJIIJIOM 3arajibHO —
oprasizariifHoro 3a0e3MeueHHs] BUKOHABYOTO KOMITETY CEJIMIIHOI PaIf.

VY pasi, SKOI0 pIlIeHHS CKJIAJA€TbCs 3 ABOX a00 OUIbIIEe CTOPIHOK, TO Bi3yBaHHIO KEPiBHUKOM
CTPYKTYPHOTO MiPO3/1Ty, 110 TOTYBaB MPOEKT PIIICHHS, IMJIATae KOKHA CTOPIHKA.

66. [lepcoHanpHy BIAMOBIAATBHICTD 32 MIATOTOBKY MPOEKTIB PIllICHH Ta PO3NOPSIKEHb, HASIBHICTH
HEOOXITHUX JOKYMEHTIB, Ha MIACTaBl SKUX MPOIMOHYETHCS MPHUUHITH OKYMEHT, HECYyThb KEpiBHUKU
CTPYKTYPHUX I IPO3JLIIB CEUITHOI pajiy Ta i BHKOHABYOT'O KOMITETY.

67. 3a 3MiCT JOKyYMEHTA, SIKHHA Bi3Y€ThCS KiIbKOMa 0cO0aMH, Taki 0COOM BIIMOBIIAIOTh 3T1AHO 3
KOMIIETEHIIIEIO.

68. k1o i yac Bi3yBaHHS 3’ ICY€EThCS, IO Y MATOTOBJICHUHN JI0 MiAMMCAHHS JOKYMEHT HE0OX1HO
BHECTH ICTOTHI 3MiHH, BiH OTpeOy€ MOBTOPHOTO Bi3yBaHHS.

69. 30BHIIIHE MTOTOHKEHHS MTPOCKTIB JOKYMEHTIB 0(OPMIIIETHCS MIJISAXOM MPOCTABICHHS HAa HUX
rpuca noro/pkeHHs, sikuil Bkitodae B cede cnoBo «I[IOI'OJPKEHO», naliMenyBaHHS mocaad ocoOu Ta
YCTaHOBH, 3 SIKOIO TIOTOJKYETHCS MMPOCKT JTOKYMEHTa, OCOOMCTUH MiIUC, 1HIIIA IMEHI1, IPI3BHIIE 1 AaTy
a00 Ha3BYy JIOKYMEHTA, IO MiATBEP/KYE TIOTOKCHHSI, HOTO aTy 1 HoMep (1HIEKC), HalpUKIIaI;

I[NHOT'OIXKEHO

HavansHuk ynpaBniHHS )KUTI0BO-KOMYHAIBHOTO
rocroapcTBa 00JacHOT IepKaBHOT aAMiHICTpali
[Tignmuc, npi3Buile, iHiIiad iMEHi, TPi3BUIIIE

Hara

abo

[MOI'O’KEHO

ITpoTokoun 3aciganHs
ExcniepTHO-TIepeBipHOi KOMicii
HepxapxiBy XapKiBCbKO1 00J1aCTi
Hara No

70. I'prd moroakeHHs CTaBUTHCS HUKYE MTIIUCY Ha JTUI[LOBOMY OOIll OCTAHHBOI CTOPIHKHU IIPOEKTY
JOKYMEHTA.
71. Y pa3i KoaM 3MICT JOKYMEHTa CTOCYEThCS OUTbIIIE HIXK TPhOX YCTAHOB, CKIIAQAA€THCA «APKYII
MOTO/KEHHS, TIPO 110 POOUTHCS BIAMITKA y JJOKYMEHTI Ha MICIli Tprda MOTro/HKEHHS, HAITPUKIIAI:
APpKyIII TOTO/IKEHHS 10JA€THCA.
ApKylI OTO/KEHHS 0QOPMIIIETHCS 32 TAKOIO (hOPMOIO:
APKYII ITOI'O’KEHHA
Ha3Ba npoekty nokymeHTa

HaiimenyBanHs nocaau T JITHC npi3Buie, iHimian imexi, [IPI3BUILIE

ara



[Tixnmuc mocaaoBoi 0coOM CKPITUTIOETHCS TEPOOBOIO TIEYATKOIO.

72. 30BHIIIHE TIOTOKEHHS Y pa3i MOTpeOH, BU3HAUYCHOT 3aKOHOIABCTBOM, 3/IIMCHIOETHCS B TaKid
MOCJIITOBHOCTI:

3 yCTaHOBAMHU OJJHAKOBOTO PiBHS Ta IHIIMMHU YCTaHOBAMH;

3 FPOMAJICLKUMU OpTraHi3aIisiMu;

3 OpraHamu, Ki 3/11iCHIOIOTh JIepKaBHUI KOHTPOJIb B MEBHiH cdepi;

3 YCTaHOBaMU BUIIOTO PiBHS.

Binoutok nmeuaTkn

73. Ha nokymeHTax, 10 3aCBIAYYIOTH IpaBa TPOMAJSH 1 IOPUIMYHUX OCi0, Ha SIKUX (DIKCYyeTbCs
(akT BUTpaTH KOIITIB 1 MPOBEIEHHS OIepalid 3 MaTepialbHUMHU IIHHOCTSAMH, IMAMHC TOCaT0BOT
(BiAMOBIIATBHOT) 0COOM CKPITUTIOETHCS TEPOOBOIO MEYATKOTO.

[Tepemik IHIMKUX JOKYMEHTIB, MIANMUCH HAa SKHUX HEOOXIMHO CKPIIUIIOBATH T'epOOBOIO IEYATKOIO,
BH3HAYA€THCS HA IMiJICTaBl HOPMAaTHBHO-TIPABOBHX aKTiB Ta IPUMIPHOTO NMEPENIKY JOKYMEHTIB, MIAMKACH HA
SKMX CKPIILIFOIOTHCS TepOOBOIO IMEYAaTKOKO (101aTOK 6).

74. BinOWUTOK meYaTKy, Ha AKii 3a3HaYeHO HaMEHyBaHHA paau abo ii CTPYKTYpHOTO MiApO3IiTy
(6e3 300paxeHHs repda), CTaBUTHCS TAKOXK Ha KOIMIsIX JOKYMEHTIB, 1110 HaJICHJIAOThCS B 1HIII YCTAHOBH, Ta
Ha PO3MHOKEHUX MPUMIPHUKAX PO3MOPSIIYNX JTOKYMEHTIB Y pa3i pO3CHIIaHHS.

JlokyMeHTH, sIKi IPUMMAaIOTHCS CEJIUIIIHOI0 PAI0I0, BAKOHABYUM KOMITETOM, BUIAIOTHCS CEJTUIIHUM
TOJIOBOIO JUIsi OaHKIB, MOB’si3aH1 3 (JiIHAHCYBAaHHSIM 3aCBiIUYIOTHCS TepOOBOIO meyaTkoro Cro0oKaHChKOT
CeNMIIHOI paau a0o ii BUKOHABYOTO KOMITETY.

OpuriHany po3nopsKEeHb CETUIIHOTO TOJIOBH Ta OPUTiHAIM PIllIEHb CEITUIIHOI PajIi, BAKOHABYOTO
KOMITETY 3aCB1IUyIOTHCS FepOOBOIO MEYATKOO CEUIIHOIT pau a00 BUKOHABYOI'O KOMITETY.

BigOuTOK mMeYaTKW CTaBUTHCS TaKMM YHHOM, MO0 BiH OXOIUIIOBAaB OCTaHHI KiJbKa JIiTEp
HallMeHyBaHHs [T0caau 0coOH, sIKa MiJinucaia JOKYMEHT, ajle He MiANKUC I0caioBoi 0codu, abo Ha OKpeMo
BUJIJIEHOMY JUISl IILOT'O MICIII 3 BIAMITKOIO «MII».

[Tpu notpedi, Ha JOKyMeHTax 3 rpudoM 3aTBepKeHHS Ta IpudOM IMOTO/HKEHHS Ha MiJIHcax
KEpIBHUIITBA CEITUIIIHOI Pajiv T03BOJIIETHCS CTABUTH TepOOBY MEUATKY.

Ha BnacHopyuHomy minnuci (aBrorpadi) Oe3 Ha3BM TMOCaaud MEYaTKW MPOCTABIATH He
JI03BOJISIETHCSL.

75. IlopsiioKk BUKOPUCTAHHS, Miclie 30epiranHs repo6oBoi neyatku Cia000kKaHChKOT CEIUIIHOT pau
Ta 1l BUKOHaBYOI'O KOMITETY, BIANOBIJaNbHA 0co0a 3a ii 30epiraHHs, Mepeik MocajoBux ocid CeIUIIHOT
panu, HIANHACH SKHUX CKPIIUIIOIOTHCS TepOOBOI0 TMEYaTKOI, BHM3HAYAETHCS CEJIMIIHUM TOJIOBOIO Ta
3aTBEPIKYETHCS POMIOPSIKEHHSIM.

[Tianuc cekpeTaps ceaMIIHOT paay 3acBIIUyeThcs repOoBoto nedaTkoro Ci10005kaHChKOT CENUITHOT
panu.

Haka3zom kepiBHHMKA CTPYKTYpPHOTO MiJIPO3/UTy CENUIIHOI pagy (3 CTaTycoM IOPHIUYHOI 0coOn)
BHU3HAUAETHCS TMOPANOK BHUKOPUCTAHHS, Micle 30epiraHHs repOoBOi MeyaTKW 1 IocajgoBa 0co0a,
BIJINOBiJaJIbHA 32 11 30epiranHs, a TaKoX Nepeik 0ci0, MAMUCH SKUX CKPIMIIOIOTHCS TepOOBOIO MEYAaTKOIO.

BinmiTka npo 3acBiTueHHs KON JOKYMEHTIB

76. CrnoboxaHChbKa CeNMIHA pajJa MOXE 3acBIUyBaTH KOMii JIMIIE THUX JOKYMEHTIB, IO
CTBOPIOIOTHCSI B HiM, a TakoX Yy BUINAJAKax, mepeidaueHuX B alzaili Apyromy Hporo myHkrty. Komis
JIOKYMEHTa BUTOTOBIISIETHCS 1 BUIAETHCS TIIBKUA 3 J03BOJY KEPIBHUITBA CENUIIHOI paj, KEpiBHHKA
CTPYKTYPHOTO MiIPO3ALITY.

VY pasi miAroTOBKH IOKYMEHTIB JUUIsl HaJIaHHS CYJIOBUM OpTaHaM, ITi/1 Yac BUPIIIEHHS MUTAaHb 1010
MPUHHSITTS TPOMAJIH Ha PoOOTY, HABYAHHS, 3aCBIAYEHHS iX TPYIOBHUX, XUTJIOBUX Ta IHIIUX TPaB Y
B32€MOBITHOCHHAX 3 YCTaHOBOIO, a TAKOX MiJl 4ac (JOpMyBaHHS OCOOOBUX CIIpaB MPAIliBHUKIB CEIUIIHA
pajzia MOXe BUTOTOBJISITH KOTI1 IOKYMEHTIB, BUJIaHUX 1HIIMMH yCTaHOBaMHU (KOITi1 TUTIJIOMIB, CBIOITB PO
OJIep>KaHHS OCBITH TOIIIO).

77. Hamuc mpo 3acBigdeHHs JOKyMEHTa y MamepoBid (Gopmi CKiIamaeTses i3 CiiB «3TigHO 3
OpHTiHAIOM», HAHMEHYBaHHS ITOCaH, 0COOMCTOrO MiIMUCY 0COOH, SIKa 3aCBiAUYe€ KOIIio, 11 iHiIiany iMeHi



Ta TPI3BUINA, AATH 3aCBIAUEHHS KOMIl 1 MPOCTaBISETHCS HIDKYE PEKBI3UTY mMokymeHTta «Ilimmucy,
HaITPUKIIAI;

3TiJIHO 3 OPUTIHATIOM
HavanpHUK FOpUANYHOTO BiAILTY
mianuc, inimian imeni, [IPI3BUILE

Jara

BinmiTka «Kormisiy TpocTaBisieThCsl Y BEPXHbOMY MPABOMY KyTi MEPIIOi CTOPIHKHU MarepoBOTO
JIOKYMEHTA.

Hamuc mpo 3acBig4yeHHS TanepoBOi KOIMIi CKPIMUIFOETHCS TEYATKO 13 3a3HAYCHHSAM Ha Hii
HallMEHYBaHHSI BIAMOBITHOI ycTaHOBH (0€3 300paskeHHs repOa), TOOTO meyaTkaMu «3arallbHUN BiIID»,
«Kanpona ciryx0a», B OKpeMHUX BHITaIKaX - ICUYATKOKO IHIIUX CTPYKTYPHHUX MAPO3ILTIB CEIUIIHOT paiu Ta
il BUKOHaBUOTO KOMITETY.

78. Ha komisix BHXIIHHUX JOKYMEHTIB, y TamepoBiii ¢Gopmi 3a3Ha4aeTbCs Jaara ITiAMUCAHHS
JOKYMEHTa Ta HOTr0o peecTpalliiHui 1HIeKC, Tocaga 0coOu, sSTKa 3aCBiTUmiIa KOIIi0, il 0COOMCTHH ITiITuC,
JaTa 3aCBiIYCHHS Ta BIIOWTOK MEYaTKH BTy 3arajibHO-OpraHi3aliiHoro 3a0e3neYeHHs, HalPUKIaI;

Jara, iHIeKc

CenuuEuii rojgosa MiAIIC iHimian imeni, IIPI3BUIE

3riJIHO 3 OpPUTIHAJIOM
HavanpHuk 3aranpHOTO BiIALTY MIITIC inimian imeni, [IPI3BUIIE

BiJIOMTOK MEYAaTKH 3arajbHOTO BiAILITY

ara

Ha xomisix BUXITHMX JTOKYMEHTIB (1HII[IaTMBHI JMCTH 1 JIMCTU-BIANOBIAL), IO 3QJIMIIAIOTHCA Y
crpaBax MOBHHHI OYTH Bi3U BUKOHABIISI, KEPIBHUKA CTPYKTYPHOTO IiJIPO3/UTY Ta 3aCTYITHUKA CEIUIIHOTO
TOJIOBH SIKUH BEJIe TaHEe MTUTaHHS.

Komist TokyMeHTa NOBUHHA BiAMOBIIaTH OpUTIHATY.

BinmiTKu npo cTBOpeHHs1, BUKOHAHHS JOKYMEHTAa

79. Im’s Ta mpi3BHILE NpalliBHUKA, SKHI CTBOPUB JTOKYMEHT, 1 HOMep Horo ciry>k00Boro Tenepony
3a3HAYAIOThC Ha JUIIBOBOMY OOIli B HIKHBOMY JIIBOMY KYTKY OCTaHHBOTO apKyIla IOKYMEHTa,
SENIEN

Onena Ilerpenko 256 23 29

80. Ilicns 3aBepiieHHS POOOTH 3 JOKYMEHTOM MPOCTABISETHCSA BiIMITKA MPO HOr0o BUKOHAHHS.
BinMiTka nmpo BUKOHaHHSI JOKYMEHTa CBIAYUTH MPO Te, 110 poOOTY HajJ JOKYMEHTOM 3aBEpIIEHO 1 HOro
MO>KHa JTOJYYHUTH 0 cripaBH. BigmiTka Moxke MicTUTH cioBa «/lo cripaBu», HOMEp crpaBu, MOCUJIAHHS Ha
JaTy 1 peecTparliiHuil 1HACKC NTOKYMEHTa, SIKMM 3acBiauye WOro BHKOHAHHs, HaWMEHYBaHHs IOCAJIH,
MiANUC 1 JaTy. SIKIIo TOKyMEHT He ToTpedye MIUChMOBOI BiIIIOBI/Ii, 3a3HA4al0ThCSI KOPOTKI BIIOMOCTI PO
BUKOHaHHSA. [lignmuc 1 gaTy BIAMITKM MPOCTaBISE MPAIIBHUK, SKUH CTBOPHB JOKYMEHT, a00 KEpiBHHK
CTPYKTYPHOTO MiApo31iny. 3a3HaYCHUN PEKBI3UT MPOCTABISETHCS Bl PYKH Yy JIBOMY KYTKY HHXHBOTO
TIOJIsI Ha JIMIIbOBOMY OOI11 TIEPIIOro apKylia, HAPUKIaI:



Hanicimano nuct-Bigmosigs Big 15.03.2012
Ne 254/0/01-13/06 (xorist 101a€THCS)
CHEIIaICT 3araJlbHOro BiIILTY T IIMC Imimian ITPI3BUIIE

15.03.2012

o cripaBu Ne 01-13
IT1JIITHC
nara

SIkimo ToOKyMeHT He ToTpedy€e MIChbMOBOT BIIMOBI/I1, BUKOHABIIEM 3a3HAYAIOTHCS KOPOTKI BITOMOCTI
PO BUKOHAHHS, CTABUTHCS IIITNUC 1 1aTa, HATPUKIIA;
[TuTaHHs BUPIICHO TO3UTUBHO,
tparcnopt BuaineHo 04.03.2012
nocaza, miamuc, Iaimnian [TIPI3BULLIE
05.03.2012

BinmiTka «lo cripaBm» MpOCTaBISEThCS KEPIBHUKOM, SIKHIA TIHCAB PE30JIIONII0, Ta CBIIYUTH MO TE,
o poboTa HajJ JTOKYMEHTOM B LIJIOMYy a00 OKpeMHM MyHKTOM-3aBIAaHHSAM, 3aKiHueHa. 3akputuii «/o
CTpaBW» KEPIBHUIITBOM CEJIHIHOI paJu TOKYMEHT IOBEPTAETHCS J0 3arajibHOTO BiAJIUTY CEJNUIIHOI pagu
JUIS TTOAATBIIOTO 30epiraHHs 3riIHO 3 BUMOTaMHu 1€l [HeTpykiii.

SIKmo JOKyMeHT moTpelye MoJaNbIIoro BUKOHAHHA (MICTHTh OKpEMi IMyHKTH-3aBJIaHHS, TEPMiH
BUKOHAHHS SIKMX HACTYyNUTh, a00 € HEeOoOXIAHICTh MepioAnYHOro iH(GpOpPMyBaHHS), TO OpPUTIHAT TAKOTO
JOKYMEHTa pa3oM 3 MepIIoro iHGopMaIliero (BimOBIIII0) PO HOro BUKOHAHHS IIOBEPTAETHCS B 3aralbHUM
BIIJIIJT 3 IMOMITKOKO KEPiBHHKA-BUKOHABI «JIJ1s MPpOIOBKEHHS pOOOTH 1 KOHTPOJIIO B BIUT 3aTHIICHO
KCEpOKOIio». 3 METOI0 30€peKEeHHsS OpUriHaJl JOKyMEHTa 3allMLIa€TbCs B 3arajlbHOMY BIIAUIL [0
OCTaTOYHOTO BUKOHAHHS JOKyMeHTa. Iliciis OCTaToOuyHOro BHKOHAHHS 3aKPHBA€ETHCS KEPIBHUILITBOM
CEIINIIHOI PaJid 10 CIIPABH.

JlaToro BUKOHAaHHSI JJOKYMEHTa BBaXKA€ThCs JaTta peecTparii iHopMalii npo HOoro BUKOHAHHS B
oprasisaiiii, IKii BOHa aJjpecoBaHa, a TOMY JI0 3arajibHOT0 BIJ/IUTY Taka iH(GopMallis MOBUHHA MOCTYNATH
3a TpH JIH1 10 BKa3aHOT'O TEPMiHY.

81. BimmiTKa Mpo HaIXOMKEHHS MarepoBOro JOKYMEHTA JI0 YCTaHOBH MPOCTABISETHCS Bifl PYKH
a00 3a I0TOMOT OO IITaMI1a, ABTOMAaTHYHOTO HyMepaTopa Ha JIMI[bOBOMY I10JI1 Y TPaBOMY KYTKY HUKHBOTO
MOJISl TIEPIIOTO apKylla OpWTiHANy JOKyMeHTa. EjeMeHTamMu 3a3HaueHOro PEeKBI3UTY € CKOpOuYeHe
HallMeHyBaHHS YCTAHOBH - O/IEp)KyBaua IOKyMEHTa, peecTpaliiiHuii iHaekc, aata (y pa3i HoTpedH roJuHa
1 XBWIMHHU) HAJXO/KEHHS JOKyMEHTa. Y pa3l 3aCTOCyBaHHS aBTOMAaTHM30BaHOI CHCTEMHU peecTparii
3a3HayeHa iH(popMallisi HAHOCUTBCS 3a JJOMTOMOT'OF0 IITPUX-KOY.

VY pa3i HagXxomKeHHs 30pOILIypOBaHMX JOKYMEHTIB pa3oM 13 CYNPOBIIHHMM JIUCTOM BiJMITKa
CTaBUTHCS HA CYNPOBITHOMY JIHCTI.

VY pa3i KoM yCTaHOBa - aBTOP JOKYMEHTAa IMOJA€ JOKYMEHT pa3oM 3 MOro KOIi€r, Ha KOMil
JOKYMEHTA, 1110 TOBEPTAETHCS YCTAHOBI - aBTOPOBI, PEECTPALIMHUIN IITAMIT HE POCTABIISAETHCS.

3anuc npo aep:kaBHy peecTpaniio

82. 3anmc mpo Jep:kaBHY peecTpalliro poOUTHCS 1100 HOPMATUBHO — MPABOBUX aKTIB YCTAHOB,
BKITIOYCHUX J10 €IMHOTO JIEPIKABHOTO PEECTPY HOPMATUBHO — IMPABOBUX AKTIB.

V pa3i nojaHHsT HOPMAaTUBHO — MIPABOBOT'0 aKTa Ha JIEp)KaBHY PEECTpallilo y maneposiit ¢popmi Ha
nepiid CTOPIHII NanepoBOro NpUMIpHUKAa HOPMATUBHO — MPABOBOTO aKTa JJIsl MPOCTABJIEHHS B1IMITKH
PO JEpKaBHY peecTpallito MOBUHHO OyTH BiibHE Micue (60 * 100 MimimMeTpiB) y BEpXHbOMY MpPaBOMY
KYTKY MICJII HOMEpa aKTa 4u rpuda 3aTBEpIKeHHS

VY pasi nogaHHs HOPMAaTHUBHO — IPABOBOTIO aKTa Ha JEPXKaBHY PEECTPALlil0 B eNEKTPOHHIHN (opmi
3allUC TPO JIep’KaBHY PEECTPALl0 HE HAHOCUTHCA Ha JIOKYMEHT, a BHOCHTbCSA O DEeCTpaliiiHO-
MOHITOPUHIOBOi KapTH.



CkJiageHHs Je AKX BU/IiB TOKYMEHTIB
Po3nopsizkenHst (HaKa3mn)

83. Po3nopsakeHHs CeNMUIHOTO TOJIOBU BUIAIOTHCS SIK PIIIEHHS OpraHizaliiHO-pO3MOPI40ro YU
HOPMATHBHO-TIPABOBOTO XapakTepy. 3a 3MICTOM YMPaBIIHCHKOI [ii pPO3MOPSIKEHHS BHUAAIOTHCS 3
OCHOBHUX NMUTaHb AISUIBHOCTI paju, aAMIHICTPATUBHO-TOCTIOAAPCHKUX a00 KaJpOBUX NMUTAHb.

84. IIpoekTu pO3MOPSHKEHb 3 OCHOBHOI MisUTBHOCTI, aJIMiHICTPATHBHO-TOCIIOJAPCHKUX ITHTAHb
TOTYIOTBCS 1 MOAAIOTHCS CTPYKTYPHUMU MiJIPO3ALTIaMH 32 JOPYUYEHHSM TOJIOBH, 3aCTYIHUKA TOJIOBU paju
9H 32 BJIACHOIO 1HII[IaTHBOIO.

[TpoekTu po3nopsaKeHb 3 KaapoBUX MUTaHb (0COOOBOro ckiagy) (Mpo MPUHHATTS Ha PoOOTY,
3BUIbHEHHS, HAJIAaHHS BiJIMYCTKHU, BIAPS/KEHHS TOLIO) FOTY€E CHEUialicT 3 KaapoBOi poOOTH Ha IiJCTaBi
JIOTIOBITHUX 3alMCOK KEPIBHUKIB CTPYKTYPHHUX MiAPO3/LIiB, 3asiB MPALIBHUKIB, TPYJOBUX JOTOBOPIB Ta
IHIIMX JTOKYMEHTIB.

85. IIpoekTn po3moOpsKEHb 3 OCHOBHOI JISUIBHOCTI, aMiHICTPATUBHO-TOCIIOAAPCHKUX MUTAaHb Ta
JNOJATKA JO0 HUX BI3yIOThCS MPAIiIBHUKOM, SKHWA CTBOPUB JOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
MiJIPO3iTy, B SKOMY MOrO CTBOPEHO, IMOCATOBUMH OCOOaMHM, SIKI BH3HAYCHI y MPOEKTI JTOKYMEHTa SIK
BHKOHABIIl 3aBJaHb, IO MICTATbCS B HBHOMY, HAYaJIbHUKOM 3arajlbHOTO BIJIUTYy, KEPIBHHUKOM a0o0
MOCaJI0BOI0 0COOO0K0 CTPYKTYPHOTO MMiIPO3LTY 3 MUTaHb 3amo0iraHHs Ta BUSABJICHHS KOPYIMINi, IHITUMHU
MO0CaZOBUMHU 0CO0AMH, SIKUX CTOCYETHCS JIOKYMEHT.

SIKI0 pO3MOPSAHKEHHST OB S3aHE 3 BUIUICHHSM KOINTIB, HOro0 TaKOX Bi3yIOTh HAYalbHUK
¢inaHCOBOTO BiITy BUKOHABYOTO KoMiTeTy C000kaHCchKo1 cenuimuoi panu. [Ipu nbomy 3a3Ha4aeThCs
rocajia, 1Hiriaa npi3BUIie 0coOu, siKa Bi3ye MPOEKT PO3MOPSHKEHHS, a TAKOXK JaTa Bi3yBaHHS.

86. IIpoexTH pO3MOpPAKEHb 3 KaJAPOBUX MUTaHb (0COOOBOTO CKIIAAy) BI3yIOTHCS MpPALliBHUKOM
KaJIpOBOi CIy>K0H, KU1 CTBOPUB JTOKYMEHT, Ta HOT0 KEPIBHUKOM, a TAKOK 3aJI€KHO BiJl BU/IB HaKa3iB -
MOCAJI0BUMHU 0CO0aMHU CTPYKTYPHOTO MAPO3ILTY OyXraaTepchbKoi CIy» OH, FOPUAMYHOI CITYKOH, 1HITUMU
MOCaIOBUMHU 0CO0aMHU, SIKUX CTOCYEThCS JOKYMeHT. [IpH 11boMy 3a3HavaeThes Mocaa, iHIIiany 1 mpi3BUIIe
0co0wu, sika BI3y€ MPOEKT PO3IMOPSKEHHS, a TAKOXK JaTa BI3yBaHHS.

87. CTpyKTypHUM MiJIpO3JUIOM 3 IOPUIMYHOTO 3a0€3MEeUeHHsI CEJIMIHOI paaud 0OOB’S3KOBO
BI3YIOTBCS 32 HASIBHOCTI YCIX HEOOX1HHUX B3 MPOEKTH PO3NOPSAKEHb HOPMATUBHO-IIPAaBOBOI'O XapaKkTepy,
a TaKOX PO3MOPSIKEHB 3 KaAPOBUX MUTAaHb (0COOOBOTO CKIIATY).

Ha mignuc cenuniHoMy rojioB1 pO3NOPSKEHHS MOJAAIOTHCA 3 YCiMa HEOOX1THUMH BI3aMH.

SIK1110 B mpoLeci MOTOXKEHHS 710 IPOEKTY PO3NOPSIKEHHS BHOCATHCS ICTOTHI 3MiHH, BiH MiJUIArae
MTOBTOPHOMY TIOTOPKEHHIO.

Jlo mpoeKTiB po3MOpSIKEHb OOOB’S3KOBO JOAAIOTHCS JOKYMEHTH, Ha TMiACTaBl SKUX BOHU
BHUJIAIOThCS (JIMCTH, 3BEPHEHHS, 1HIII MaTepialin), pEECTP PO3CHUIIKH.

88. PosmopskeHHs MIANHCYIOTHCS CENHIIHUM TOJOBOIO (Haka3 - KEePIBHUKOM CTPYKTYpPHOTO
MIAPO3ITY), @ y pa3l Horo BIACYTHOCTI — MOCAZOBOI0 0CO00I0 sKa BUKOHYE Horo o6oB’s3ku. Ilicms
MIMUCAaHHS PO3MOPSKEHHS (HaKa3y) 3MiHM /10 HBOTO BHOCSTBCS JIMIIE I[UIIXOM BHUJAHHS HOBOTO
PO3NOpsIKEHHS (HaKa3y) PO BHECEHHS 3MiH.

OpuriHany po3nopsIKEeHb CEUIIHOTO TOJIOBH 3aBIPSIOTHCS TePOOBOIO MEYATKOIO.

89. PosnopsmkeHHss 0pOpMITSIETECST Ha OJIAHKY PO3MOPSDKEHHS. 3MICT PO3MOPS/KEHHS KOPOTKO
BUKJIAJIAEThCSI B 3arOJIOBKY, KM MOYMHAETHCS 3 mpuiiMeHHUKa «IIpo» 1 ckiiagaeTbes 3a JTOMOMOTOIO
BimmiechaiBHoro imenHuka («IIpo 3artBepmkeHHs...», «lIpo BBemenHs...», «IIpo cTBOpeHHS...»,) abo
imennuka («IIpo mincymku...», «Ilpo 3axonu...»).

90. TekcT pO3MOPSHKEHHS 3 MUTaHb OCHOBHOT JIISTTBHOCTI Ta 3 aIMiHICTPATUBHO-TOCIIOIAPCHKUX
MUTaHb CKJIAJIAETHCS 3 IBOX YACTHH - IPeaMOYITH 1 pO3MOPSTUOi.

Y mnpeamOyii 3a3Ha4arOTHCS IMMiJICTaBa, OOIPYHTyBaHHA ab0 MeTa BHWJIAHHS PO3MOPSKEHHS.
3a3HavueHa YacTWHA MOXKE MOYMHATHUCA 13 ciiB «Ha BUKOHaHHA», «3 METOIO» TOMIO. SIKIIO JTOKyMEHT
BHJIA€THCS HA MIACTaBl I1HIIOTO PO3MOPAIYOTO TOKYMEHTA, Y KOHCTATYIOUiM YacTHHI 3a3HAYarOThCS
MOCHJIAHHS Ha BIAMOBITHUH ToKyMeHT. Kpamnka B KiHIlI KOHCTaTYl0uOl YaCTHHH HE CTAaBUTHCSI.

[IpeamOysna HaKa3zy 3aKiHUYETHCS CIIOBOM «H a K a 3 Y 0», a PO3MOPSHKEHHS «3 0 0 0 B’SI 3y 0%,
SIKE IPYKY€ETHCS JKUPHUM MIPUQPTOM, TICISI YOTO CTABUTHCS ABOKpAIIKA.



91. Po3nopsiiua yacTuHa MOAUISAETHCA HAa MYHKTU 1 MiIJNYHKTH, SIKI HyMEpYIOThCs apaObChbKUMU
nudpamu. Y KOKHOMY ITyHKT1 TOBUHHI OyTH 3a3Ha4€H1 OpraHi3ariiiHo — po3nopsaya Jis (3aTBEpIKeHHS
a00 BBEJICHHS B JIi10 IHCTPYKIIii, HOJOKEHHS TOII0) a00 KOHKPETHE 3aBJaHHs (JOPYUYEHHS) 13 CTPOKOM HOTO
BHKOHAHHS Ta CTPYKTYPHI IiAPO3UIA — HOTO BUKOHABIII, HAIIPUKJIIA/;

JierapTaMeHTy 3a0e3MeueHHs JOKyMEHTOO0ITy;
KEpIBHUKAM CTPYKTYPHHX IiIPO3ILTIB,;
roJIoBa palOHHUX JIEP’)KaBHUX aIMIHICTpAIIii.

HekoHKpeTHI («IIPUCKOPUTHY, «IOJIMIIUTH», «aKTHBI3yBaTW», «3BEPHYTH yBary» TOLIO) Ta
HEKOHTPOJBHI ( <«JIOBECTH OO BIJJOMa», «O3HAHOMHUTH» TOLIO) JOPYYEHHS B PO3MOPSAKEHHIX HE
3aCTOCOBYIOTBCSI.

92. KO pO3MOPSIKEHHSIM BiAMIHAETHCS TOMEPEAHIA PONOPAIINN JOKYMEHT, Y PO3IOPS Uil
YAaCTUHI 3a3HAYa€TbCsl IYHKT, SKUH IOBUHEH MOYMHATUCS 13 ciiB: «BH3HATH TakuM, 10 BTPaTUB
YUHHICTB,...».

3MiHH, IO BHOCSTHCA 1O PO3MOPSPKEHHS O(OPMIIIOTHCA OKPEMHUM PO3MOPSUKEHHAM, SIKHUM
MOBMHEH MaTH Takui 3aroyioBok: «IIpo BHECEHHS 3MiH 10 PO3MOPSKEHHS...» 13 3a3HAYCHHSAM JaTH,
HOMEpa, Ha3BM BUJAY DPO3NOPSAIUOro JOKYMEHTa, /10 SKOro BHOCATbCA 3MiHM. Po3mopsgya yacTuHa
PO3MOPSHKEHHS TTOYMHAETHCS 3 TAKOTO MYHKTY:

«1. BHecTH 3MiHM 710 PO3LOPSIKEHHS».

Jani okpeMuMHU TiATYHKTaMU (POPMYITIOIOTHCS 3MiHH J0 PO3NOPSIYOT0 JOKYMEHTA, HAIPUKJIIAI:

«1) myHKT 2 BUKJIACTH B TaKii peaaKIii:...»;

«2) MyHKT 3 BUKIIOYUTHY;

«3) ab3am qpyruii NyHKTY 4 JOTIOBHUTH CIIOBAMHU...».

SIKII0 3MIHM 10 PO3MOPSAYOrO JTIOKYMEHTa O(OpMIISIOTHCS HAa OKpPEMOMY apKylli (apKymiax), B
MEepIIOMY ITyHKTI pO3MOPAIY0l YACTUHU PO3MOPSKEHHSI 3a3HAYa€ThCA:

«1) Baectu 3MiHHU J0... (I0AAIOTHCS)».

93. OcraHHIi MyHKT pO3MOPSIAY0i YaCTUHH Y pa3i MOTpeOM MOKe MICTHTH pIIIEHHS IIpO
MOKJIQZICHHS Ha CTPYKTYPHMH MiApo3/11 200 1mocaioBy 0co0y GyHKIiH 3 KOHTPOJIIO 32 BUKOHAHHSM HaKazy
(po3MOpSATKEHHS).

94. Jlo po3nopsi/PKeHb HE MOXKE BKIIOYATUCS MYHKT «PO3MOpSKEHHS TOBECTH A0 BIJOMA...».
VYcranoBu, iX CTPYKTYpHI MIAPO3AUIH, MOCanoBl (Ciy»)00Bi) 0coOH, 10 BigoMa SKHUX JOBOIUTHCS
PO3MOPSKEHHS, 3a3HaYAI0ThCA Y MOKAXUYUKY (CIHUCKY) PO3CHIIKH, SIKUH yKJIaJay roTy€e pa3oM 3 IPOEKTOM
PO3MOPSAYOTO JOKYMEHTA 1 TIepe/iae A0 3arajJbHOTO BiIILTY MICJS MAMUCAHHS TAaKOTO JOKYMEHTA.

95. PoszmopskeHHsT 3 KaApOBHX NHTaHb (0CO0OBOTO CKiagy) OGOPMISIIOTBCS y BHUIISII
IHAMBIAYaIbHUX 1 3BEJCHUX. B 1HAMBIAYyalbHUX PO3MOPSAKEHHSIX MICTHUTHCS 1H(QOpMAILS MPO OJHOTO
MpaliBHUKA, Y 3BEIEHUX - MPO KUIBKOX, HE3aJEXKHO BiJ TOTO, SKI YHPABIIHCHKI PIIIEHHS II0A0 HHUX
npuiiMaroThesl (MPUHHATTS HA poOOTY, MPU3HAYEHHS Ha Mocajy, MepeBeICHH Ha 1HITY nocany (poboty),
3BIJIbHEHHS TOIIIO).

96. 3MiCT IHIWBIAYaIbHOTO PO3MOPSHKEHHS 3 KaapOBHX MUTaHb (0COOOBOTO CKIIANy) CTHUCIIO
BUKJIAJIA€ThCA B 3aroJIOBKY, SIKHMHM MOYMHAEThCS 3 mMpuilMeHHuKka «IIpo» 1 ckiIamaeTbes 3a JOMOMOTOIO
BIJITIECITIBHOTO IMEHHHKA, Hanpukiaa: «IIpo npuzHadeHHs... «, «[Ipo npuiHATTS...». Y 3BeIeHnX Haka3ax
(pO3MOPSIIKEHHAX) MOXKE 3aCTOCOBYBATUCh Y3arajllbHEHHH 3arojioBok, Hampukiaa: «IIpo kagposi
nuTaHH", «IIpo ocoOoBuil ckmam.

97. Y TeKCTl po3nopsAIKeHb 3 KaIpOBHX MUTaHb (0COOOBOTO CKJIany), sK MPaBUIIO, KOHCTATyO4a
YaCTHMHA HE 3a3HAYAETHCSA, KPIM BUITAJIKIB MPU3HAYCHHS Ha TMOcaay ado 3BUIBHEHHS 3 MOCAJAH KEePIBHHUX
MPaLiBHUKIB OPraHOM BHUILIOTO PiBHS 200 3a IHIIOO MPOLEAYPOI0. Y TaKOMY pa3i B KOHCTATYIOUii YacTHHI
HaBOJUTHCS IMOCUJIAHHS Ha BIMOBITHUN MTPABOBUH aKT OpPraHy BUIOTO PIBHS y TaKii MOCIIIOBHOCTI: BUJT
akKTa, 1oro aBTop, AaTa, HOMEp, HIOBHE HAMEHYBAaHHS.



98. Posnopsaua uyacTHHA pO3MOPSKEHHS IMOYMHAETHCS, SIK MPaBWIIO, 3 JiecioBa y Qopmi
1HDIHITHBU: «IPUMHSATNY, «[IPUSHAUUTU» «I[TEPEBECTU», «3BUIbHUTUY, «BIJIPS AT,
«HAJJATU», «OI'OJIOCUTH» Tomo. [lami 3a3Ha4at0ThCs BETMKUMU JIITEpAMHU TIPi3BUIIE MTPAIiBHUKA, HA
SIKOTO TIOIIMPIOETHCS MTisl HaKaszy (PO3MOPSKEHHS), 1 MaJTUMU - iM’sI, IO 0aTHKOBI MpalliBHUKA Ta TEKCT
Hakazy. Y 3BEJCHUX PO3MOPSAIKEHHIX MPI3BHIIA 0Ci0 y MEXaX MyHKTIB PO3MIILYIOThCS 32 aJi(haBiTOM.

99. V posnopskeHH] Ipo MpU3HauYeHHs a0o 3BUIbHEHHS MpalliBHUKA 3a3HAYAETHCS] TIOBHA JlaTa
(aucno, micsnpb, pik) (HaKTUYHOTO BHXOIY NpaIliBHUKA HA POOOTY (NMPHUIUHEHHS TPYAOBUX BiJHOCHH),
pO3MipH HOro MocaZoBOro OKJIAay BiAMOBIIHO O MITATHOTO PO3IMUCY, HaA0AaBOK Ta JIOIUIAT.

100. ¥V 3BeneHHUX PO3MOPSIKEHHSIX 3 KaJIpOBUX MUTaHb (0COOOBOrO CKIIAMy) IO PO3MOPSIUOL
YaCTUHU BKJIIOYAETHCS 1H(GOpPMAILis, 0 PO3MIIIYETHCS Y TaKid MOCTIOBHOCTI: MPUHHATTA Ha CIyXOy,
nepeBeIcHHs, 3BUTbHEHHA. [IpU 1IbOMY 70 OJHOTO 3BEIEHOTO PO3MOPSUKEHHS HE MOXE BKIFOUATHCS
iH(dopmarris, sika 3riHO 13 3aKOHOJAABCTBOM MAa€ Pi3HI CTPOKHU 30epiraHHs.

101. Y K0KHOMY MYHKTI pO3NOPSIKEHHS 3 KaJPOBUX MUTAHb 3a3HAYAETHCA Mi/ICTaBa MIOA0 HOTO
BHJIaHHSI (3as1Ba MpaIliBHUKA, KOHTPAKT, JOIMOBIIHA 3aIMCKa, PIIICHHS aTeCTAIIHO KOMICIi TOIIIO).

102. Tlix 4ac O3HAMOMIICHHS 3 PO3IMOPSKCHHSIM 3raJIldaHUMUA Y HBOMY OCOOaMH Ha TIEPIIOMY
MPUMIPHUKY Haka3y 4d Ha CHeliaJbHOMY OJaHKy MPOCTaBISAIOTHCS X MIANUCH 13 3a3HAYEHHSAM JaTH
O3HaWOMJICHHS.

103. CninpHe po3NOPSAIKEHHS TOJIOBHU/HAKa31B YCTAHOB OJTHOTO PiBHS OQOPMIISETHCS HA YUCTUX
apkymrax namepy ¢gopmary A4 (210 x 297 minimerpiB). epxauwmii ['ep6 Ykpainu mig gac opopmiIeHHS
TaKMX PO3MOPSIKEHHs/HAKa31B HE BIITBOPIOEThC. HaliMeHyBaHHS yCTaHOB PO3MIIIYIOTHCS HAa OJHOMY
piBHI, a Ha3Ba BUIY NOKYMEHTa - mocepeanHi. Jlata CoiibHOTO PO3MOpsIKEHHs/HaKa3y MOBUHHA OyTH
€IMHOIO, BIJMOBIZATH JaTi OCTAHHBOIO IMJMKCY, @ PEECTPAIliiHUNA 1HIEKC JOKYMEHTa - CKJIQJaTHCS 3
peecTpalifHuX 1HAEKCIB, SKi MPOCTABISAIOTHCS Yepe3 MPaBOOIUHY IMOXWIY PHUCKY B IOCIiTOBHOCTI
MIIUCaHHS PO3MOPSKEHHs/HaKa3y KepiBHUKaMU ycTaHOB. Po3nopsiiya yacTMHAa MOYMHAETHCS 13 CIOBA
«HAKA3YEMO» («30BOB'AAI3YEMOy). ITianucu KepiBHUKIB yCTAHOB PO3TAMIOBYIOTHCS HIDKYE TEKCTY
Ha OJIHOMY PiBHI 1 CKPIIUTIOIOTHCS TepOOBUMH ITEYATKAMHM IIUX YCTaHOB.

KinpkicTh NpUMIpHUKIB CHIIBHUX PO3MOPSAKEHb MOBUHHA BIANOBIIaTH KIJIBKOCTI YCTAHOB, 110 1X
BUJAIOTb.

104. Tlopsimok MiArOTOBKU PO3MOPSAKEHb HOPMAaTHUBHO-IIPABOBOTO XapakTepy, SK1 MiISATaioTh
Jep>kaBHIN peecTpaltii B MiH'fOCT1, HOro TepUTOpiaJbHUX OpraHax, BU3HAYA€THCS 3aKOHOAABCTBOM.

105. PosmopsipkeHHST HyMEpYIOTBCS Y TIOPSAIKY iX BUIAHHSA Y MeXaX KaJeHAApHOTO POKY;
PO3MOPSKEHHS 3 OCHOBHOI JISUIBHOCTI, a/IMIHICTPAaTUBHO-TOCIIOAAPCHKUX MUTAHb Ta 3 KaJAPOBUX MUTAaHb
(0co60BOTO CKIIaay) MAIOTh OKPEMY MTOPSIIKOBY HyMEpaIlio.

106. [Tixmucani po3NOPsAKEHHS 3 OCHOBHOT TisSTIBHOCTI TUPAXKY€E 3arallbHUN BT CETUIIHOT paau
70 3 (TppoX) pOoOOUYMX JHIB 1 3T1ITHO PEECTPY PO3CUIIKU HANPABIISIE iX y CTPYKTYPHI MIAPO3AUIN CETUIHOT
panu, 3ailHTEpPECOBaHUM YCTAHOBaM, MOCAZOBUM 0coOaM (po3Kiafae B MalKH, HAJCHIAE MOIITOK YU B
iHImmi cnoci6). Komii po3nopskeHb 3 OCHOBHOI MAISUIBHOCTI 3acCBIUYIOTHCS IE€YATKOIO 3aralbHOTO
BIJUILTY.

[Tignucani po3NOpsKEHHS 3 KaJApOBUX MUTaHb (IpU MOTpedl) THUpaXye CHEliallicT 3 KajapiB
cenuinHoi paau. Komii po3nops/pkeHb 3 KaJipoBUX NMUTaHb 3aCBIAYYIOTHCS MMEYaTKOI0 (6e3 300pakeHHs
rep0Oa) .

OpuriHamy po3nopsKeHb MiAIUBAIOTHCS Y CIIPaBH B XPOHOJIOTIYHOMY MOPAAKY 130epiratoTbes y
creriaiicra 3 KaJipiB.

OpuriHany po3nopsKeHb IOJOBU y TUMYACOBE KOPUCTYBAHHS HE HAJAlOThCA Ta 3 BIAMOBIIHUX
CIpaB HE BUIIYYarOThCs (KpIM BHUIIAJIKIB, ITepe10aueHnX 3aKOHOJaBCTBOM).

BumnpasnenHs «Bii pyku» B OpHUTiHANax pO3MOPSIKEHb HE AomyckaeThbes. [licis migmucaHHS
PO3MOPSAIKEHHS CETTUIIHOTO F'OJI0BH BHECEHHSI 10 HOT0 3MICTy OyAb-IKHX 3MiH, Y TOMY YHCJI1 BUIIPABICHHS
opdorpadiyHMX Ta CTHIICTUYHUX TIOMUJIOK, 3AIMCHIOETbCA [UISXOM BHJAHHS  BiJMOBIAHOTO

PO3MOPSAKEHHSI CEJIUIIHOTO TOJIOBH.
IIporoxkoun

107. Y mpotokonax ¢ikcyeTbes iHGOpMAIlis Mpo XiJ BEICHHsS Hapaja, 3acilaHb, TMPUAHSTTS B
CEeNUINHIN palii KOMICIsIMH, JOpaldlMMU OopraHaMu, 30opamu Tomo. [IpoToKon ckilagaeThecst Ha MiACTaBi



3ammciB, 3po0eHnX Oe3rmocepeHbO MiJ] Yac 3acijlaHb, MOJAHUX TEKCTIB Ta Te3 JOMOBilel 1 BHCTYMIB,
JOB1JIOK, TIPOEKTIB PIIIEHb TOIIIO.

108. I[IpoTokoaM MOXYTh CKJIaaTHCS B MOBHIM abo cTuchiil popmi. Y mpoTOKONaX, CKIAJACHUX Y
cTuciiit popmi, PiKCyIOThCS JIUIIE TPUHHATI PIIICHHS, @ HE Xi7 00rOBOPEHHS MUTAHHS.

109. IIpoTokon opopMisieTbess Ha YUCTOMY apKyIui manepy popmaty A4 (210 x 297 minimerpiB)
SIK 3 KyTOBUM (IIEPEBAXKHO), TaK 1 3 TIO30BXKHIM PO3TaIllyBaHHSM PEKBI3HTIB.

110. JlaToro mpoTOKOIy € JAaTa MPOBEACHHS 3acimaHHs. SIKIo 3aciJaHHs TPUBAJIO KiJIbKA JHIB, TO
yepes TUPE 3a3HAYAIOTHCS MEPIINiA 1 OCTaHHIN AEHb 3aC1IaHHS.

111. Homep (iHIeKc) MPOTOKOIY IOBHMHEH BIINOBIIATH MOPSAKOBOMY HOMEpY 3acilaHHS.
Hywmepartiss mpoTOKOJIiB BeIeThCSA B MeXaX KaJICHJIAPHOIO POKY OKPEMO 3a KOXKHOIO IPYIHOI0 MIPOTOKOJIB
3aciZJaHHs BiJIOBIJHOTO KOJIETIaIbHOTO OpraHy: KOJerii, TeXHIYHUX, HAYKOBUX, €KCIIEPTHUX KOMICIH, paj
TOImO. Y PEKBI3UTI «MiCIle 3aciaHHM» 3a3HAYAETHCS Ha3Ba HACEJICHOTO NMYHKTY, B SIKOMY BiaOyJsocs
3aciJJaHHA.

112. 3aronoBok g0 TEKCTYy MPOTOKOJIy NMOBHHEH BimoOpa)kaTH BHJ 3acillaHHs (Hapana, 300pw,
KOH(epeHIis Tomo) abo KoJerialbHOi MisIIbHOCTI (KOMIcCis, paaa, Koseris, poboya Tpyma Tomo) i
BKJIIOUATH HAa3BY BUAY JOKYMEHTA.

113. TekcT NpOTOKOIY CKIAAA€THCSA 3 BCTYIHOI Ta OCHOBHOI YaCTHH.

114. V BcTynmHIH 4acTHHI TPOTOKOJY 3a3HAYAIOTHCS MPI3BHINA Ta 1HIIIAN 1IMEHI TOJIOBH abo
TOJIOBYIOUOTO, CEKpeTapsl, 3alpOIIEHIX, a TAKOXK IMPUCYTHIX 0cil.

VY cnucky IpHUCYTHIX 3a3HAYAOTHCS 3T1IHO Hymepallii BHOOPYHMX OKPYTiB CIIOYATKY MPi3BHINA Ta
1HIIIaI} TPUCYTHIX MOCTIHHMUX WIEHIB KOJIETIaIbHOTO OpraHy 0e3 3a3HaueHHs [10Ca]], TIOTIM - 3aIPOLICHUX
oci0 13 3a3HaYCHHSAM IOCaJ Ta y pa3i MOTpeOM HalMEHyBaHb YCTAHOB. SIKIIO KIIBKICTh MPHCYTHIX
nepesunrye 15 oci0, 3a3Ha4aeThCs iX 3arajbHa KUTBKICTH 3 MOCHUJIAHHSM Ha CIUCOK, IO JIOJAETHCS 10
MIPOTOKOITY.

BerynHa wactrHa BKIIIOYA€E MOPSAIOK JACHHUH - MEPENiK pO3TISHYTHX Ha 3aciJaHHI MUTaHb, HI0
PO3MIIIEHI Y MOPSIKY 1X 3HAYYIOCTI 13 3a3HAUYEHHSM JIOTIOBi1adya 3 KOXKHOTro nutanHs. [lopanok neHHwuii
JA€ThCS HAITPUKIHII BCTYITHOT YaCTUHHU.

CnoBa «Ilopsiok 1eHHMI» APYKYIOTBCS BiJl MEXIi JIBOTO MOJIS, MIiCIAs HUX CTaBUTHCS JABOKpArKa.
KoxHe nutaHHs HymepyeTbes apaOChKUMU Luppamu 1 IpyKyeTbes 3 ab3any. PopMyBaHHS NMHUTaHb y
NOPSAAKY ACHHOMY IOYHMHAETHCA 3 TpuiiMeHHuKa «I1po».

115. OcHOBHa yacTHHA MPOTOKOIY CKIATAETHCS 3 PO3JAUIIB, SKI MOBUHHI BIAMOBIIATH ITyHKTaM
NOPAAKY AeHHOTro. Po3/iin HyMepyroThesl apaObChkUMU IM(pamu 1 OyAyIOThCS 32 TAKOIO CXEMOIO:

CIIYXAJIA - BUCTYIINJIN - BUPIIIWIIN (Y XBAJIWJIU, IIOCTAHOBWJIN).

3a3HayeHi cloBa IPYyKYIOThCS BEIMKUMU JIiTepaMu 0€3 BiACTYIY Bijx Mexi JiiBoro mos. [licis ciis
CTaBHUTHCS JIBOKPAIIKA.

116. ITicna cnosa «CJIIY XAJIN» 3a3Ha4aeThCsl TEKCT BUCTYIy OCHOBHOTO JlonoBifaya. [IpizBuiie
Ta iHimiany (iHiOiad 1MEHI) KOJKHOTO [OMOBiJlada JAPYKYIOTBCS 3 HOBOrO psiaka. TekcT BHCTymy
BUKJIAJIA€ThCS Y TPETiit 0co0i OTHUHHU.

Texctu abo Te3u JOMOBII Ta BUCTYIIB, OPOPMIIEH] SIK OKpeMi JOKYMEHTH, 0 TEKCTY MPOTOKOIY
He BKmoyaroThes. Ilicns BizomocTeil mpo JomoBijaua CTaBUTHCS TUPE 1 3a3HadaeThes: « TekeT momoBifi
(BUCTYITY) JOJAETHCS 10 TPOTOKOITY.

117. Iicna cnoBa «BUCTVYIIMJIM» ¢ikcyloTbCsl BUCTYNHM THUX OCi0, SKi B3SJIM y4acTb B
00roBOpEeHHI A0MOB1I1. BucTymnu oopMIIaOTECS Y MPOTOKOJII 13 3a3HAYEHHSIM T10Ca/T, MPI3BUII] Ta 1HIIIATIB
(iHimiamy iMeHi) IPOMOBIIB Yy HA3MBHOMY BIAMIHKY, a TaKO)XX 3 BHKIQJEHHSM 3MICTy NHTaHHS Ta
BI/IMOB1/IeH Ha HHOTO. 3MICT BUCTYIIIB BUKIAAAETHCS BiJ] TPETHOi 0COOU OTHUHH.

118. ITicns cnoBa « BUPIHINIINY («YXBAJINJINy, «ITOCTAHOBUJINY) dikcyeTbes npuidHsaTe
pIIIEHHS 3 00rOBOPIOBAHOIO MUTAHHA MOPSAKY ACHHOTO. PillieHHs MOBUHHE OYTH KOHKPETHUM 1 BKIIIOYaTH
CKJIQJIOBI, 1110 BiATOBiIal0Th HA TaKi MUTAHHS: KOMY, 1[I0 3pOOUTH 1 B IKUI CTPOK.

PimeHHs, 1m0 MICTATh KUIbKa MUTaHb, MOJAUISIOTh HA MYHKTH 1 MIANYHKTH, SIKI HYMEPYIOTbCA
apabcbkuMu udpamu. [IigMyHKTH HyMepyIoThes IIUPpaMH 3 Ty>KKOIO.

119. V pa3i konu Ha 3acijaHHI TPUHAMAETHCS PIMICHHS] MPO 3aTBEPKCHHS JTOKYMEHTA, SKHM
00roBOPIOBABCS HA 3aCiIaHHI, IeH TOKYMEHT JOJA€THCS 10 IPOTOKOITY 1 B HbOMY POOUTHCS MOCUIIaHHS Ha
HOMEp 1 JaTy MPOTOKOJY. 3a HAsABHOCTI IHIIMUX JOKYMEHTIB, IO PO3TJIAMAIMCS Ha 3aciaHHl Ta (akT



0OroBOpEeHHS SIKUX OyJ0 3a)iKCOBAHO Yy TEKCTI MPOTOKOJY, BOHH HYMEpPYIOThCS apaOChKUMHU IU(PpaMH
(Tomatok 1, lomarok 2). Y BiAMOBIAHUX MTyHKTaX MPOTOKOIY POOUTHCS MOCUIAHHS Ha Il TOJATKH.

Pekgizut «BigmiTka po HasIBHICTH JIOAATKIBY» HAMPHUKIHI[I TEKCTY MMPOTOKOY HE 3a3HAYAETHCSI.

120. ITpoToKOJ MiAMUCYETHCS TOJIOBYFOUUM Ha 3aCiIaHHI KOJIET1aIbHOTO OpPraHy Ta CeKpeTapeM.

121. Jlesiki mpOTOKOJIM 3aciiaHb (TEXHIYHUX KOMITETiB, METOAMYHUX, €KCIIEPTHUX, HAYKOBUX Pa i
KOMICIi# TOIIO) MiUISITal0Th 3aTBEPPKCHHIO. Y TaKOMY pa3i MPOTOKOJI TOBUHEH MaTH Tpr( 3aTBEPIHKESHHS.

122. Komii mpoTokosiB ab0 BUTITM 3 HHUX 3acCijaHb BUKOHKOMY 3aCBIIUYIOTHCS IEYATKOIO
3arajJpHOTO BiJJIUTY, 3aCiIaHbh CEJIUIIHOI pajJyd — MEYaTKOK 3arajbHOTO BiAJUTY 1 HAJCHJIAIOTHCSA Yy pasi
MOoTpeOu 3aiHTEPECOBAHNM YCTAHOBAM, TIOCAJJOBIUM 0CO0aM, MpaIrliBHUKaM.

CenuiHMiA TOJIOBA, 3aCTYNHHUK CEJIHMITHOTO TOJIOBH, KEPIBHUKH CTPYKTYPHUX IiAPO3IiTiB
CEJIMITHOI paJid MPOBOIATH HAPAIN 3 METOK ONEPATUBHOTO PO3TIISAY BUPIMICHHS MHUTaHb, 0 HAICKATh
IO 1X KOMIIETEHIII].

Opranizaiisi TPOBEACHHS HApaJ Yy CEJIHUIIHOTO TOJOBH 3 Tally3eBUX NHTaHb Ta O(OPMIICHHS
MPOTOKOJIIB IUX HapaJ MOKJIAJAETHCS Ha BIAMOBIIHI CTPYKTYPHI MiIPO3AUIHA CEITUITHOT PaJIu.

[TpoTOKOJI MOTHKHEBOT ONIEPATUBHOT HAPAIN Y CEIUIITHOTO TOJIOBH BEJIE 3arajbHO-OpraHi3alliiHui
BIJIT1T BUKOHABYOTO KoMiTeTy Cl1000KaHCHKOI CEIHUIIHOT paju.

[TpuiinsaTi Ha Hapaxax piIeHHs 0POPMIISIOTHCS POTOKOJIAMH HE Mi3HiIlIe, HiXK Y TPUACHHUH CTPOK,
micis iX npoBeieHHs. [IpoTokon Hapaau MiANUCY€E TOJOBYIOUYHIA Ta TpAIliBHUK, KM BiB MpoTokos. Ha
MIAIHC TOJIOBYIOUOTO CTaBUTHCS TepOoBa revaTka.

OpuriHany MpOTOKOJIIB Hapaj MepeAaroThCsl Y BiAJILI 3arajJbHO — OpraHi3aliiHoOro 3ade3neyeHHs
BHKOHABYOTO KOMITETY CEJIMIIHOI paJu JJIsl PeecTparlii Ta MoJaubIIoro 30epirants. Y mocagoBoi ocoowu,
siKa BeJia TPOTOKOJ Hapaau 30epiraeTbesi 3apeecTpoBaHa Ta 3acBiqueHa kormis. Ha 3a3HaveHy mocaaoBy
0Cc0o0y TOKJIAIa€ThCS KOHTPOJIb 32 CBOEYACHUM JOBEJICHHSM JIO BHKOHABIIIB MPOTOKOJIBHUX JTOPYYEHB
Hapaau (TUPaXyBaHHs, O3HAMOMIICHHS i PO3MUCKY, HANIPABJICHHS KOIIii pa30M 3 CYNPOBIJIHUM JICTOM
YH B IHIIUH C1I0Ci0).

[TpoTokonu 3acijaHb KOMICiM MiIMUCYIOTHCS TOJIOBOK 1 CEKpeTapeM BIAMOBIIHOI KOMIicii,
PEECTPYIOTHCS 1 30epiraroThes y KOMICIT 3T1IHO 3 BUMOTamHu I1i€i [HCTpyKIIii.

[TpoTOKOJI TOIMEHHOTO TOJIOCYBaHHS ¢(hOPMOBAHO 3T1JHO HyMepallii BUOOPUYHMX OKPYTiB.

Cayx00Bi 1uCTH

123. City»x00Bi1 JIUCTH CKJIAJAIOThCs 3 METOI0 0OMiHY 1H(OpMaIli€l0 MK YCTAHOBAMU SIK:
e BIAMOBIJI MPO BHUKOHAHHS 3aBJaHb, BU3HAUEHUX B aKTaX OpraHiB JIep:KaBHOI BIAJH,
JOPYUYEHHSIX BHUILKX M1OCA0BUX 0OC10;
BIJINOBI/I1 HA 3aITUTH, 3BEPHEHHS, a TAaKOXK KopecnoHeH 10 BepxosHoi Panu Ykpainu;
BIJINOB1/1l HA BUKOHAHHS I0PY4Y€Hb YCTAHOB BUIIOTO PIBHS;
BIJINOB1/I1 HA 3aTUTH 1HIIMX YCTaHOB;
BIJIMIOBi/Ii HAa 3BEPHEHHS TPOMA/ISH;
BIJIMIOBi/Il HA 3aMUTH Ha iHOPMAIIIIO;
IHIIIaTUBHI JUCTH;
CYIIPOBIJIHI JIUCTH.
124. Cnyx60Buit 1uCcT 0GOPMIIIETHCS HA CIICIATbHOMY JIJisl JIUCTIB Onanky dopmaty A4 (210 x
297 minmiMeTpiB). SIKIIO TEKCT TUCTA HE TIEPEBUIIYE CEMH PSAKIB, BUKOPUCTOBYIOTH OJaHK (opmaty AS
(210 x 148 mimimeTpiB).
125. JIucT Mae Taki peKBI3UTH: JjaTa, peecTpaliiHuil 1HIEKC, MOCUIAHHS Ha PeECTPalliiHUM 1HACKC
1 JaTy TOKyMEHTA, Ha SIKUI TA€ThCS BIAMOBI/Ib, aipecar, 3aroJI0BOK J0 TEKCTY, TEKCT (OCHOBHUM PEKBI3HT
CITy>K00BOT0 JIUCTA), BIAMITKA PO HAasIBHICTb TOJATKIB (Y pa3i moTpedu), miInuc, BiAIMITKA TPO BUKOHABIIS.
JaToro nucTa € naTta peectpaliii BUXiTHOT KOPECTIOH ICHIIIT B 3araJIbHO-OpraHi3aIlitHOMy B1JILII.
126. OCHOBHUM pEKBI3UTOM CIIy>KOOBOTO JIUCTA € TEKCT, 1110, SIK MPaBUJIO, CKJIATAETHCS 3 JBOX
YacTUH. Y TEpIiid YaCTHHI 3a3HAYA€ThCS MPUYHMHA, IMiIcTaBa ab0 OOrpyHTYBaHHS IMiATOTOBKH JICTA YU
HABOJATHCS TOCHIIAHHS HA IOKYMEHTH, 1110 OYyJIH MiICTaBOIO JUIS HOro CKiIaaeHHs. [pyra yacTuHa BKIIOYae
BHCHOBKH, ITPOIIO3HIIi1, MPOXaHHS, PIIIEHHS TOIIO, SKi pO3MIIIYIOThCS 3 ab3aIry.
127. Sk mpaBUII0, Y JIUCTI MOPYIITY€ETHCS OJHE MTUTAHHS.



Tekct nucTa BUKIANAETHbCA BiJ MEpIIOi OCOOM MHOXXHHU 3 BHKOPHCTaHHSM CIIB: «IPOCHMO
MOBIJIOMHUTH...», «PO3’SICHIOEMO, II10...» a00 BiJ TPEThOI 0COOM OJTHMHH — «MIHICTEPCTBO 1HMOPMYE...»,
«yTIPaBJIIHHA BBAXKAE 32 JIOIIBHEY.

Ciry»x00B1 JJUCTH MAMUCYIOTHCS BIAMOBIAHO 10 MyHKTY 52 1i€il [HeTpykiii. ['epOoBoOrO meuaTkoro
3aCBIUYIOTHCS JIMILE TapaHTiiHI JUCTH.

128. Cny»00BUI JUCT BI3y€ MpAIIBHUK, SKHH CTBOPUB JOKYMEHT, KEPIBHHK CTPYKTYPHOTO
HiAPO3/ALTY CEIUITHOI Pay, B IKOMY HOTO CTBOPEHO, y pa3i moTpeOu (SIKIIO B JIMCTI MOPYLITYIOTHCS BAXKIIUBI
Ta MPUHIMIIOBI NMUTAHHS) - KEPIBHUKHA 3alHTEPECOBAHUX CTPYKTYPHHUX MIAPO3AUIB CEIHUIIHOI pajau, a
TaKO’K 3aCTYITHHUK T'OJIOBU BIJIOBITHO 0 (PYHKIIOHATHHUX 000B’SI3KiB (SKIIO JIMCT MOBUHEH MiANNCYBATH
roJIOBa PaJin).

JlokyMeHTH 110 3acilaHb KOJIeriaJbHUX OPraHiB

129. IlinrotoBka Ta ohOpMIICHHS TOKYMEHTIB JI0 3aCiJlaHb KOJETiaJIbHUX OpraHiB IMPOBOJIATHCS 3
METOIO 3iHICHEHHS TIOBHOBAXXEHB, TIepe10aueHIX MOJI0KESHHSIMH TIPO I1i KOJIeTialbHi OpTaHHu.

130. 3aciganHsa KoJierialbHUX OPTaHiB MPOBOJSATHCS BIAMOBIAHO J0 3aTBEPKEHUX IUIAHIB iX
poboTtu Ta y pa3i morpedu.

VY mu1aHi poOOTH KOJIET1aJIbHOIO OpraHy 3a3Ha4aroThCs MUTAHHS, 10 MOBUHHI PO3IJIsLAaTUCH, 1aTa
po3risiy, mpi3BuIle, iHimiany (iHimianx iMeHi) J0mNoBigada Ta HaWMEHYBaHHS CTPYKTYPHOTO IiIPO3IiTy
arnapary KOJIEriaJlbHOIO OpraHy, IKUi roTye JJOKYMEHTH JJIsl PO3IJIsAy MUTaHHS KOJETialbHUM OPraHOM,
CTPOK ITO/IaHHS TOKYMEHTIB.

[TpoekT miuaHy poOOTH KOJIETiaIbHOTO OpraHy CKJIaJaeThCsl CEKPEeTapeM 1[bOro Oprany abo iHIIOK
M0CaZioBOI0 0c00010, sIKa BIAMOBIAHO /IO CBOiX TMOBHOBAXEHHb 3a0e3ledye OpraHizamilo poOOTH LBOTO
OpraHy 3 ypaxyBaHHSIM ITPOIO3HIIIN CTPYKTYPHUX ITiAPO3LITIB.

KepiBHUKM CTPYKTYpPHHUX M1IPO3/ALIIB CEUIIHOI paid 3aBYaCHO MTOIAI0Th JIJIsl BKIIFOUEHHS J10 TJIaHy
pOOOTH KOJIETIaNbHOIO OpraHy Mepesik MUTaHb, sIKi BOHUM BBa)KAIOTh 3a HEOOXi/HE pO3IJSHYTH Ha Horo
3acianHi. Jlo mepeniky noaaeTbes ciiy>k00Ba 3amnucka 3 OOIPyHTYBAHHSAM IT1/ICTaB BHECEHHSI TUTaHHS Ha
PO3IIISLT KOJIET1aJIbHOTO OpraHy.

3aTBepIKEHUH KOoJIeriallbHUM OpPraHOM IUIaH poOOTH JOBOJUTHCS J0 BiJJOMA YIEHIB KOJIET1aJbHOTO
OpraHy i1 KepiBHHMKIB CTPYKTYPHHMX HiApo31iiiB. J[07aTKOBI MUTAHHS O 3aTBEP/AXKEHOIO IUIaHy POOOTH
KOJIET1aJIbHOTO OpraHy MOXYTb OyTH BKJIIOYEHI 3a pillleHHSAM Horo royioBu. Cekperap KOJEriajJbHOTo
oprany a0o iHIIA MocajoBa 0coba, sKa BIAMOBIIHO /10 CBOIX NMOBHOBXKEHb 3a0e3leuye OpraHi3alliro
poOOTH TaKOTO Oprany, iIHPOPMY€E BCIX UIEHIB KOJETIAIbHOTO OPTraHy Ta BIAMOBIJAIBHIX BUKOHABIIIB PO
BHECEHI JI0 TUIaHy 3MiHHU.

131. JIokyMeHTH 3 IUTaHb, III0 BHOCATHCS HA PO3TJISL KOJIET1aJIbHOTO OpTaHy, TOBUHHI ITO/1aBaTHCS
He Mi3HiIIe HIX 3a I'STh JHIB JI0 3aCiJIaHHs, a Y pa3i MpOBeJIeHHs 103a4eproBOro 3aciJaHHs - He Mi3Hille
HIXK 32 OJIUH JICHb. 3a3Ha4YCHI JOKYMEHTH MICTSITh:

IPOEKT pIllIeHHs, 3aBi30BaHUM KepiBHUKaMM 3aiHTEPECOBAHMX CTPYKTYpHHUX MiJIpO3JiliB HOTro
amapary, Ta JOKYMEHTH JO HbOro (aHaJIITHYHI MOBIIKH, TAaOMuWIll, JlarpaMyd TOIIO), 3aBi30BaHI iXx
KEepiBHUKAMH, a Y pa3i HOTpeOH - IPOEeKT HaKa3y;

CIIUCOK 0C10, fIK1 3aIIPOIIYIOThCS Ha 3aClJaHHs KOJIET1aJIbHOTO OpraHy;

1HIII JJOKYMEHTH, HEOOX1/IH1 ISl pO3TJIsiy MUTaHb.

132. BinmoBifgadpHICTh 3@ YITKE JOTPUMAHHS MOPSAAKY 1 TEPMIHIB pO3pOOJIEHHS, MOJaHHS Ta
y3arajJbHEHHS MaTepialliB Ha 3acilaHHs KOJeTiaJbHUX OpraHiB Ta iX JOOMPAIOBAHHS MiCIs 3aciaHb
MOKJIa/1a€ThCS Ha KEPIBHUKIB CTPYKTYPHUX IM1JIPO3LTIB CEIUIIHOT PasIH.

133. Cekperap KoJyeTiaJIbHOTO OpraHy abo iHIa MocajoBa 0ocoba, sika BiAMOBIAHO IO CBOIX
MMOBHOBaYKEHb 3a0e3Ieuye OpraHi3aililo poOOTH TAaKOTO OpraHy, 3IIHCHIOE KOHTPOJIb 3a CBOE€YACHUM
MOJIAaHHSM JOKYMEHTIB Ha pO3IJIsj Ta MepeBipsie X Ha HasBHICTb y MOBHOMY 0OCS31 Ta MpPaBUIIbHICTh
oOopMIICHHS.

134.JloxkyMeHTH, TIOJjaHi 3 TOPYIICHHSM YCTAHOBJIEHOTO TOPSIKY 1 CTPOKiB, MO PO3IIISAAY HE
MPUUMAIOTHCSI.



135. TIpoTOKOI KOXHOTO 3aCiJaHHs KOJIETIaJIbHOTO OpraHy CKJIAJA€ThCs 3 ypaxyBaHHSM BHMOT,
3a3HaueHuX y myHkTax 107-122 miei [HeTpyKiii.

136. Opwurinanu MpoTOKOIIB 3aciJaHb BUKOHABYOT'O KOMITETY, pillleHb 3 NPUHHATUX MUTAaHb Ta
JTOKYMEHTH, SIKI CTaJIM MIACTaBOIO JUIsI TPHHHATTSA pilieHb 30epiraroThCs y BiUIUN 3arajilbHO —
opraHizaniifHoro 3a0e3neueHHs] BUKOHABYOTO KOMITETY CEJIMIIHOT pay 0hOPMITIOIOTHCS HA BiITOBITHOMY
0JIaHKY 1 3aCBITUYIOTHCS TTeYaTKOI0 0e3 repoa.

I1l.  Opranizauisi 10KyMeHT000iry Ta BAKOHAHHS TOKYMEHTIB
Bumoru moao pamionasizamii J0KyMeHTO00iry

137. JlokyMeHTOOOIr cemuuIHoi paau - e MPOXOJDKEHHS JOKYMEHTIB B pali 3 MOMEHTY iX
CTBOpEHHs 200 O/IepKaHHs /10 3aBEPILCHHS BUKOHAHHS a00 BiANpPaBICHHS.

JlokyMeHTH He3alle)HO Bia crocoOy dikcarii Ta BIATBOpEeHHS iHGOpMAIi MNPOXOIiTh 1
ONPalbOBYIOTECS B YCTAaHOBI Ha €IUHUX OpraHi3aliiHUX Ta MPaBOBUX 3acajax oOprasizamii
JIOKyMEHTOOOITy.

138. EdexTuBHA opranizaiiis JOKyMEHTOO00Iry repeadadvae:

® [IPOXOJDKEHHS JIOKYMEHTIB B YCTAaHOBI HAWKOPOTIINM IUISIXOM;
® CKOpPOYEHHS KUTBKOCTI 1HCTaHIIIH, 10 AKMX MOBUHHI HAIXOAUTH JTOKYMEHTH (HAIIPHUKIAMI, a1 dac

MTOTOJIXKEHHS );

e OJHOPA30BICTH OIEpalliil 3 OMpaloOBaHHs JOKYMEHTIB, YHUKHEHHsI 1yOIIOBaHHS MiJ yac poOOTH 3
HHUMU;

e I[ICHTpAJI3aIlii0, 30CEPEKCHHS 3IIMCHEHHS OJHOTHUITHUX OIepalliidi 3 JTOKYMEHTaMH B OJHOMY
Micr;

® palioHaJbHE PO3TAIIYBAaHHS B PaJii CTPYKTYPHUX HiAPO3ALIIB 1 pOOOYUX MiCIIb.
139. Tlopsimox JOKyMEHTOOOIry periaMeHTyeTbesi Lieto IHcTpykuietro, Permamentamu panwm,
MOJIOXKEHHSAMH PO CTPYKTYPHI NIAPO3UIH, TOCAJOBUMHU 1HCTPYKIIISIMU.

HpHﬁMaHHH Ta NIEPBUHHE ONTPpalllOBAHHSA )IOKyMeHTiB, {0 HAAXOAATH 10 paau

140. JloctaBka JOKYMEHTIB /IO CETHIIHOI paju 3IIHCHIOETHCS, SIK MPABUJIO, 3 BUKOPUCTAHHSIM
3ac001B MOLITOBOTO 3B’A3KY 1 €JIEKTPO3B’SA3KY, a TAKOXK Kyp €PChKOIO Ta (esb1’ erepCchKoio CiIyK00ro.

[Tomroro Ta yepe3 Kyp €pCchbKy CHyKO0y ITOCTABISIETHCS MHUChbMOBA KOPECTOHJEHIIIS, TMOIITOBI
KapTKH, 6aHaepoii, 1piOH1 MaKkeTH, a TAaKOK MepioJUdHI APYKOBaH] BUIaHHS.

®Denpa’erepehbKoI0 CIyK0010 JOCTABISIETHCS CHEIliaTbHa KOPECTIOH ICHITIS.

Kananamu eneKTpo3B'SI3Ky  JOCTaBIAIOTHCA: TelerpamMu  (Teneraimorpamu), ¢akcorpami,
TeneQoHOrpaMu, EJNEKTPOHHI JOKYMEHTH 13 3aCTOCYBaHHSIM €JIEKTPOHHOIO HU(POBOro MIANHCY Ta
JOKYMEHTH B €NIEKTPOHHIN (hopMi 6e3 elneKTpoHHOro udpoBoro mianucy (y ckaHoBaHii Gpopmi).

141. Yci nokymMeHTH, 110 HAJAXOATh JI0 CETTUIITHOT pain Ta ii BHKOHABUOTO KOMITETY, TPUIMAIOTHCSI
LEHTPaJII30BaHO 3arajbHO — OpraHi3alliiHUM BiJjiioM Oe3 mpaBa JeleryBaHHsS BiAMOBIIHOT (QyHKIT
IHIIIMM CTPYKTYPHHMM MIIPO3/17aM CEIHUIIHOT paju.

PexomennioBaHa, cremianbHa Ta KOPECIOHJCHINS 3 OTOJIOIIEHOIO LIHHICTIO MPUUMAEThCA IMif
PO3MHUCKY B JKypHAIIl, pEECTPi a00 MOBIAOMIICHHI PO BPYUYECHHSI.

VY pasi HaAXO/KEHHsI KOpeCHOHAEHLIT 3 BiaMiTKolo «TepMiHOBO» (iKCy€eThCs HE JNHIIE JaTa, a i
TOJMHU Ta XBWJIMHH JJOCTaBKH.

V pasi nomKOKEHHsI KOHBEPTa pOOUTHCS BIAMOBIAHA BIIMITKA Y MOIITOBOMY PEECTPI.

JlokyMeHTH, 1110 HaJ{IHITK Y HepoOouuil yac, MpuiMaroThCs Y4eproBUM MPAlliBHUKOM YCTaHOBH.

142. 'V 3aranpHO — opraHizaiiiHoMy BiIili pO3KPHUBAIOTHCS BC1 KOHBEPTH, 32 BUHATKOM THX, L0
MaroTh HaIIUC «OCOOUCTO.

143. V pa3i BiACYTHOCTI B CENUIIHINA paji CHCTEMH EJIEKTPOHHOTO JIJIOBOJICTBA JOKYMEHTH, IO
HaJIIAIUIM 4Yepe3 CUCTEMY B3a€MOJil, IPYKYIOThCA Ta O(GOPMIIIOIOTHCS 3araJibHO — OpTraHi3alliiHuM
BIJUILJIOM, SIK TIaliepoBa KOIIis €JIEKTPOHHOTO OPUTiHANY, 3aCBiTY€HA IEYaTKOIO ILOTO BiJILITY.

144. KonBepTu 30€piraroThCs 1 JOAAFOTHCS 10 TOKYMEHTIB Y pasi, KOJIH JIUIIE 32 KOHBEPTOM MOKHA
BCTAaHOBUTH aJ[pecy BiANpaBHHUKA, Yac BIANPABICHHS Ta OJIEpPXKaHHA JOKyMEHTa a0o KOJNM y KOHBEpTi



BIJICYTHI OKpeMi JOKyMEHTH Y1 BCTAHOBJICHO HEBIMOBIIHICTh HOMEPIB IOKYMEHTIB HOMEpPaM, 3a3Ha4€HUM
Ha KOHBEPTI, a TAKOX aJPECHI APITUKA PEKOMEHIOBAHUX KOHBEPTIB 1 MAKETIB.

V pasi BUSABICHHSA BiICYyTHOCTI I0/1aTKiB, 3a3HAUYEHUX Y JJOKYMEHTI, 2800 OKpEeMHX apKyIIIiB, a TAKOXK
MTOMUJIOK B 0pOPMIICHH1 JOKYMEHTA, 10 YHEMOMJIHBITFOE HOTO BUKOHAHHS (B1ICYTHICTD MIAMHKCY, BIIOUTKY
neJaTku, rpudy 3aTBEpKEHHS TOMIO) JOKYMEHT HE PEECTPYEThCS 1 BIANPABHUKOBI HAICHUIIAETHCS
MUCHMOBHUH 3alUT a00 HOMY MOBIIOMIISIETHCS TIpO 1€ TesedoHoM. [Ipu oMy Ha JOKYMEHTI POOUTHCS
BIJIMTOBIIHA BIAMITKA 13 3a3HAYCHHSM JAaTH 3aITUTY (PO3MOBHU TEIEPOHOM ), IIOCA/IH T MPI3BUIIA OCOOH, SKiid
3pO0OJICHO 3alHuT, MiNNCY, 1HIIiaIiB (1Himiamy iMeH1) Ta Mpi3BUIa 0COOH, 110 3/1HCHUJIA 3aITHT.

VY pasi BiACyTHOCTI a00 HEUUIICHOCTI BKJAJCHb, IMONIKOJKEHHS KOHBEPTA, YIMAaKyBaHHS, IO
MIPHU3BEIIO 10 HEMOXKIIUBOCTI MPOYUTAHHS TEKCTY JJOKYMEHTA, CKJIaIAEThCS aKT Y IBOX MpUMipHHUKax. OnuH
MPUMIPHHK aKTa HAJICUJIAETHCS BIANPABHUKOBI, 1HIINH - 30€piraeThcs y ciryk0i J1IOBOJICTBA.

145. HanicnaHi He 3a aapecor0 TOKYMEHTH ITOBEPTAIOTHCS BIIPABHUKOBI 0€3 X pO3IIIsiay.

146. ®axT i 1aTa HAAXOHKEHHS JOKYMEHTA 10 YCTAaHOBH 000B’SI3KOBO (DIKCYIOThCS 32 IPAaBUIIAMU,
3a3Ha4yeHUMU B IMyHKTI 81 miel [HeTpyKiii.

147. EnextponHi Hocii iHpopmamii 000B’SI3KOBO TEpeAalOThCS /10 YCTAaHOBU 13 CYIPOBIIHUM
mucrom. I1ix yac npuiiMaHHs TaKUX JOKYMEHTIB ONPAIlbOBYETHCS TUTBKU CYNPOBIIHUMN JIUCT.

148. V pa3i HanxomKeHHS JOKYMEHTIB, HAAICIaHUX TenedakcoM, MEpeBIpsAEThCs 3arajibHa
KUTBKICTh apKYIIiB Ta BIAMOBIIHICTh iX TiH KUIBKOCTI, IO 3a3HAY€HAa HA NEPIIOMY apKylll, a TaKoX
HaJIe)KHA SKICTh APYKY. Y pasi ojepkaHHs (HPaKCHMUIBHOTO MOBIJIOMIICHHS HE B MIOBHOMY 00csi3i abo 3a
HAassBHOCTI TEKCTY HEHAJIC)KHOI SKOCTI JIOKYMEHT HE PEECTPYETHCSA 1 TPO 1€ 00OB’SI3KOBO 1H(POPMYIOTH
BiJITPaBHUKA.

IMonepennii po3risia J0KYyMeHTIB

149. Bci BXigHi TOKYMEHTH MiAJIATal0Th MONEPEIHBOMY PO3IIISIY B 3arajbHO — OpraHi3aliiHoMy
BIJITUTI BAKOHABUOTO KOMITETY.

150. Ha crazii monmepeaHboro po3risay 3MIMCHIOEThCS BiOip JOKYMEHTIB, IO HE MiJJIATAIOTh
peecTpaiiii, a TaKOXK TaKHX, [0 MEePEAAlOThCs IS CHEIIaJbHOTO O0JIKY CTPYKTYPHUM MiAPO3/iaaMm, 110
BHU3HAYEHO y JI0JIATKY 4.

OO00B’I3KOBOMY PO3TJISIY TOJIOBOIO CEJIMIIHOI pay MiJISITal0Th aKTH OPraHiB Jep>KaBHOI BIIAJIH,
JOPYYEHHsl BHIIMX IOCAJ0BMX OCiO, 3aluTH, 3BEPHEHHS, a TaKOXX KopecroHJeHIis BepxoHoi Pamu
Vkpainu, Anminictpamii Ilpesunenta Vkpainu, KaOinery MinictpiB VYkpaiHu, KpiM TOrO,
KOPECTIOHACHIIISl, 10 HAAXOAWUTh BiJl YCTAaHOB BHWIIOTO pIBHS;, PIIIEHHS OpraHiB MICIIEBOTO
CaMOBpSTyBaHHS, a TaKOXX HaMBaKJIUBILI JOKYMEHTH, SIKI MICTATH 1H(OpMAaIllil0 3 OCHOBHHX NHUTaHb
JISUTBHOCTI YCTAHOBH 1 MOTPEOYIOTh BUPIIIEHHS 0e31ocepeIHbO KEPIBHUKOM.

[HIT TOKYMEHTH TIepearoThes 3aCTYITHHKAM CEIHIHOTO TOJIOBH a00 CTPYKTYPHHUM ITipO3IiiaM
(BMKOHABIISIM) BIJIIOBITHO 0 iX ()YHKIIOHAJIBHUX 000B’SI3KIB.

151. TlonepenHiit po3riisg JOKYMEHTIB NMOBUHEH 3[1MCHIOBATUCH Y JI€Hb HAJXO/DKEHHsS abo B
NepUIMi HaCTyHUI poOoUMi AeHb y pa3i HAIXOMKEHHS iX Micis 3aKiHUeHHs poO0YOoro JHs, y BUXI/IHI Ta
CBATKOBI HepoOoui 1HI. J[opydeHHS yCTaHOB BHIIOTO PIBHS, TEIETpamMu, TeaedOHOTpaMHu PO3TIISIAI0THCS
HEramHo.

152. Tlix yac morepeIHbOTO PO3TIIALY JOKYMEHTIB CIIiJ] KEPYBAaTUCS PO3IOJIIIOM 000B’SI3KIB MiXK
CEJTUIIHUM TOJIOBOIO, CEKPETApeM CEJIMIIHOI pajiy, 3aCTYITHUKOM CEJHIIHOTO TOJIOBU, MOJIOKEHHIMHU PO
CTPYKTYPHI MiAPO3IIH, MOCATOBUMHU IHCTPYKINSIMH, HOMEHKJIATYpOIO CIIPaB, CXEMOIO IPOXOKEHHS
JOKYMEHTIB, 1HIIUMH PO3MOPSITUYMMHU JOKYMEHTaAMH 3 IbOTO MUTAHHS.

PeecTpanist fokymMeHTIB

153. Peecrtpaniis JTOKYMEHTIB IOJIATa€ y BEJCHHI 3amucy OOJIKOBMX JaHMX PO JOKYMEHT 3a
BCTAHOBJICHOIO peecTpariiHo (HopMor, sSKuM (ikcyeTbes ¢GakT CTBOPEHHS, BiANMpaBiIeHHS a0o
OJIepKaHHA IOKyMEHTA IIISTXOM IIPOCTABJICHHS HA HbOMY PEECTPALIITHOTO 1HEKCY 3 MOJAIBIINM 3aITICOM
y 3a3HadeHuX GopMax HEOOXIHHX BIJIOMOCTEH MpO NOKYMEHT. PeecTpallis TOKYMEHTIB TPOBAJUTHCS 3
METOI0 3a0e3MedeHHs X 00Ky, KOHTPOJIO 32 BUKOHAHHSM 1 ONEpaTMBHUM BUKOPHUCTaHHSM HasBHOI B
JTOKyMEHTaX 1H(popMalrii.

PeecTpytoTh JOKYMEHTH HE3aJIEKHO BiJl CIIOCOOY iX JOCTaBKH, Iepeaadi Y CTBOPEHHS.



154. PeecTpaliis TOKyMEHTIB IPOBOAUTHLCS LIEHTPATI30BAHO 3arajibHO — OPraHi3alliiftHUM BiIIITIOM
BHKOHABYOTO KoMiTeTy C10005KaHCHKOI CETUIITHOT pajy.

Peectparii nijyiararoTh TaKo JTOKyMEHTH, CTBOPEHI B CEJIMIIHIN paji Ta 1l BAKOHABYOMY KOMITETi
(moBiIKM, TOTIOBITHI 3aITMCKH, 3aIBH TOIIIO).

CTpyKTypHi MigpO3AITN CENUIIHOI paad PEECTPYIOTh CTBOPEHI HMMH JIOTOBIAHI Ta CIIy>KOOBi
3aIIUCKHU.

155. JlokyMeHTH peecTpyIOThCS JIHINE OJWH pa3: BXiJHI - Y JCHb HAIXOPKCHHS a00 HE Mi3HiIe
HACTYIHOI'O JHsI, SIKIIO JAOKYMEHT HaAIHIIOB y HEpoOOuui 4ac, CTBOPIOBAHI - y AEHb MIJNHCAaHHSA abo
3aTBEPKCHHSI.

VY pasi nepenaui 3apeecTpOBAaHOIO JOKYMEHTa 3 OJHOIO CTPYKTYPHOIO MiAPO3JUTYy A0 1HILOTO
HOBHIA peeCcTpaliifHuil iHIEeKC Ha JJOKYMEHTI HE MPOCTaBIISETHCS.

156. JIoKkyMEeHTH PEECTPYIOTHCS 3a IPYIIaMH 3aJIC)KHO Bijl HA3BU BUY, aBTOPA 1 3MICTY IOKYMEHTIB.
Hanpuknan, okpeMo peecTpyroThCs:

aKTH OpraHiB JIep»KaBHOI BJIalU Ta JOPYUYEHHS BUILIMX IOCAZA0BUX OC10, 3alIUTH, 3BEPHEHHS, @ TAKOXK
KopecnoHAcHIIis Bepxoaoi Pamu Ykpainu, 1o Haaiimwm 10 paiu;

PO3MOPAHKEHHS 3 OCHOBHUX MTUTAHb A1SNIBHOCTI;

PO3TIOPSIHKEHHS 3 aIMIHICTPATHBHO-TOCTIOIAPCHKHUX THTAHb;

PO3IOPSKEHHS 3 KaJIpOBUX MHUTaHb (0COOOBOrO CKjamy) (BIAMOBITHO JO iX BHIIB Ta CTPOKIB
30epiranHs);

pIILIEHHS CEIMIIHOI PaIy;

pilIEHHS! BUKOHKOMY

aKTH peBi3ii (HiHAHCOBO-TOCIIOAAPCHKOT AiSIIBHOCTI;

OyXTanTepChKi TOKYMEHTH;

3asBKM Ha MaTepiaJbHO-TEXHIUHE TOCTaYaHHS;

CITy00BI JIUCTH;

3BEPHEHHS I'POMAJISIH;

3alMUTH Ha 1HGOpPMaIIiO.

157. ®@akcorpamu (mamepoBi Komii JOKYMEHTIB, IepeJaHi 3 BHKOPHCTAaHHSIM 3aco0iB
(akCUMUIBHOTO 3B’ SI3KY) PEECTPYIOTHCS OKPEMO BiJ] IHIIUX JOKYMEHTIB.

158. [ToxymeHTH, 1110 IepeAat0ThCs €JEKTPOHHOIO MOIITO0 Y CKaHOBaH1i popmi €3 eeKTpOHHOTO
1M (POBOIo MIMUCY, PEECTPYIOTHCSI OKPEMO B1J] IHIIMX JOKYMEHTIB 13 3a3HAYEHHSIM €JIEKTPOHHOI aJipecu
BIJIIIPaBHUKA Ta ajpecara.

159. Opurinan qoKyMeHTa, SKHid Ha OB Bigpasy Mmicis ¢pakcorpaMu abo eJIeKTPOHHOO MOIITO0
B CKaHOBaHii popMi, peecTpyeThCsl y BIAMOBIAHUX peecTpalifHuX popMax BIIMOBIIHO 10 MYHKTY 153 mi€i
[HCTpYKIIIi.

160. ITix gac peecTpanii JOKYMEHTY Ha/Ia€ThCsl yMOBHE IO3HAYEHHS - PEECTpaLliiiHUN 1HJIeKC, SKUH
o opMITIOEThCS BIIMOBIHO A0 MYHKTY 34 1iel [HeTpyKii.

161. B cenuuiHiii paai MoXe 3aCTOCOBYBATHUCS OJHA 3 TPhOX (OpM peecTpallii JOKyMEHTIB -
KypHaJbHA, KAPTKOBA Ta aBTOMATH30BaHa (3 BUKOPUCTAHHIM CIEIiaTbHIX KOMIT IOTEPHUX TIPOTPaMm).

162. BuxopucTaHHs KypHaJIbHOI (OPMH peecTpallii JOKYMEHTIB JOMYCKAETHCS y CTPYKTYPHHX
MIIPO3/1IaX CEMHIIHOI pajn 3 00CATOM TOKYMEeHT000iry 10 600 10KyMeHTIB Ha pik (HogaTku & 1 9).

163. OcHOBHMM NpPUHIMIIOM peecTpamii JOKYMEHTIB 3a KapTKOBOIO (HOPMOIO € TMPUHIIMIT
OJTHOPA30BOCTI, TOOTO KOKEH IOKYMEHT PEECTPYETHCS B JIUIIIEC OJNH Pa3.

Opranizauis nepeaaydi JOKyMeHTIB Ta iX BUKOHAHHS

164. JInst 3abe3rnedeHHs pATMIYHOCTI POOOTH, CBOEYACHOTO OTIPAIIOBAHHS, BHECCHHS BIJIOMOCTEH
PO JOKYMEHT B KOMIT'IOTEpHY 0a3y HaHWX, MOJaHHS Ha PO3IJIA] KEpIBHUITBY CENUIIHOI paad Ta
CBO€YAaCHOTO BUKOHAHHS JIOKYMEHTIB B arapari CeJIMIIHOT paJH 3aCTOCOBYEThCS TaKUH MOPSIOK:

- BCl JIOKYMEHTH (BXiJHa, BHYTPIBiJIOMYa KOPECHOHJICHIIis]) MOJAIOThCA y BIIIUI 3arajbHO —
oprasizariifHoro 3a0e3MneueHHss BUKOHABYOro KomiTeTy 10 12.00 ro., KpiM TEPMIHOBUX;

- BHUXIiJHI JOKYMEHTH Ta IHIII TOIITOBI BIANpPaBIEHHS MOMAIOTHCA Y BIIIUI 3araibHO —
oprasizariifHoro 3a0e3ne4eHHs] BUKOHABYOTO KOMITETY CeTUITHOI paau 10 14 roguHu (KpiM TEPMIHOBUX );



- 3araJIbHU# BIJIUT ONIpanboBY€ MOJaHi JOKYMEHTH, JOPMYE MaNKU 3 KOPECIIOHACHIIIEIO Ta
1o 16-oi ronuan nogae (B m satauio 10 15.00), yepe3 cexperaps NpuMaIbHI, HA PO3TJISL CEIUIITHOMY
TOJIOBi, CEKpeTapi0 CEeNHINHOI pajad, 3aCTyHMHHUKY CEIUIIHOTO TOJIOBH, BIAMOBIAHO IO PO3MOALTY
(hyHKIIIOHATEHUX 000B’ S3KIB;

- JIOKyMEHTH OTpuMaHi micist 16-oi roguHu (B mstHuio micias 15.00) momaroTbes
KEpIBHUILITBY CEJUIIHOI Paiy Ha PO3IJIs] Ha HACTYIHUMN JCHb;

- TOKYMEHTH PO3TJISIIAIOTHCSI KEPIBHUKAMH B JIEHB 1X HAJXOJUKECHHS. 3aTpUMKa PO3TIISILY
JIOKYMEHTIB JIOIYCKa€ThCS Y BUHATKOBUX BUIAJIKaX, ajie He Oljblle K Ha 3 JH1;

- Y CTPYKTYpHI MiAPO3ANM CENUINHOI pagdl IJOKYMEHTH IEpeNaloThCsl MiJ PO3IHC.
KepiBHUKH CTPYKTYPHUX MIAPO3I1JIiB CEJIMIIHOIT paau 3000B’ 13aH1 3a0€3MeUNTH CHCTEMATHYHE OTPUMaHHS
Kopecnonzenuii (tpuyi Ha aeHb g0 09.00, 12.00, 16.00 mis BigainiB Ta ynpaBiiHb PO3TAlIOBAaHUX B
aAMIHIIPUMIIIEHH], Ta MoAeHHO A0 14.00 — 1151 BiAALIiB Ta yIpaBIiHb CEIUIIHOI pajy, pO3TAIlIOBAHUX 32
MeXaMH aIMIHITPUMIIICHHS).

165. JlokyMeHTH, PO3TJIAHYTI KEPIBHHMIITBOM CEJUIIHOI pajy, MOBEPTAIOTHCS 3 BIAMOBIIHOIO
pe30ITOTIIERO (Yepe3 cekpeTapsi MPUMalibHI) B 3arallbHUHN BT, IKAH 3/TIMCHIOE TIepeady JOKYMEHTIB Ha
BUKOHAHHS.

166. JIokyMeHT, BUKOHABI[SIMH SIKOTO € KiJIbKa CTPYKTYPHHUX IiJPO3IIIB CEIUIIHOI Paau, MOXE
OyTu nepefaHuil BUKOHABISIM Y MOPSIKY BU3HAYCHHS iX B pe30Jrolii ab0 0HOYACHO y BUIJISAL KOMiH 3
nepeavero OpUriHay roJOBHOMY BUKOHABIIO BU3HAYEHOMY B PE30JIIOLIT MEPIINM.

167. ®axT mepenadi JOKYMEHTIB BHKOHABISIM (PIKCYE€ThCS LUISIXOM IPOCTABIICHHS BiJMOBIIHOT
BIIMITKH B peecTparliifaiid Gopmi i3 3a3Ha4eHHAM iHPOpMALii PO BUKOHABIIIB, SKHM IEPEeIaHO OPUTIHAT
JOKYMEHTa Ta MOoro Komii.

168. Tlepemaua MOKyMEHTa 3 OJHOTO CTPYKTYPHOTO TMiAPO3AUTY 1O IHIIOTO B OOOB’SI3KOBOMY
MOPAZIKY 3[IIACHIOETHCS Yepe3 3arajibHUil BiAUI, B SIKOMY OyJIO 3apeecTpoBaHO JOKYMEHT. JlOKyMeHTH,
BUKOHAHHS SIKUX TepeOyBae Ha KOHTPOIII, MEPEeNalOThCs A0 1HIINX CTPYKTYPHHUX MigPO3AiTiB a00 iHIINM
BUKOHABIISIM TiJIbKU 3 TIOBIIOMJICHHSIM TIPO 1€ 3arajibHOTO BIAJLTY CETHUIIHOT paju.

169. IMepenaya JOKYMEHTIB Yy MeXaX CTPYKTYPHOTO MiAPO3IUTY 3IIHCHIOEThCS Yepe3 KepiBHUKA
CTPYKTYPHOTO MiJPO3ALITY.

170. OO6nik MOKYMEHTIB, IO TEPEeNalThCS 3 OAHOTO CTPYKTYPHOTO MiAPO3MAITY M0 IHIIOTO,
3IACHIOETBCS IIJISXOM IPOCTAaBJIEHHS BIANOBIAHMX BIAMITOK Yy peecTpaliiHuX ¢opmax, sKi Bele
3arajJbHUAN BT CEJIUIIHOT PaJId.

171. BignoBianbpHICTh 32 BHUKOHAHHS JOKYMEHTa HECYTh OCOOM, 3a3HAu€Hl Y PO3MOPSIIYOMY
JIOKYMEHTI, PE30JIIOIli KEPIBHUIITBA CEJIMIIHOI paju, Ta MPAIIBHUKH, SIKUM O€3MOCEpeHbO JOPYUECHO
BHUKOHaHHS.

["onoBHUI BUKOHABEIb OPraHi30BY€e POOOTY CIIIBBUKOHABIIIB, 30KpeMa BU3HAYAE CTPOKHU MOJAAHHS
HUMU TPOTO3UIIiH, MOPATOK MOTOKEHHS 1 MiATOTOBKU MPOEKTY JOKYMEHTA (BIAMOBII1).

CniBBUMKOHaBLI BIANOBIAAIOTh 3a MIAMOTOBKY Ha HAJEKHOMY pIBHI Ta CBO€YACHE IOJAHHS
TOJIOBHOMY BUKOHABIIIO HPOMO3ULIN. Y pa3l HECBOEYACHOIO IOAAHHS IMPOMO3MIINA CIiBBUKOHABISIMU
rOJIOBHUM BUKOHAaBElb 1HQOPMYE MpO 11€ KePIBHUKA, IKUM HaJjaBaB JOPYUYCHHS.

172. BukoHaHHSA JIOKyMeHTa mepenbadae 30MpaHHS Ta ONpalloBaHHA HeoOXinHoi iHdopmarii,
MIATOTOBKY MPOEKTY BIAMOBi/I HA JOKYMEHT YM HOBOTO JIOKyMEHTa, HOoro oGOpMIIEHHS, y3TO/DKEHHS,
MOJaHHS sl MiANUCAHHS (3aTBEP/DKCHHS) KEPIBHUITBY CENMINHOI paad, a y JeSKUX BHIIaIKax —
KEpIBHUKY CTPYKTYpPHOTO MiAPO3/LTYy, a TAKOX Y pa3l MoTpedu — MiArOTOBKY Ui MepecuiaHHs ajipecary.

173. Tlepen momaHHSM MPOEKTY AOKYMEHTAa Ha MiANUC KEPIBHUIITBY CENUIHOI pajyl MpaIliBHUK,
KU MArOTyBaB JOKYMEHT, 3000B’s13aHUI MEepEeBIPUTH MPaBUIbHICTh HOTO CKJIaJaHHS Ta 0(OpMIICHHS,
JOTPUMAaHHS MPaBOIKCY, MOCUIIAHHS HA HOPMAaTUBHO-TIPABOBI aKTH, YTOUHUTH LU(POBI JaHi, HAsBHICTh
HEOOXITHUX Bi3 1 JOAATKIB TOIIO.

JIOKyMEHT MOoJIa€ThCsl Ha MiJINKUC Pa3oM 3 JOKYMEHTaMH, Ha MiICTaBl SKUX Horo OyJo ckiaieHo. Y
pa3i HaJaHHs TPOMIKHOT BIATIOBII 10 JTUCTA-BIAMOBI I TOJTYIa€THCS KCEPOKOITisl,  OPUTIHAI 3aTHUIIIAETHCS
Y BUKOHABIIA JUIsI KOHTPOJIIO Ta MOJJAHHS OCTaTOYHOI BiJIIOBIII.

174. SIkmo MOKYMEHT HaICHIAETBCS O KUIBKOX YCTAHOB TICJIS MOTO peecTpallii BUKOHABEIh
OpraHi30BYy€ BUTOTOBJICHHS HEOOX1AHOT KUIBKOCTI PUMIPHHKIB.

175. TlpamiBHUK, BiIMOBIJAIBHUN 3a BHKOHAHHS TOKYMEHTA, Yy pa3i BIIMYCTKH, BIAPSIIKESHHS,
3BUIBHEHHS 3000B’s13aHMI NEepeAaTy 1HIIOMY IPaliBHUKOBI 3a MOTOKEHHSIM 13 CBOIM Oe3mocepenHim



KEpPIBHUKOM yCi HEBHUKOHaHI JOKYMEHTH Ta MpoiH(GOpPMYBaTH BIIJIJ 3aralbHO — OpTraHizaliifHOro
3a0e3revyeHHs] BUKOHABYOTO KOMITETY CEJIMIIHOI paad Mpo mepenady JOKYMEHTIB, BUKOHAHHS SKHX
nepeOyBae Ha KOHTPOJTi, IHIIIOMY BUKOHABIICBI.

Opranizanisi KOHTPOJIIO 32 BUKOHAHHSAM JOKYMEHTIB

176. KoHTposb 32 BUKOHAHHSIM JOKYMEHTIB 3[1IICHIOETHCS 3 METOIO 3a0€311eUeHHS CBOEYACHOTO Ta
HAJIEXKHOT'O X BUKOHAHHS.

OO00B’SI3KOBO KOHTPOJIOETHCS BUKOHAHHS 3aBJlaHb, MEpe0adeHnX y akTax OpraHiB Aep KaBHOI
BJIaJM, JOPYYEHHSAX BUIIMX I1OCAJOBMX OCIO, HaJaHHs BIJNOBIJEH Ha 3alUTH, 3BEPHEHHS HAPOIHMX
JenyTariB YKpaiHu, AemyTaTiB 001acHOi Ta CENUIIHOI paj, a TaKOX KopecrnoHaeHIito BepxoBHoi Pamu
VYkpaiau, Aaminictpanii [Ipesunenra Ykpainu, Kadinery MinictpiB Ykpainu, o0iacHoOi pagau, 001acHOi
Jep:KaBHOT aaMiHicTparii, 1 BIAALIIB Ta YHpaBiiHb, PO3MOPAIYl JOKYMEHTH Ta JOPYYECHHS TOJIOBU
00J1acHOT 1epKaBHOI aaMIHICTpallii, JOKYMEHTH IMPOKYPOPCHKOI'O pearyBaHHs, JUCTH KOHTPOJIOIOYUX Ta
MIPaBOOXOPOHHUX OpraHiB, 3amUTH Ha 1H(QOpMAIiIO, pIMIEHHS CUIBCPKOI paau, BUKOHKOMY Ta
PO3MOPSKEHHS CIILCHKOTO T'OJIOBH.

Opranizaiiro KOHTPOJIIO 32 BUKOHAHHSM 3aBJaHb, BU3HAYCHHUX y BHINE3a3HAYCHUX JTOKYMEHTaX,
3IHCHIOIOTh CEKpeTap CEJIMIIHOI pPajy, 3aCTYNHUK CEJIMIIHOIO TOJOBH BIAMOBIZHO 10 PO3MOALTY
000B’sI3KiB.

177. be3nocepeaHiit KOHTPOJIb (TEXHIYHUI KOHTPOJIb) 32 BUKOHAHHSAM JOKYMEHTIB IMOKIAAA€ThCS
Ha HaYaJIbHUKA 3arajlbHO — OPraHi3aliifHoro Biily BAKOHABYOTO KOMITETY CENUIIHOT paIu.

178. Y cTpykTypHHUX Hifpo3/aiiax O0e3nocepeHiii KOHTPOIIb 32 BUKOHAHHSIM JIOKYMEHTIB 3/11iCHIOE
oco0a, BiAoBigadbpHa 3a JIIOBOICTBO.

179. Ctpok BHKOHAHHS JOKYMEHTa MO’K€ BCTAHOBJIIOBATUCS Y HOPMAaTHBHO-IIPABOBOMY aKTi,
PO3MOPSATIOMY JTOKYMEHTI a00 pe30JIIollii KePIBHUIITBA CEJIUIITHOT PaIH.

SIKI0 OCTaHHIN JIeHb CTPOKY BHUKOHAHHS JIOKYMEHTA IpPUIaJa€e Ha HEpOOOUYMH JEHb, OCTaHHIM
JTHEM CTPOKY BUKOHAHHS JIOKyMEHTA BBKAETHCS NIEPIINIA JAEHB TICIIsl HEPOOOYOTo JIHS.

180. Ctpoku MOXyTh OyTH TUIIOBUMH a00 1HIUBITyaTIbHUMH.

THIOBI CTPOKM BUKOHAHHS JOKYMEHTIB YCTaHOBIIOIOTHCS 3aKOHOIABCTBOM. CTPOKM BUKOHAHHS
OCHOBHHMX JIOKYMEHTIB HaBOJAThCS y noaatky 10.

[HauBiqyanbHI  CTPOKM  BCTAHOBIIOIOTHCS  KEPIBHUITBOM  CEIUIIHOI paau  (KEpIBHUKOM
CTPYKTYpHOTO MiAPO3AiTYy, SKIIO JOKYMEHT HaJilmioB Oe3mocepeaHbo y Binmin). KiHneBuil CTpok
BUKOHAHHS 3a3HAYAETHCS Y TEKCT1 IOKYMEHTa a00 Pe30JIIolIii.

181. JlokyMeHTH, B SIKMX HE 3a3Ha4€HO CTPOK BUKOHAHHS, SIKI HE € TOKYMEHTaMu 1HQpOpMaLiifHOTO
XapakTtepy abo He MICTATh KOHTPOJbHUX 3aB/JaHb, MMOBMHHI OyTHM BUKOHaHI He mi3Hime HDK 3a 30
KaJIeHJapHUX JHIB 3 MOMEHTY peecTpallii JOKyMEHTa B CEeIMIIHIN pai.

182. SIxmio 3aBaaHHS MOTPeOy€e TEPMIHOBOTO BUKOHAHHS, 00OB’SI3KOBO 3a3HAYAETHCS KOHKPETHUN
KIHLIEBUH CTPOK BUKOHAHHS.

183. CniBBuKOHABIII 3000B’s13aHi 1MO1aBaTH MPOIO3HIIii TOJJOBHOMY BHKOHABITIO IPOTSTOM MEPIIOT
MOJIOBUHU CTPOKY, Bi/IBEZICHOTO JUII BUKOHAHHS JOPYYEHHS, 3aB/IaHHS.

184. TnnuBinyanpbHHI CTPOK BHKOHAHHS JOKYMEHTa MOKE€ OyTH 3MIHEHHWH JHIIE 32 BKa3iBKOIO
10cazioBOi 0CO0H, siKa HOro BCTAaHOBHIIA, a y pasi ii BIICYTHOCTI — ITOCAZ0BOI0 0CO0010, SIKa 11 3aMillaE.

VY pasi norpebu CTPOK BHUKOHAHHS JIOKyMEHTa MOXe OYyTH IpOJIOBKEHO 3a OOIPYHTOBAaHUM
MIPOXaHHSAM BUKOHABIIS, SIKE MOJIAETHCS HE Mi3HIIIE HIX 32 TPH POOOYMX JHI A0 3aKiHUEHHS BCTAHOBJIECHOTO
CTPOKY, a IOJI0 JOKYMEHTa, B IKOMY HE 3a3Ha4€HO CTPOK, - JI0 3aKiHYEHHS TPUALSATHICHHOTO CTPOKY Bif
JaTu Horo peectpartii.

185. YV pasi 3MiHM CTPOKiB BUKOHAHHSI BIAMOBIIHI 3MiHU BHOCSTBHCS Y JOKYMEHT Ta peecTpaliitHo-
KOHTPOJIbHY KapTKy B KOMIT FOTEpi.

186. KoHTposb 3a TOTpUMaHHS CTPOKIB BUKOHAHHS JIUCTIB, 3asB 1 CKapT TPOMAISH 3IIHCHIOETHCS
MPaLiBHUKOM Bi/MOBIIaTbHUM 32 POOOTY 13 3BEpHEHHSMHU TPOMAJISIH; 32 JOTPUMAHHS CTPOKIB BUKOHAHHS
3amuTIB Ha MyOiuHy iH(OpMaIlito — BiMOBIIaTFHOI0 0CO000 3 MUTaHb 3aMKUTIB HAa MyOIiYHY 1H(OpMAaIIiio;
3a JOTPUMaHHs CTPOKIB BUKOHAHHS 3allMTIB Ta 3BEPHEHb JCMYTATIB CENUIIHOI pajy, pillleHb CEIHIIHOI
pazu — opraHi3aliiHuM BiJIUIOM CEJIMIIHOI PaJIH.



187. B3sTTS JOKyMEHTa HAa KOHTPOJb 3IIHCHIOETHCS BIAMOBIIHO O 3aBJaHb, BUKIAJCHUX Y
JIOKYMEHTI, 00 Ha MiCTaBl PE30TIOIii KEPIBHUIITBA CEIUIITHOT pajIu.

188. KonTposs 32 BUKOHAHHSIM JOKYMEHTIB BKJIFOYA€E TaKi BUAU POOIT:

- B3STTSI HA KOHTPOJb JOKYMEHTIB, 1[0 HAAIMIUIM A0 CENMUIHOI paau, pillieHb CENUIIHOI paj,
BUKOHKOMY Ta PO3MOPSKEHb CEJIMIIHOTO T'OJOBU, BHECEHHS BiJNOBITHUX BiOMOCTeH y 0a3y AaHMX Ta
3aBe/IeHHs] KOHTPOJIbHUX CIIpaB (Ha PIlIEHHS Ta PO3MOPSIKEHHS);

- BU3HA4YCHHs ()OPM 1 METO/[iB KOHTPOJIIO 32 BUKOHAHHSAM JIOKYMEHTIB, B3THX Ha KOHTPOJIb;

- MOTHXXHEBE (DOPMYBaAHHS MEPENTIKIB JOKYMEHTIB Y 0a3i JaHUX BXiJHOT KOPECTIOH ICHIII1, TEPMIHH
BUKOHAHHS SIKUX HACTYIUIATH Y 33JJaHUH MEePioJ, 3 METOIO MOMEPEKYBAIBHOTO KOHTPOJTIO;

- Bi3yBaHHs iH(GOpMaIliii Mpo BUKOHAHHS KOHTPOJIBHUX JIOKYMCHTIB;

- IEPEBIPKY CBOEYACHOTO JIOBEICHHS JIOKYMEHTIB /10 BAKOHABLIIB 1 PETYJIIOBaHHS X0y BUKOHAHHS
JIOKYMEHTIB;

- 00JIiK 1 y3arajbHEHHS Pe3yJbTaTiB KOHTPOIIO, iH(OPMYBaHHS KEPIBHUIITBA CENUINHOI pay Mo
X1/ Ta MiZICYMKH BUKOHAHHS JOKYMEHTIB, B3SITUX Ha KOHTPOJIb, - aHAJI13 BAKOHABCHKOT IUCIUILTIHH;

- 3HATTS JIOKyMEHTIB 3 KOHTPOJIIO, T BHECEHHS BiJIIIOBITHIX 3aKCIB y 0a3y JaHHX.

189. CtpykTypHi NiAPO3IiIN CETUIIHOI Pajid Ta OpraHi3allii, SKUM JOBEICHO 3aBJaHHS PIlLICHHSIM
a00 pO3MOPsIHKEHHSM, TIOJAI0Th TOJIOBHOMY BIATIOBIATbHOMY BUKOHABIIIO Y BCTAHOBJICHI TepMiHH a00 Ha
ioro BuMory iHgopmailito mpo cTaH BUKOHAHHS JIOBEJICHUX 3aBJaHb.

190. T'omoBHMI BiANOBiNANbHUN BHKOHABEIb Y BCTAaHOBJICHI DIMICHHAM (PO3MOPSIKEHHSIM)
TEepPMiHH, a y pa3i iX BIACYTHOCTI — HAa BUMOTY 3arajibHOTO BTy CENUIIHOI paJH TOTY€ y3aralbHIOIUY
JOBIJKY PO XiJl BUKOHAHHS JOKYMEHTa 3 1H(QOpMAI€I0 MO KOKHOMY IyHKTY (HIAMYHKTY) y po3pisi
3aJisIHUX BUKOHABIIIB.

191. ITicns BUKOHAHHS JOKYMEHT 3HIMAEThCA 3 KOHTPONO. JIOKyMEHTH BBaXKalOThCS BUKOHAHUMU
1 3HIMAlOTHhCSI 3 KOHTPOJIIO TMiCls BUKOHAHHS 3aBliaHb, 3allUTIB, MOBIIOMJIEHHS MPO pE3yJbTaTU
3aiHTEPECOBAHUM yCTAaHOBaM i 0c00aM abo THIIIOTO MiATBEPKCHHS BUKOHAHHS.

192. Jlani mpo BUKOHAHHS JOKYMEHTA 1 3HATTS MOTO 3 KOHTPOJIIO BHOCATHCS J0 PEECTPALIHHOTO
KypHATY.

193. /ITnem BUKOHAHHS 3aBJaHb BBAKAETHCS JCHD PEECTpAllii BUX1THUX JOKYMEHTIB PO BUKOHAHHS
3aBlaHb B 3arajJbHOMY BIIJIUII CEJTUIIIHOL paju.

HOpﬂIlOK onmpanrBaHHA Ta HAJACUJTAHHSA BI/IXi)]HI/[X JIOKyMeHTiB

194. BuxiiHi JOKyMEHTH B arapari CeJMIIHOI paay HaJACHIAIOThCS aJipecaTaM 3 BUKOPUCTAHHSIM
3ac00iB MOLITOBOTO 3B’A3KY, €EKTPO3B A3KY ((pakc, eneKTpoHHA MOIITA).

195. OmparroBanHs JOKYMEHTIB JIJIsl BIATPABICHHSI MOIITOBUM 3B’ SI3KOM 31HCHIOETHCS BIIJIITIOM
3aranbHO — OpraHizaliiHOro 3a0e3MeueHHsT BUKOHABYOTO KOMITETY CEJHIIHOI paad BIAMOBIIHO [0
[TpaBui HagaHHS TOCITYT MOMITOBOTO 3B’ A3KY.

196. 3 BukopHcTaHHIM 3aC001B €NIEKTPO3B A3KY 31HCHIOETHCS Nepeaaya pakcorpaM Ta JOKyMEHTIB
B €JIEKTPOHHIHN Qopmi.

197. V pasi HaacunanHs ¢akcorpam Ta JOKyMEHTIB B €NEKTPOHHINH (opMi HEOOXiTHO HaaicIaTu
TaKOX OpHUTiHaJ IOKyMEHTa B namnepoBiid opmi (y pasi mnoTpedn).

[lepenaya moxymeHTiB ¢akcoM B amapari CENMUIIHOI paad 3A1MCHIOETHCS BIAIITIOM 3araibHO —
oprasizaiiifHoro 3a0e3ne4yeHHs  BHKOHAaBYOTO KOMITeTy cenuinHoi panu. Ilepemaya JOKyMEHTIB
€JIEKTPOHHOIO TOIITOK 3AIHCHIOETHCS CTPYKTYPHMMH MiAPO3JAISIaMHM CEIMIHOI panu (e BiACYTHS
€JIEKTPOHHA IOIITa — MPAI[IBHUKOM BIINOBIIATLHUM 32 pOOOTY 3 €JEKTPOHHOIO MOIMITOIO).

198. Bci mokyMeHTH, IO HAJCHIAIOTHCA EINEeKTPOHHOIO IIOIMITOK, BHUKOHABI 3000B’s3aHi
oopMIIATH BIANOBIAHO /10 BUMOT wi€i [HcTpykii. Ha mpuMipHUKY TOKyMEHTa, 1110 3JIMIIAETHCS Y CIIpaBi
CEeNUINHOI pajau, BUKOHABEIlb POOUTH BIIMOBIIHUI 3amuc (Ha SIKy €JIEKTPOHHY ajpecy BiINPaBICHO
JIOKYMEHT, J1aTa, MiJMNUC, MPI3BUILE BiAIPABHUKA).

3a00pOHSIETHCS HAICUIIATH €NIEKTPOHHOIO MOIITOI0 HE MOTO/IKEeH1 (He 3aBi30BaHi) TOKYMEHTH 1 HE
TIIMTACaH1 KEPIBHUIITBOM CEJTHUIIHOI paju.

JIOKyMEeHTH Ha eJEeKTPOHHUX HOCISX HAJCHJIAIOTBHCS 13 CYNpOBIIHUM JIMCTOM B YIMAKOBIN, IO
BIJINMTOB1/1a€ TEXHIYHUM BUMOTaM 30epeKeHHs 1H(pOopMaIrii.



199. Indopmariiini, TeneKOMyHIKaIliifHI Ta 1HPOPMAIIHHO-TEIEKOMYHIKAIIHI CHCTEeMH MOBHHHI
3a0e3mevyBaTH 3aXUCT BiJ] HECAHKI[IOHOBAHUX [iH, SIKi MOXYTh MMPU3BECTH JO0 BUITAIKOBUX a00 YMHUCHHX
3MiH Y4 3HUIIEHHS iH(pOopMaIlii.

200. BuxigHi TOKyMEHTH ONPAIbOBYIOTHCS BIAMOBIIHO 10 BUMOT Ii€l [HCTPYKIIiT 1 HAICHUIAIOThCS
B JIeHb 1X HAJXOJUKCHHS B CTPYKTYPHHX HiAPO3JLTIB CEIHMIIHOI pagd — BUKOHABLIB a0 HE Mi3Hime
HAacTyIIHOTIO poOo4oro JHs.

Ha octanHpoMy apkymi BUXiTHOTO JOKYMEHTAa 3a3HAYa€TbCs MPI3BUILE Ta HOMEpP CIIy>kOOBOTO
TenedoHy ioro 6e3nocepelHbOr0 BUKOHABIIS, IKUI MIAMUCYE KOIIO I[bOTO JOKYMEHTA.

BuxigHi TOKyMEHTH, IO TOTYIOTHCS 32 MIAMKMCOM CEITUIIHOTO TOJIOBH, BI3YIOTHCS 1X BUKOHABIISIMU,
KEepIBHUKAaMHM CTPYKTYPHUX MIJPO3JUIB, MEPIIUM 3acTyIHUKOM CEJIMIIHOTO TOJIOBH, CEKpeTapeM
CENIMITHOI pajy, CEKpeTapeM BUKOHKOMY JO0 KOMIIETEHIIl SKHX 3TiHO 3 PO3MOIiIOM OOOB’sI3KIB
BIJTHOCSATBCSI IUTaHHS, IIOPYIIEH] B IOKyMEHTaXx.

JlokyMeHTH, afjpecoBaHi B IIEHTPaJbHI OpraHu BIIaix, 00JacHy JepKaBHY aJAMiHICTpaLlito, 00JacHy
pazy, IpPaBOOXOPOHHI Ta KOHTPOJIIOIOYI OpraHd, MiJMUCYIOTHCS CEIUIIHUM TOJIOBOIO, Y BUKJIFOUHUX
BUMAJIKaX B pa3i HOro TpuBayoi BiICYTHOCTI — CEKpeTapeM CEeIHIMHOI pajd, 3aCTyITHUKOM CEIHIIHOTO
T'OJIOBH, Ha SIKOT'0 MOKJIAZIEHO BUKOHAHHS 000B’S3KIB CEJIUIIIHOTO FOJIOBH.

201. He momyckaerbcs HaAcHIaHHS abo0 mepemada JOKyMEHTIB Oe3 ix peecTparii B 3arajibHO -
OprasizaiiHoMy BiJIiJIi.

BuxinHi 1oKyMeHTH (JIMCTHU-BIANOBIMI), sIKI PEECTPYIOTHCS y BiAIIAX 1 YIPABIIHHIX CEIHIHOI
pazu po3cHIIAIOThCs 0e3MocepeHbO LIMMHU BiIIAMH.

202. Ilig yac mpuiiMaHHS BiJl BUKOHABI[IB BUXIJHUX JOKYMEHTIB MPAIiBHUKH 3aTaIbHOTO BiIILTY
3000B’s13aH1 IEPEBIPHUTH:

MPAaBHIIbHICT OOPMIICHHS JOKYMEHTA (CKJIAJ] 1 pO3MIIIICHHS] B HBOMY BCIX PEKBI3HTIB);

HASBHICTH 1 IPaBUIILHICTh 3a3HAYCHHS aJIPECH;

HAsSBHICTh HA JIOKYMEHTI BIIMITKH PO JOJATKH;

HASBHICTh yCiX HEOOX1IHUX MiJIMUCIB HA JOKYMEHTI Ta JOJaTKaxX /10 HbOTO;

HasIBHICTb B13 Ha BIJIYCKY — KOIMIl BUXIIHOTO JOKYMEHTA, 110 3aJIMILIAETHCS Y CIpaBl CEIUIHOT
panu;

HasBHICTH 1 TIOBHOTY JIOJIATKIB;

BiJIMOBIAHICTH KIJIBKOCTI IPUMIPHUKIB KUIBKOCTI aJpecaTiB.

203. Ha opuriHamax JOKYMEHTIB, SIKi ITiJUISTAlOTh IMOBEPHEHHIO, HA BEPXHHOMY IPABOMY IIOJi
NEepUIOi CTOPIHKM CTaBUThCs Tami «llifssrae moBepHEeHHION.

204. JlokyMeHTH, IO HA/ICHIIAIOTHCS OJHOYACHO OJHOMY 1 TOMY JK aJpecaToBi, BKIAJAIOTHCS B
OJIMH KOHBepT (ynakyBaHHA). Ha KOHBEpTI NIPOCTaBISAIOTHCS peecTpalliifHi 1HIEKCH BCiX JOKYMEHTIB, SIKi
MICTATBCSL Y KOHBEPTI.

205. JlocunmanHsg abo 3aMiHa PO3ICIAHOTO paHille JOKYMEHTa 3I1MCHIOEThCS 3a BKa31BKOIO
mocazoBoi ocolu, sKa Mmianucaia JOKyMEHT. Y TakOMy BHUIAJIKY B JIOKYMEHTI 3a3HA4aeThCs, IO BiH €
JOCWJIAaHHSM 200 Ha/ICUIIAEThCA Ha 3aMiHy paHillle HaiCIIaHOMY.

206. CrpykrypHi migpo3aiai abo Oe3mocepeHi BHKOHABINI 3000B’s3aHi IEpelaBaTH BUXIJIHI
JOKYMEHTH Ta IHII TOIITOBI BiJNpPaBI€HHS A0 BIJJUIY 3arajlbHO — Oprasi3amiifHoro 3a0e3nedeHHs
BUKOHABYOTO KOMITETY CEJIHMIITHOI PaJIH.

V. CucremaTru3anisi Ta 30epirantsi JOKyMeHTIB Y JXiJI0BOJACTBI
Cri1alecHHS1 HOMEHKJIATYpPH CIIpaB

207. HomeHknatypa crmpaB — II¢ 0OOB’SI3KOBHI CHCTEMATH30BaHUI IEpellik Ha3B (3aroJjOBKiB)
crpaB, o GOPMYIOTHCS B 3aralibHO — OpPTaHi3allifHOMY BiIiTi BUKOHABYOTO KoMiTeTy Cro00KaHChKOi
CEJIMIIHOI pajiid Ta OKPEMO B KOKHOMY CTPYKTYPHOMY HiAPO3/1i, OPOPMIIEHUH Y BIIOBIAHOMY MOPSIIKY
13 3a3HaYEHHSIM CTPOKIB 30€piraHHs CIIpaB.

208. HomenknaTypa cripaB NMpU3HAUYEHA JJIsl BCTAHOBJICHHS €IMHOTO MOPSAKY (hOpMYyBaHHS CIIPaB,
3abe3neueHHs iX OO0JIiKy, ONEpaTWBHOrO TOUIYKY AOKYMEHTa 3a MOro 3MicTOM 1 BHIOM, BU3HAUYEHHS
CTPOKIB 30epiraHHs CIIpaB 1 € OCHOBOIO JIJIsI CKJIAJICHHS OMUCIB CIIPaB MOCTIHHOTO Ta TpuBasioro (moxnazn 10
POKiB) 30epiraHHs, a TaKOX JJIs1 00JIIKY crpaB TUM4acoBOro (110 10 pokiB BKIIIOYHO) 30epiraHHs.



[Tix yac po3poOsIeHHs] HOMEHKIIATYpH CIPaB CEJIUIIHOI Pay 3 METOIO OLIBII MOBHOTO OXOIICHHS
BHBYAETHCS TA AHATI3YETHCS TISTIbHICTD CEMIIHOI paiy Ta i BUKOHABUOTO KOMITETY B IijioMmy. [Ipu ibomy
BUKOPUCTOBYIOTHCS ITOJIOKEHHS IIPO CTPYKTYPHI MiAPO3I1IH, TUIIOBI a00 MPUMIpHI HOMEHKJIATYPH CIIPaB,
HOMEHKJIATYPH Ta OTKCH CIIPaB 3a MUHYJI POKH, KJacU(pIKaTOpH TOKYMEHTIB 1 KOPECIIOH/ICHTIB, a TAKOXK
BpPaxOBYIOThCS 3aBJJaHHS CEIUIIHOI PaJld HA HACTYITHHUH PiK.

209. B amapati cenuniHoi paau CKIagal0ThCcs HOMEHKJIATYpU CHpPaB CTPYKTYPHHUX IMAPO3ILTIB 1
3BeJIcHa HOMEHKJIATypa CIpaB CeMUIIHOI pajiu.

3BeleHa HOMEHKJIATypa CIpaB CENUIIHOI pagu Ta I BHUKOHABUOTO KOMITETY CKIIQJA€TbCsa 3
HOMEHKJIATYpPHU CHPaB CTPYKTYPHUX MiAPO3ALTIB.

210. HomeHnkiaTypa crpaB CTPYKTYPHOTO IMiAPO3ALTY po3poOiseThes He Mi3Hime 15 mucromama
MMOTOYHOT'O POKY TOCAJ0BOI0 0COOOI0, BiMOBIAAIBLHOIO 32 JIJIOBOJCTBO y CTPYKTYPHOMY IiJIPO3/iJi, Ha
IiJICTaB1 IOKYMEHTIB 3 YCiX MUTaHb HOTO AiSTILHOCTI 13 3aTy4eHHIM (paxiBIliB, K1 MPAIOIOTh B MiIPO3ALTI
Ta MAMUCYETHCS KEPIBHUKOM CTPYKTYPHOTO MiIPO3ALTY 1 OOOB’SI3KOBO MOTOKYETHCS 3 HaYaIbHUKAMH
3arajJbHO-OPraHi3alifHOr0 BIiJIUTY CEJMINHOI Pajd Ta apXiBHOTO BIJAUTY BHUKOHABYOTO KOMITETY
CEUIIHOI paau.

211. Po3MillieHHS cripaB y HOMEHKJIATYpl MOBHHHO BIOBIIaTH CTYIIEHIO BaXJIMBOCTI TUTaHb, 110
BHPINIYIOTHCS, 3 YPaXyBaHHSIM B3a€EMO3B’SI3KY JIOKYMEHTIB, BKIFOUCHHX JI0 KOHKPETHUX CIIPAB.

212. I'padv HOMEHKJIATYpH CIPaB 3aMIOBHIOIOTHCS TAKUM YHHOM.

Koxna crnpaBa, BKJIIOUEHa 10 HOMEHKJIATYpH, TIOBHHHA MaTH YMOBHE IO3HA4YeHHS (apaOChbKUMHU
nudpamu) — iHACKC.

VY rpadi I mpocraBnseThcs iHIEKC KOXKHOI cripaBu. [HAEGKC CIpaBH CTPYKTYPHOTO IiAPO3ALTY
CKJIQIa€ThCS 3 1HJEKCY CTPYKTYpHOTO MiAPO3AUTY CEeNUIIHOI paau (3a MITAaTHUM PO3MUCOM abo
KIacu(PiKaTopoM CTPYKTYpHHUX MigPO3AUIIB) Ta MOPSIKOBOTO HOMEPY CIPaBH B MeEXaxX IMiApO3ALTY.
Hanpuxnan: 06-12, ne 06 — inaexc Bigainy, 12 — nopsakoBuit Homep crpasu, ado 04.1-07, ne 04.1 — ingekc
BIJUIUTY y CKJIaji yrpasiiHHs, 07 — MOpsSAKOBUN HOMED CIIpaB.

VY pasi HasSBHOCTI y CIpaBi TOMIB (YaCTHH) 1HAEKC CTAaBUTHCSA HA KOXKHOMY TOMi, HallpuKIas: T.1,
T.2 TOILO.

Jlo rpadu 2 BKIIOYAIOTHCSI 3ar0JIOBKH CIIPaB (TOMIB, YaCTHH).

3aroyioBOK CIpaBU MOBUHEH YITKO Yy CTHCIIN y3araibHEHiH (opmi BimoOpaxaru ckiajg 1 3MICT
JIOKYMEHTIB CITpaB.

He no3BonsieThcsi BXKMBAaHHS B 3arojioBKax CIpaB HEKOHKPETHUX (QOpMYJIOBaHb («pi3HI
MaTepianuy, «3arajibHe JHCTYBaHHS», «BX1JHA KOPECHOHEHIIiN», «BUXiHA KOPECTIOHCHIIS» TOIIO), a
TaKOX BCTABHUX CJIIB 1 CKJIQJIHUX CHHTAKCUYHUX 3BOPOTIB.

[Tin yac ¢opmynroBaHHS 3aroJOBKiB CIpaB BPaXOBYIOThCS Taki O3HaKW (POPMYBAHHS CIPaB, K
HOMIHAJIbHA, aBTOPCHbKA, KOPECIOHAECHTChbKA, IPEAMETHO-IUTANIbHA, XPOHOJIOTIYHa, TeorpadiyHa.
JlokyMeHTH (OPMYIOTBCS Y CIIpaBH Ha OCHOB1 OKpeMOi 03HaKU a00 CIOyYeHHS O3HaK.

3aroyIoBOK CIIpaBH CKJIAJA€THCS 3 €JIEMEHTIB, 110 PO3MIIIYIOTHCS Yy TaKii MOCIIAOBHOCTI: Ha3Ba
BUJTy CIIPaBH (JIUCTYBAHHS, KypHaJ, KHUTA TOIO) YU BULy JOKYMEHTIB Y CIIpaBi (pO3MOPsI>KEHHS, HAKa3H,
MIPOTOKOJIM, aKTHU TOIIO); aBTOp JOKYMEHTIB (HaliMEHyBaHHS YCTaHOBH, CTPYKTYPHOIO MiJIPO3JLIY);
KOpecHoHJIeHT a0o ajapecar (HaliMeHyBaHHsS yCTAHOBM, 10 SIKOi aJapecoBaHi abo BiA SKOI HamiHIUIN
JOKYMEHTH ); KOPOTKUI 3MICT IOKyMEHTIB CIIpaBu (MMUTaHHS, 3 IKOr0 GOPMY€ETHCS CIIPaBa); Ha3Ba PET1OHY
(TepuTopii), 3 IKUM TMOB’sI3aHUI 3MICT IOKyMEHTa; aTta (Tepiof), 10 SKO1 HaleKaTh JOKYMEHTHU CIIPaBH;
BKa31BKH Ha HAasIBHICTh KOIIH TOKYMEHTIB y cripaBi (y pasi motpeomn).

VY 3aronoBkax 0co0OBHX (MEPCOHANBHMX) Ta IHIIMX CIPaB, IO MICTATh JOKYMEHTHU 3 OJHOTO
MATaHHS, TIOB’s3aH1 TOCIIIOBHICTIO BEJEHHS MPOIEAYp AUIOBOJACTBA, BKHUBAETHCA TEPMIH «CIIPaBay,
Hanpukian: «Ocobosa cripaBay, «[lepcoHanbpHa cripaBay.

VY 3aroyioBkax cmpas, IO MICTITh JTOKYMEHTH 3 OJHOTO MHUTAaHHS, HE TIOB’sI3aH1 IMOCIIIOBHICTIO
BEJICHHS TMPOLIEAYp IiIOBOJCTBA, BKHUBAEThCA TepMiH «JlOKyMeHTH», a TMiclsi HBOTO B JOyXKKaxX
3a3Ha4Yal0ThCsl OCHOBHI BUJIU JOKYMEHTIB CIIPABH.

TepMiH «TOKYMEHTH» BKHBAETHCS TAKOXK Y 3aroJIOBKaxX CIIPaB, IO MICTATh JOKYMEHTHU-IOAATKH
10 OyIb-5IKOr0 HOPMATHUBHO-IIPABOBOI0 aKkTa ab0 poO3MOpPsIIUOro JOKYMEHTA CEJIMITHOI Pajiu.

VY 3aronoBkax cnpaB, MPU3HAYEHUX IS TPYITYBaHHS JOKYMEHTIB OJTHOTO BUIY, 3a3HAYAETHCS BUJ]
JOKYMEHTa Y MHOKHHI Ta aBTOP JOKYMEHTIB, Hanpukiaa: «[poTokomu 3aciianb CeMUIIHOT paam».



VY 3aronoBkax CIpaB, IO MICTATh JUCTYBaHHs, 3a3HAYAIOTHCS KOPECHOHICHT 1 KOPOTKHHA 3MICT
JIOKYMEHTIB, Hampukiaaa: <«JIuctyBaHHS 3 0OJAep)KaaMIHICTpAIi€l0 MpPO pPoOOTy 13 3BEPHEHHSIMHU
TPOMAJISTHY.

VY 3arosioBKax CIpas, 110 MICTATh JUCTYBAaHHS 3 KOPECIIOHIEHTAMH, OJTHOPITHUMU 33 XapaKTepOM
JISUTBHOCTI, TakKi KOPECHOHJCHTH HE MEpeliuyroThCs, a 3a3HAYae€ThCsl iX y3araJbHEHEe HaliMeHYBaHHS,
Hanpukiana: «JlucryBaHHs 3 BiJiIaMH Ta YIPaBIIHHAMH CEJIMIIHOI paad 3 NHTaHb 3a0€3MeYEeHHS
COL[IAIBHOTO 3aXUCTY HACEICHHS.

VY 3arojoBkax cIpas, 10 MICTSTh JIUCTYBaHHS 3 PI3HUMHU KOPECIIOHCHTaMHU, TaKi KOPECTIOHCHTH
HE 3a3HAYaIOThCsA, HANpUKIaA: «JIMCTyBaHHS NpPO OpraHizamilo ceMiHapy 3 MiJBUINEHHS KBasigikamii
MPaIiBHUKIB KaJAPOBOI CITYKOM».

VY 3aronoBkax crpas, IO MICTATh IUIAHOBO-3BITHY JOKYMEHTAIII0, 3a3HAYA€THCS Mepioj (MicAlb,
KBapTaJl, MiBpivYs, piK), B SIKOMY IUIAHYEThCS CTBOPEHHS JOKYMEHTIB, a00 mepios iX (aKTHIHOTO
BUKOHAHHS, HATIPUKJIA:

1. [Tnan poGoTu cenuirHoi paau Ha nepire mepivaust 2018 poky;

2. 3BiT PO BUKOPHCTAaHHS Or0/pKeTHUX KOmTiB 3a 2018 pik.

S0 cnpaBa CKIAA€ThCS 3 KUIBKOX TOMIB a00 4acTHH, (JOPMYIIOETHCS 3arajbHUI 3aroI0BOK
CIIpaBH, a MOTIM Y pa3i MOTpeOH — 3aroJI0BOK KOXKHOI CIIPaBH.

[Tig yac po3MillleHHS 3ar0JIOBKiB CIIPaB Y HOMEHKIIATYpl BPaXxOBY€ThCS BAKJIMBICTh JOKYMEHTIB,
BKJIIOYCHHUX [I0 CIpPaBH, iX B3aEMO3B’s30K. Ha moOYaTKy pO3MIIIYIOTBCS 3arojOBKH CIPaB IIOJO
JOKYMEHTIB, SIKI HaJiNILIN BiJ OpraHiB BiaJud BUIIOTO PIiBHS, Jajii — LIOJ0 OpraHi3aliiHO-po3nopsauol
JIOKyMEHTaIlii, TUIAaHOBO-3BITHOI JIOKYMEHTAIIi1, JINCTYBaHH:, 00IIKOBO-/IOBIIKOBUX BHU/IB JOKYMEHTIB. Y
KOXHIiH 3 IIUX TPYI JOKYMEHTH TaKOX PO3MIIIYIOThCA 3 ypaxyBaHHSIM BaXKIIMBOCTI Ta CTPOKIB 30€piraHHs.

['pada 3 HOMEHKIIATYpH 3aITOBHIOETHCS HAMIPHUKIHII KaJICHIAPHOTO POKY.

Y rpadi 4 HOMEHKIATYpH 3a3HAYAIOThCSA CTPOKH 30epiraHHs CrpaB, HOMEPHU CTaTel 3a MepenikoM
JOKYMEHTIB 13 CTpOKaMu 30epiraHHs.

Y rpadi 5 «BinmiTka» poOnsThCS MO3HAYKU MPO MEPEeXiJiHI CIpaBU; MPO CIPABH, 110 BEAYThCS B
€JIEKTPOHHIN (hopmi; PO MocagoBUX OCi0, BIANOBIIAIbLHUX 32 (OPMYBaHHS CIpaB; PO Nepeaady crpan
710 apXiBYy UM 1HIIUX YCTAHOB ISl POJIOBXKEHHS TOILO.

213. HomeHKJIaTypu CIipaB CTPYKTYPHUX MIIPO3ALIIB CEIUIIHOT Paan Ta il BAKOHABYOTO KOMITETY
micis iX po3TysAy W aHamizy 3BOJAATHCA BIJIIOM 3arallbHO — OpraHi3aliifHOTo 3a0e3NeyYeHHs B €IUHY
(3BeZIeHy) HOMEHKJIaTypy CIIpaB.

CripaBM 3 UTaHb, BUPILICHHS SIKUX TPUBAE OUIBIIE OJJHOTO POKY (MEpEeXi/iHi CIpaBH), BHOCITHCS
710 HOMEHKJIATYpH CIIPaB MOPOKY MPOTATOM BCHOTO TEPMiHY iX BUPIIICHHS.

214. Jlo HOMEHKIATypu CIpaB HE BKIIOYAIOThCA APYKOBaHI BUAAHHs, OpOLIypH, NOBIIHUKH,
OrosneTeHi, pedepaTuBHi )KypHaAIH, €KCIpec — IHPOpMaIlis TOIIIO.

215. 3BeseHa HOMEHKJIATypa CHpaB CENUINHOI paau Mmicias ii OCTAaTOYHOTO JOOMNpAItOBAHHS
CXBAJIIOETHCS EKCIEPTHOIO KOMICIEI0 BUKOHABUOTO KOMITeTy ClI000KaHCHKOT CENMINHOI paau 3
MIPOBEJICHHS €KCIEPTU3H IIHHOCTI AoKyMeHTiB (nami-EK) Ta moromkyetbest ekcrieptHoro koMiciero (EK)
apxiBHOTO BTy JIHIMPOBCHKOI paiiepkaaMiHICTpalii , MICJAs 4YOro 3aTBEPIKYETHCS CEKpeTapeMm
BUKOHKOMY.

216. Sk 1 B HOMEHKIIATypi CIIpaB CTPYKTYPHOTO MiPO3JLTY, TaK 1 B 3BeJIeHI HOMEHKJIATypl CIIPaB
CENTUINHOI pajiH Ta Il BUKOHABUOT'O KOMITETY, IPOTATOM J1I0BOJHOTO poKy B rpadi «IIpumiTka» pobasThcs
BIIMITKH TIPO 3aBEJICHHS 1 BKIIFOYSHHSI HOBUX CIIPaB MPO MEPEXiaHi CIIpaBH TOIIO.

217. 3BeneHa HOMEHKJIATypa CHpPaB CEIHUIIHOI paaM CKJIATAE€ThCS y YOTUPHOX MPUMIPHHUKAX, Ha
KOXXHOMY 3 SIKHMX TOBHHEH OyTH 3allOBHEHHMI Tpud MOToKEHHS 3 apXiBHUM BigAUIoOM J[HIMPOBCHKOT
paiiaep:kaaMiHicTparii.

[TpuMipHHUKH 3BEICHOT HOMEHKIJIATYPH CIIPAB PO3MOAUISIOTHCS B TAKOMY TIOPSIIIKY:

- iepiuii (HeAOTOPKAaHHUI) IPUMIPHUK 3BeJIEHOI HOMEHKJIATYPH CIIpaB 30€piraeTbes B 3araibHO-
oprasizariifHoMy BiJJIlJIi BAKOHABYOTO KOMITETY CEJIUIIHOT PaJi;

- IpyTUil BUKOPHCTOBYETHCS 3araJIbHUM BiJIIUIOM SIK pOOOUHIA;

-TpeTii MepelaeThCs apXiBHOMY BiIUTYy BUKOHABUOTO KOMITETY CEJIUIIHOT Paau, Tl 3MIMCHCHHS
KOHTPOJIIO 32 (OPMYBAHHSIM CIPAB y CTPYKTYPHHX IiIPO3/isIax;

- YETBEPTHH — HAJACHIAETHCA JO apXiBHOrO Bimaiay JIHIIPOBCHKOI paliOHHOI JIeprKaBHOT
aJIMiHICTpaIlii.



218. CrpykTypHi HiAPO3AIIM CENUINHOI paau OTPUMYIOTH BHUTATH 3 BIANOBITHUX PO3JILTIB
3aTBEPKCHOT 3B€/ICHOT HOMEHKJIIATYPH CIPaB ISl BAKOPUCTAHHS Y pOoOOTi.

219. 3BeieHa HOMEHKIIATypa CIpaB CENUIIHOI paiy HIOPIUHO (HE Mi3HIIIe TPYAHS) MeperisaacThes,
AHAJI3yEThCS Ta YTOUYHIOETHCSA. [licias BHECEHHs 3MiH HOMEHKJIATypa CIHpaB NepeApyKOBYETHCH,
3aTBEPUKYETHCSA CEKPETapeM Pay Ta BBOJUTHCS B 10 3 1 CIUHS HACTYIHOTO KaJCHIAPHOTO POKY.

3Be/icHa HOMEHKIIATypa CIIPaB CEIMIHOI paay TMiIJISArae TMOTOKEHHIO 3 apXiBHUM BiJUIUIOM
JIHIIPOBCHKOI pallOHHOI JIep)KaBHOI aJAMiHICTpalii OJWH pa3 Ha I’ATh POKIB ad0 HEBIAKIAAHO B pasi
ICTOTHHUX 3MiH.

220. Y KiHII AUIOBOHOTO POKY HOMEHKIIATypa CIpaB 00OB’SI3KOBO 3aKPUBAETHCS MiJICYMKOBUM
3aIMCcoOM, y SKOMY 3a3HA4alOThCsl KIJIBKICTh 1 KaTeropis (JakTUYHO 3BEICHUX 3a pik crpas. [limcymkoBHii
3aImMc CKPITUTIOE CBOIM MIAMICOM HadalbHUK 3arajlbHO — OpraHi3aliiHoro BiAILTy.

221. HomeHkiaTypa crpaB B CTPYKTYPHHX MiIPO3/IaX CEIUIIHOI Paju, SKi € FOPUIHMIHOIO
0c00010, PO3pOOIIAETHCS BIIMOBIIHO IO BUMOT Li€1 IHCTPYKIIi.

®opMyBaHHA CIIPpaB

222. ®opmyBaHHS CIpaB - I TPYNyBaHHS BUKOHAHUX JOKYMEHTIB Yy CIpPaBH BIiANOBIAHO 10O
HOMEHKJIaTypH CIIpaB.

223. CrpaBu (GOpMYIOTBCS, SIK MPABHIIO, NEIEHTPATI30BAHO, TOOTO B CTPYKTYpPHHX MiJpO3AiIax
CEIIUIIHOI paJin.

224. Tlix yac popMyBaHHS CIIPaB CIiJl JOTPUMYBATUCH TAKUX 3arajbHUX MPABHIL:

BMIII[yBaTU Yy CIpPaBU TUIbKM BHKOHAHI JOKYMEHTH BIJMOBIAHO JI0 3arojiOBKIB CIpaB B
HOMEHKJIATYDi;

IpyIyBaTH y CIPaBU JOKYMEHTH, BUKOHAHI IPOTATOM OJHOTO KaJEHIApHOIO POKY (32 BUHATKOM
MePexiqHUX, CyIOBUX, 0CO00BHX cnpaB). Oco0oBi cripaBu POPMYIOTHCS TPOTITOM BCHOTO Yacy poOOTH
0co0U B CEMINHIN pajii Ta i1 BAKOHABYOTO KOMITETY;

BMIIIyBaTH y ChpaBu juiie opuriHamu (y pasi iX BIJCYTHOCTi-3aCBil4€HI B YCTaHOBJICHOMY
NOPSAAKY KOIIii) MpaBMIIbLHO O()OPMIIEHUX 1 BUKOHAHUX JIOKYMEHTIB, HE JIONyCKaTH BKJIKOYEHHS 0 CIpaB
YOPHOBHX, 0COOUCTUX, TyOIIKaTIB JOKYMEHTIB, JOKYMEHTIB, 1110 MiJJISATa0Th TOBEPHEHHIO Ta KOMil;

BKJIIOYATH JI0 CIIPaBH JOKYMEHTH TUIbKH 3 OJHOTO MUTAHHSA a00 IpynH CHOPIHEHHUX MUTaHb, 110
CTAHOBJISITh €MHUN TEMAaTUYHUN KOMILJIEKC, CIIOYATKy — IHII[IATUBHUN IOKYMEHT, a TIOTIM — BCl 1HII B
JIOT14YHiH ITOCIIITOBHOCTI;

AKIIO JOKYMEHTH 3a CBOIM 3MICTOM 1 CTPOKOM 30€epiraHHsi He MOKyTh OyTH 3rpylOBaHi y CIIpaBH,
nepeadayeHi HOMEHKJIATypOlo, 3aBOJUThCS HOBA CIIpaBa 3 000B’SI3KOBUM BHECEHHAM ii HalilMeHyBaHHs Ta
CTPOKY 30epiraHHs B J11I04y HOMEHKJIATypy CIpaB;

OKpEMO I'pyIyBaTH y CIIpaBH JTOKYMEHTH MOCTiiHOTO, TpuBanoro (moHax 10 pokis), TUM4acOBOTO
30epiraHHs;

3a 00csIrom cmpaBa IMOCTIHHOro Ta TpuBaioro (moHaa 10 pokiB) 30epiraHHs HE MOBHHHA
nepesuiyBaT 250 apkymriB (30-40 Mis1iMeTpiB 3aBTOBIIKH).

225. JIOKyMEHTH MOCTIHHOTO 1 THMYacoBOro 30epiraHHs, MOB’s3aHi 3 BHPIMIEHHSAM OJHOTO
MUTAHHS, MOXYTh TPYIyBaTHCh MPOTATOM JiJIOBOJAHOTO POKY B OAHY cmpaBy. [licis 3akiH4eHHS
JIOBOJTHOTO POKY abo mepej Mmepeavyero CIpaBu 0 apXiBy JOKYMEHTH MOBHMHHI OyTH PO3KJIAJeHI 3a
OKPEMHUMH CIPaBaMH 3TiTHO 3 HOMEHKJIATYPOIO:

B OJIHIH cIipaBi JOKYMEHTH MOCTIIHOTO, a B 1HILIH — JOKYMEHTH THMYAacOBOT0 30epiraHHs.

226. JIoKyMeHTH TPYyIYIOTCS Y CIIPaBH B XPOHOJIOTIYHOMY Ta/a00 JOT1YHOMY TTOPSIKY.

227. llonoxeHHs, NpaBWia, IHCTPYKIi TOINO, 3aTBEPIKEHI PO3MOPATYUMHU JOKYMEHTaMH,
IPYIYIOTHCS Pa3oM 13 3a3HAUEHUMU JIOKyMEHTaMHU. SIKIIIO BOHU 3aTBEPIKEH1 K CaMOCTIiHI JOKYMEHTH,
TO iX IPYMYIOTh B OKPEMi CIPaBH.

228. PimenHs, po3noOpsHKEHHs (HaKa3K) 3 OCHOBHOI JisTIBHOCTI, 3 KaJIpOBUX MHUTaHb (0COOOBOTO
CKJIaay) TpyHyIOThCS y Ppi3HI crpaBH. Po3mops/pkeHHS 3 KagpoBUX NHTaHb (0COOOBOIO CKIIAAY)
TPYIYIOTHCS BIAMOBIAHO 10 X BUJIIB Ta CTPOKIB 30€piraHHs.

229. JIokyMEHTH 3aciiaHb BUKOHKOMY TPYITYIOTbCS y CIIPaBH B TAKOMY HOPSIKY: MEPETiK pillicHb
MPUHHATHAX Ha 3aCiJaHHI BUKOHKOMY, MOPSAOK JEHHUH, MPOTOKOJI, OPUTIHAIN PIlIeHb (MMPOCKTH PIllICHb,
SKILO PIIIEHHS MPUHHATO 3 3ayBAXKEHHAMH 1 TPOMO3ULIISIMU).



230. IIporokonu 3acijaHb BUKOHKOMY TPYINYIOTbCA y CIPaBU B XPOHOJIOTIYHOMY TOPSAKY 1 3a
HOMepaMu. JIoKyMeHTH 10 3aCilaHb BAKOHKOMY CHCTEMAaTH3YIOThCS 32 JaTaMU Ta HOMEPaMH IPOTOKOJIIB,
a B MeXax rpynu JOKYMEHTIB, IO CTOCYIOTHCS OHOTO MPOTOKOIY, - 32 OPSIIKOM JIEHHUM 3aCiIaHHs.

231. JlopydeHHsI yCTaHOB BUIIOTO PiBHS 1 TOKYMEHTH, MOB's3aH1 3 X BUKOHAHHSAM, TPYMYIOThCS Y
CIpaBH 3a HANPSIMAMU AiSUTBHOCTI BUKOHKOMY. JIOKYMEHTH Y HEBENUKIN KIIBKOCTI TPYIYIOTHCSA B OJHY
crpaBy. Y CIpaBi JOKYMEHTH CHCTEMATH3YIOThCS 32 JaTaMHU JIOPYYCHb.

232. 3aTBepKeH] IJIaHM, 3BITH, KOLITOPUCH TPYMYIOTHCS Yy CIIPaBH OKPEMO BiJl MPOEKTIB IHMX
JIOKYMEHTIB.

233. JIuctyBaHHS IPYIMY€ETHCS 32 3MICTOM Ta KOPECTIOHJCHTCHKOK) O3HAKOKO 1 CHCTEMATHU3YEThHCS B
XPOHOJIOTIYHOMY MOPSIKY: JJOKYMEHT - BiJIIIOBi/Ib PO3MIIILY€ThCS MEPE]l JOKYMEHTOM - 3alIUTOM.

234. Oco0oBi crpaBu MOCagOBUX 0Ci0 cenuiHol pagu GopmyroThes BiamoBigHo o Ilopsaxy
BEJICHHS OCOOOBUX CIIpaB JEpKaBHHUX CIY)KOOBIIIB B OpraHax BHKOHABYOI BIIJH, 3aTBEPIKCHOTO
nocraHoBoto Kabinery MinictpiB Ykpainu Big 25.05.1998 p. Ne 731 (odiuiiinunii Bichuk Ykpainu, 1998 p.,
No 21, ct. 764).

235. Po3paxyHKOBO-IUIATIkHI BioMOCTi (0cO0OBI paxyHKH) MpaliBHUKIB CHCTEMAaTH3YIOTHCS B
MeXax pOKy 3a MIpi3BUIIaMU B andaBiTHOMY MOPSAKY, a BIIOMOCTI Ha BUIUIATy Tpollel (B1IOMOCTI
HapaxyBaHHs 3apo0iTHOI TUIATH) TOBUHHI OyTH c(OPMOBaHI MIOMICALIS 32 PiK.

236. MeTtoauyHe KEpIiBHHULTBO 1 KOHTPONb 3a ()OpMyBaHHSM CIpaB y BHUKOHKOMI Ta HOro
CTPYKTYPHUX TIAPO3ILIAaX 3MIACHIOETHCS 3arajlbHO — OpraHi3alliiHUM BiIILJIOM BHKOHABUOTO KOMITETY
CEJIUIIHOT pajii Ta apXiBHUM BiJIIIJIOM BUKOHABYOTO KOMiTeTy CI1000KaHCHKOT CEIMIIHOT PajIH.

30epiranHsi JOKyMeHTIB B JiJIOBOJCTBI

237. JlokyMeHTH 3 4acy CTBOPEHHs (HaIXOKEeHHs) 1 10 mepeaayi apXiBHOMY BiJI1Ty BUKOHABYOTO
koMiTeTy Ci1000KaHCHKOT CEHIIHOT paju 30epiraroThCs 3a MicIieM iX (opMyBaHHS y CIIpaBax.

KepiBHUKH CTPYKTYpHUX MIAPO3ILTIB Ta MpalliBHUKHU BIAMOBIJAIbHI 32 OpraHi3alliio AiI0BOJCTBA B
KX TApo3aiiax, 30008’ s13aH1 3a0e3neunTu 30epiraHHs JOKYMEHTIB 1 CIIpaB.

238. Y pobounx KiMHaTax CIpaBH MOBHHHI 30€epiraTtucst y BepTUKaJIbHOMY IOJIOKEHHI y madax,
[0 3aKpUBalOThCS. [l MIABUIIEHHS ONEPATUBHOCTI PO3ILIYKY JOKYMEHTIB CIpPaBH PO3MIIIYIOTHCA
BIJMIOBITHO /10 HOMEHKIATypu cropaB. Ha KoOpiHISIX OOKIaJMHOK CHpaB 3a3HAYaIOTHCS 1HJAEKCH 3a
HOMEHKJIATYpOIO.

239. Komii daiiniB ayniozanucy (dhoHorpamm) 3acifiaHb ceciii ceaumiHoi paau 30epiraroTbCs B
3arajbHO-OpPraHi3aliifHOMy BiAJII BHMKOHAaBUOTO KOMITETY MPOTArOM uacy ICHyBaHHS paau. Ha
MarHiTHOMY HOCIii pOOMTbCS BIMITKA PO ATy 3aCiAaHHS 1 yac 3ammcy.

240. TlpamroBaTi 3 OpHTiHAJAMH pillleHb BUKOHKOMY, OpPHUTIHAJIaMHU PIlIeHb CEJIHIHOI pajy,
PO3MOPSKEHb CEJUIIHOTO TOJIOBH 3 OCHOBHOI AISIIBHOCTI Ta JIOKYMEHTaMM J0 HHMX IOCaJJOBUM 0co0am
CEJIMIIHOI pajvl JTO3BOJSETHCSA TIIBKM B 3arallbHO-OpraHi3alliiHoMy BiLIIUI. SIK BUHATOK, 3 JIO3BOIY
HayvaJbHMUKA 3arajJlbHOTO BiJJIUTY, OpPUTIHAIU PIlI€Hb BUKOHKOMY, OPHIIHAJIM pIlIEHb CEJHUILHOI paju,
PO3MOPSHKEHb CENTUIIHOTO TOJOBH 3 OCHOBHOI JiSTIBHOCTI Ta JOKYMEHTAMH JO HHUX MOXYTh
OIpallbOBYBATUCH B MPHUMIILIEHHI 1HIIOTO CTPYKTYpPHOTO MiJPO3ALTY paau, Ha SKe IMOKIaIeHO BUKOHAHHS
BI/IMIOB1THOTO 3aBJaHHs, TIOB’SI3aHOTO 3 OMPAIIOBAaHHSIM BIIMOBITHUX OPUTIHATIB JOKYMEHTIB.

Jlenytat Mae npaBo 3HAHOMUTHCH 3 OyJIb-IKUMHU O(ILIHHUMHU JOKYMEHTaMHU, 5IKi 30epiratoTbcs B
CEeNIMUIHIN paji Ta il BUKOHaBYOMY KOMITET1, pOOUTH BUIUCKH, KOTIIOBAaHHS [IMX JOKYMEHTIB.

Ha nuceMoBe 3BepHEHHs AenyTaTa HoMy Moxe OyTH BUIaHa o(iliiHO 3acBiqueHa KOIlis pilIeHHs,
PO3TIOPSIHKEHHS, TPUHHATOTO/BUAAHOTO CENUINHOI PpaZol, BHUKOHABYMM KOMITETOM, CEHIHHM
rOJIOBOIO, HaKa3y, BUJIAHOTO HAYaJIbHUKOM CTPYKTYPHOTO MiJIPO3/ITy CEIUIIHOI pajid, IHIIUX JJOKYMEHTIB,
YTBOPEHUX y MpOIieci MisSIbHOCTI BUKOHABYMX OPTraHiB CEUIIHOI paiu.

BuHeceHHs opuriHajiiB MPOTOKOJIB 3aCilaHb CENMIIHOI paau, il BUKOHABYOTO KOMITETY, pillleHb
panu, BAKOHABYOTO KOMITETY, PO3TOPSIIKEHD CEIUIITHOTO TOJIOBH Ta 1HIIHUX TOKYMEHTIB, 3apeECTPOBAHIX
y CeNMIIHIN paji Ta il BUKOHABYMX OpraHax, 3a MeXi aJIMiHICTPAaTUBHOTO NPUMILICHHS HE TOITYCKAEThCS.

241. Buny4yeHHsI TOKYMEHTIB 13 CIpaBH IMOCTIHHOTO 30epiranHs 3a00pOHSEThCSA. Y BHHATKOBUX
BUMA/IKaX BUJIYYEHHS JOKYMEHTIB JOMYCKAEThCA Y BCTAHOBJICHOMY IOPAIKY 3 JIO3BOJY KEpPIBHHUIITBA
CEJIMIIHOI pajii 3 000B’I3KOBUM 3JIMIIEHHSM Y CIIPaBi 3aCBIIUCHUX HAJIC)KHUM YMHOM KOITIH.



V. IlopsiAoK MiATOTOBKH CIPaB 10 nepenayvi
JJIS ApXiBHOTO 30epiranHs

Excneprn3a niHHOCTI JOKYMEHTIiB

242. TIpoBeieHHS €KCIEPTH3HU IIHHOCTI JOKYMEHTIB MOJISTaE y BCEOIYHOMY X BUBUYEHHI 3 METOIO
BHeceHHsA 10 HarmionanpHOro apxiBHoro (onmy abo BHMIYYEHHS 3 HbOTO Ta BCTAHOBJIEHHS CTPOKIB
30epiraHHs JOKYMEHTIB, 0 HE MiIATal0Th BHECEHHIO 10 HalioHaasHOTO apXiBHOTO (QOHIY.

243. ExcriepTu3a [MIHHOCTI TJOKYMEHTIB MOJISITae y BU3HAYCHHI 1X I[IHHOCTI 3 METOI0 BCTAHOBIICHHS
CTPOKIiB 30epiraHHs JOKYMEHTIB 1 BiIOOpY iX Ha Jiep)kaBHE 30epiraHHs.

244, ]lns opraHizaimii Ta TPOBEIACHHS EKCIEPTH3W I[IHHOCTI TOKYMEHTIB B CEJMINHIA paii
(camoCTIMHUX BiJJILJIaX) YTBOPIOETHCS MOCTIHHO Airoda ekcneptHa komicis (EK).

245. Excrneprtu3a I[IHHOCTI JIOKYMEHTIB MPOBOJUTHCS IIOPOKY B CTPYKTYpHHX MiApO3ALIax
CeNIMINHOI paau Oe3mocepeHb0 oco0amMu, BIIIMOBINAILHUMU 3a OpraHi3aiilo JUIOBOJCTBA B IHX
MiAPO3/iJax, pa3oM 3 eKCIIEPTHOIO KOMICIETO.

246. Ilig yac mpoBeACHHS E€KCHEePTU3U LIHHOCTI JOKYMEHTIB 3/1MCHIOETHCS BiIOIp JOKYMEHTIB
noctiifHoro Ta TpuBasioro (monayn 10 pokiB) 30epiranHs i nepeaadi A0 apXiBHOTO BiJAUTY CEIHMITHOI
paau, BWIYYEHHS JUIsl 3HMILEHHS JOKYMEHTIB 1 CIOpaB 3a MHUHYJI POKH, CTPOKM 30epiraHHs SKUX
3aKIHYHITUCS.

247. Buy4eHHs JOKYMEHTIB JIJIsl 3HUIIEHHS 0€3 MPOBEICHHS MONEPeTHBOT eKCIIEPTU3H 1X I[IHHOCTI
3a00pOHSETHCS.

248. Bin0ip 10KyMEHTIB OCTIHHOTO 30epiraHHs 31HCHIOETHCS Ha MiACTaBl TUIIOBUX Ta BIAOMYHX
(rary3eBUX) TeEpeNiKiB JOKYMEHTIB i3 CTpOKamMH 30epiraHHsi, HOMEHKJIATYpH CIpaB CEIHIIHOI paau
[UIAXOM TMEperjisiay KOXKHOIO apKyla chopaBH. 3a00pOHSEThCS BiAOIp AOKYMEHTIB Ui IOAAJIBIIOTO
30epiranHs a00 3HUILEHHS Ha ITi/ICTaBi 3ar0JIOBKIB CIIPaB B OMKCI a00 HOMEHKJIATYPi CIIpaB.

249. 3a pe3ynpTaTaMH €KCIEPTH3U LIHHOCTI JIOKYMEHTIB CKJIAJA€THCS aKT MPO BUIIYUYCHHS JUIS
3HUIICHHS JJOKYMEHTIB, HE BHECEHUX /10 HarioHanpHOro apxiBHOTO (DOHTY.

250. 3BezneHi ONMUCH cHpaB MOCTiIHHOro, TpuBayioro (moxaa 10 pokiB) 30epiraHHs 1 3 KaJpoBUX
nuTaHb (0COOOBOIO CKJIaly) Ta aKT NPO BWIYYEHHS Ul 3HUILIEHHS JTOKYMEHTIB, HE BIJIHECEHUX 0
HarionansHoro apxiBHoro (GoHay, po3riisiaroTbCsl €KCIEPTHOI KOMICIEIO CENMIIHOT paju OJHOYACHO.
Taki akTH pa3oM 3 ONMUCAMHU CIIPaB TOCTIHHOTO 30epiraHHs Ta 3 KaIpOBHX MUTaHb (0COOOBOTO CKIIAMY)
MOJIAIOTECSI B yCTAaHOBJIEHOMY Tmopsaaky Ha pos3misin EK  apxiBHoro Bigniny JIHINMpoBChKOT
paiinep:xanMinicTpaiii Ta ekcriepTHo — nepeBipHoi komicii (EITK)depxaBHoro apxiBy JIHINponeTpoBCHKOT
ob6unacTi. ITorompkeHi akTu 3aTBEpAXKYIOThCS TOJIOBOIO CEIMIIHOI pajiy Micisl YOTo B1JINOBIIabHUH 32 apXiB
MPAaLiBHUK CEJUIIHOI paJii Ma€ MPaBO 3HUIIUTH JOKYMEHTH.

251. AKT npo BWITyY€HHs JUIsl 3HUILEHHS IOKYMEHTIB, He BHECEHUX /10 HalioHansHOro apXiBHOTO
(boHy, CKIIAAAEThHCS, K MIPaBUIIO, HA BCl CIIpaBH. SIKIIO B aKTl 3a3HAYEHO CIPABU KIJIbKOX CTPYKTYPHHUX
HiAPO3ALTIB, IX HallMEHyBaHHS 3a3HAuYalOThCs MepeJl IPYNOI0 3arojoBKIiB CHpaB IOrO MiAPO3ALTY. AKT
PO3TISIIAETHCS 1 CXBAMOETHCS Ha 3acimanusax EK oqHoYacHO 3 omricamu cripas.

CkJiaieHHs1 ONIMCIB CNIpPaB, 10 CKJa/eHi y naneposiii ¢gopmi

252. Onmc crpaB — apXiBHUI JOBITHHUK, IPU3HAYEHUH 151 OOTIKY Ta PO3KPHUTTS 3MICTy OJIMHHIIb
30epiraHHs, OJUHULb O0JIIKY, 3aKPIIJICHHS X CUCTeMaTH3allii y MeXax apXiBHOTO (OH/TY.

253. 3a pe3yapTaTaMH eKCIEPTU3H IIIHHOCTI JOKYMEHTIB CKIIAJAIOTHCS OTIMCH CIIPaB MOCTIHHOTO i
TPUBAJIOro 30epiraHHs, 3 KaJpoBUX MUTaHb (0c000BOrO ckiaay). Omucu crpaB yKIAJalOThCS OKPEMO Ha
CIpaBH MOCTiHHOTrO Ta TpuBajioro (moHan 10 pokis) 30epiraHHs Ta 3 KaApOBUX NUTaHb (0COOOBOTO CKIIAAY).

Ha cnpaBu TumuacoBoro (10 10 pokiB) 30epiraHHsi ONUCH He CKJIaJaloThes. Y pasi JiKBiAALii uu
peopranizariii Taki ONUCH CKIAJAI0THCSI 000B’ I3KOBO.

254. Onucu crnpaB CTPYKTYpHOTO MiJPO3JUTy CEJHUIIHOI paad CKIAJal0ThCsA IIOPOKY 3a
BCTaHOBJIEHOIO (opmoro (momatok 16) mocamoBo0 0CO000, BiAMOBITAIBLHOIO 3a JIJIOBOJACTBO Y
CTPYKTYpHOMY MiAPO3/AUI, 32 METOAMYHOI JOMOMOTH apXiBHOTO BIAILTY BHKOHABYOTO KOMITETY
C0060KaHChKOT CEJTUIITHOT PaJIH.



255. Homep ommcy cmnpaB CTPYKTYPHOTO MiJIpO3[Uly TOBHHEH CKIQJaTUCS 3 IU(POBOro
MMO3HAYEHHS CTPYKTYPHOTO MiAPO3I1Ty 32 HOMEHKJIATYPOIO CIIPaB 3 A0JaBaHHSIM I10YaTKOBOI JIITEPH HA3BU
KaTeropii JOKyMEHTIB, 110 BKIIOYAIOTHCS 10 OIKCY, Ta YOTUPHOX UPP POKY, B IKOMY PO3IIOYATO CIIPABH,
BKJIIOYEHI1 JI0 OTIHCY.

Hanpuknan: onucu crpas noctiiiHoro, TpuBaioro (moxHaxa 10 poki) 30epiranHs Ta 3 KaapOBHX
MUTaHb (0COOOBOTO CKIAAY) CTPYKTYPHOTO MiApo3aiiy Ne 5, 1110 001iKOBYIOTHCS 32 HOMEHKJIATYPOIO CITpaB
i po3noyari y 2017 pomi, MmatumyTb Taki Homepu: 5 [1-2017; 5 T —2017; 5 OC — 2017.

256. Ilix yac ckiagaHHs OMKUCIB CIIPaB CIijl TOTPUMYBATHCS TAKUX BUMOT

e Trpadu ONMCYy 3alOBHIOIOTHCS BIAMOBIIHO 1O BiJOMOCTEH, BHHECEHHUX Ha OOKIJIATUHKY
cnpasu. Onuc Ha cCpaBU TPUBAJIOTO 30epiraHHs MOBUHEH MaTH A0AAaTKOBY rpady «CTpok
30epiraHHs, CTaTTs 3a MEePEITIKOMY;

e Trpacda onucy «lIpumiTKay BUKOPUCTOBYETHCS JJIS IMO3HAYOK PO OCOOIUBOCTI (Hi3UIHOTO
CTaHy CIpaB, MPO Mepeaady CIpaB 10 1HIMX CTPYKTYPHUX IMAPO3ILIiB, PO HASBHICTh
KOIIIH TOIIIO;

e CHCTEMaTH3allisl CIIPaB CTPYKTYPHOTO MigPO3IiTy, IO BKIFOYAIOTHCS J0 ONHUCY, TOBHHHA
BIJIMOBIAATH CUCTEMATH3Alli]l 32 HOMEHKJIATYPOIO CIIPaB SIK CTPYKTYPHOTO MiIPO3ALTY, TakK 1
CCJIUITHOL Pa/Ik B LIJIOMY;

® KO)KHA CIIpaBa BHOCUTHCS JI0 OIUCY ITiJT CAMOCTIHHIM MOPSIKOBUM HOMEPOM (SKILO CIpaBa
Ma€ KilbKa TOMiB 200 YaCTHH, KOXKHHI TOM a00 YacTHHA BHOCATHCS JI0 OMHUCY ITiJT OKPEMUM
HOMEPOM);

® y pa3i BHECEHHS JI0 OMHKCY KUIBKOX CIIpaB IMiJIPSA 3 OJHAKOBUM 3ar0JIOBKOM 3a3HAYAETHCS
MOBHICTIO JIMIIIE 3aroJIOBOK IMEPIIOi CIpaBH, a BCl 1HIII OAHOPIAHI CIIpaBU MO3HAYAIOTHCS
CJIOBAaMH «T€ came», IPH I[bOMY iHIIII BiIOMOCTI ITPO CIIPaBH BHOCATHCS J0 OMUCY MTOBHICTIO
(Ha KOXXHOMY HOBOMY apKyIlli OTKICY 3ar0JI0OBOK BIITBOPIOETHCS MOBHICTIO);

e cClpaBu 3 KaJIpOBHX IHUTaHb (OCOOOBOTO CKJIaay) BHOCATHCA O OMHUCY 3a ajdaBiToM,
TEMAaTHUKOI0, XPOHOJIOTIEHO.

257. Onucu crnpaB BeAyTbCsS IMPOTATOM KUIBKOX POKIB 3 BHUKOPUCTAHHSAM €JIMHOI HACKpPi3HOL
HyMeparlii. CripaBu KO’KHOTO POKY CTaHOBJISITh PIYHUNA PO3/ILI OIHUCY.

VY KiHII ONMUCY POOUTHCS MIJCYMKOBHIA 3allKC 13 3a3HAYEHHSIM KUIBKOCTI (IMdpamu i CIOBaMH)
crpaB, MmO OONIKOBYIOTHCS 3a OIKCOM, NEpIIMKA 1 OCTaHHIA HOMEpPH CIIpaB 3a ONHCOM, a TaKOX
00YMOBJIIOIOThCS 0COOIMBOCTI HyMepallii clipaB B ONMUCI (JIITEPHI Ta NPOIMYyIIEHI HOMEpHU CIpaB).

VY pluHMil pO3/ia ONKCY CIpaB BHOCATHCSA TaKOK CIPABU, HE 3aBEPILEHI MPOTITOM KaJleHIapHOTO
POKy. Y Takux BUMAJKaxX y KiHLI PIYHUX PO3JUTIB OMUCY KOXKHOTO HACTYNHOTO POKY, HPOTSITOM SKOTO
CTIpaBU TPOJIOBKYBAIUCH B JIIJIOBOJICTBI, 3a3HAYAETHCA: «JJOKYMEHTH 3 IIbOTO NMHUTAHHS TUB. TAaKOX Yy
po3aiii 3a pik, No_ ».

258. Ommuc cmpaB CTPYKTYPHOTO MiAPO3AUTYy CENWIIHOI paad MiIMUCYEThCS YKIaaadeMm i3
3a3HaYeHHAM WOro IMOCaau, MOTO/UKYETbCS 3 HAYAIbHUKOM 3arajbHO-OpraHizaliifHOro BiAlTy i
3aTBEPKYETHCS] KEPIBHUKOM CTPYKTYPHOI'O HIAPO3ILTY.

Omnwc crpaB CTPyKTYpHOTO MiAPO3ALTY CENUIIHOT Pay CKIAAAETHCS Y ABOX MPUMIPHUKAX, OJUH 3
SKUX TIEPEAEThCS JI0 3arallbHOTO BiJUIUTYy CENWIIHOI pajd, a iHIIMK 3aJUIIAEThCS K KOHTPOJIbHHUN
NPUMIPHUK Yy CTPYKTYPHOMY MiJPO3ALTI.

Onucu crnpaB CTPYKTYPHUX MHiAPO3AUIIB CETUIIHOT paay € MiJCTaBOIO JAJS CKJIaJaHHS 3BEJIEHOTO
OIUCY CHpPaB CENUIIHOI pajiu.

259. 3BeneHmii ommMc CHpaB IMOCTIHHOTO TEpMiHY 30€piraHHs CKJIAJa€ThCs y YOTHUPHOX
NpUMIPHHUKAX, SIKI TICJsA CXBajieHHs ekcrieptHor komiciero (EK) cemumiHoi pamu (3aTBepmKyrOThCs
CEJIMII[HUM TOJIOBOK) 1 B YCTaHOBJICHOMY IMOPSJKY MOMAOThCS uisi cxBaseHHs EK apxiBHOTO Bimminy
JIHIPOBCBKOI  paiinepxkaamiHicTpainii Ta ekcnepTHo-nepeBipHoo kowmiciero (EIIK) /[lepxapxiBy
JuinponeTpoBchkoi o0xacti. OAUH NPUMIPHUK MICHS 3aTBEP/HKEHHS 3JIMIIAETHCS. B apXIBHOMY BiJILII
JIHIPOBCHKO1  paiiiepkaaMiHicTpallii, JBa NepeAaloThCs apXiBapiyCy CENUIIHOI pajau, a OJAUH
MOBEPTAETHCS B 3arajbHO - OpraHi3alliiHuN BiIIIJT BAKOHABYOTO KOMITETY CEIHUIITHOL paju.

3BelICHUI OMHUC CIIpaB IMOCTIHHOTO TEpMiHY 30epiraHHs 3aTBEPIKYETHCS MICHA CXBAJICHHS Ta
MOTO/I>KEHHSI.

260. Omucu cnpas TpuBanoro (monaa 10 pokiB) 30epiraHHs, CKJIAAAIOThCSA Y ABOX NPUMIpPHUKAX,
CXBATIOIOTHCS €KCIIEPTHOIO KOMICIEIO CEJIMIIHOI Pa/IH 1 3aTBEPKYIOTHCS CEIMIIIHUM TOJIOBOIO.



261. 3BenmeHi omucu cHpaB 3 KaJApOBHX MUTaHb (0COOOBOrO CKIAQay) CKIANAIOThCA Y TPbOX
MPUMIPHUKAX, MAMUCYIOTHCS YKIIalauyeM, CXBAIIOIOThCs ekcriepTHoro kKoMicier (EK) cenmumnoi paau, EK
apxiBHOrO Bimauty JIHINPOBCHKOI paiinepkaaMiHicTpallii (3aTBEp/DKYIOThCS CEJIHMIHHUM TOJIOBOKO) Ta
MOTOJKYIOThCS 3 ekcnepTHo-mepeBipHOto Komiciero (EIIK) JlepxkaBHoro apxiBy J[HINpomeTpoBChKOT
obmacti. OOUH NPUMIPHUK 3BEJCHOTO OIMUCY MICHSA 3aTBEPIUKCHHS 3aJMIIAETHCA B apXiBHOMY BiJijii
JIHITTPOBCHKOI palep kaAMIHICTpaIlii, OAWH MEPENacThCcs apXiBHOMY BIJJLTy BHKOHABUOTO KOMITETY
Cno00kaHChKOI CENMHIHOT pajy, a OJIUH MOBEPTAETHCS B 3aTalIbHO - OpraHi3aliiHui BIJIUT BUKOHABYOTO
KOMITETY CeJMITHOI PajIy.

262. Cenmuniaa paaa 3000B’s3aHa ONMUCYBATH JOKYMEHTH TOCTIHHOTO Ta TpuBaioro (moHam 10
POKiB) 30epiraHHs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKIIa/ly) Yepe3 JBa POKH ITICIIs 3aBEpPIICHHS CIIPaB Y
JUTOBOJICTBI 1 BIAMOBIMHO JIO 3aTBEP/KEHUX ONUCIB TEpelaBaTH CIpPaBH JIO apXiBHOTO BIIALTY
BUKOHABYOro0 KoMiTeTy Ci1000KaHCHKOI CENUINHOI paJy y BCTAaHOBJICHI CTPOKH, a TAKOX IepeaaBaTH
JOKYMEHTH TOCTIHHOTO CTPOKY 30epiraHHs BiIMOBIIHO J0 3aTBEP/PKEHUX OIHUCIB 0 apXiBHOTO BiAlITy
JIHITTPOBCHKOI paiaepkaaMiHicTpallii y BCTaHOBJIEHI CTPOKH.

Od¢opmileHHs cIpaB CKJIAJeHUX y NanepoBii (popmi

263. ITicnst 3aKiHYEHHS A1JIOBOJHOTO POKY JJOKYMEHTH T'PYMYIOThCS y CIIPaBH.

OdopmitenHs crpaB nocTiitHOTO 1 TpuBaioro (moHax 10 pokiB) 30epiraHHsS MiAJSATAIOTh TAKOMY
o OpMIICHHIO: MiIIIMBaHHS B OOKJIAIMHKY 3 TBEPJIOTO KapTOHY, HyMepallis apKyIIiB y CIpaBi; CKIaaHHs
MiCYMKOBOTO Hammcy; ckiamgaHHs (y pas3i moTpeOH) BHYTPIIIHBOTO OIUCY IOKYMEHTIB; O(OpMIICHHS
OOKJIaIMHKY CIIPaBH.

264. JIokyMeHTH TUMYAcOBOTO 30epiranHs, chOpMOBaHi y CIIpaBH, HE MiAMINBAIOTHCS, apKyIlli He
HYMEpPYIOThCS, YTOUHEHHS €JIEMEHTIB 0(OpMIIEHHS OOKJIaJIMHKU HE TPOBOIUTHCS, 32 BUHATKOM IIEPBUHHOI
OyXrajnTepchbKoi TOKYMEHTAIii.

265. CmpaBu 3 rpudom «Jlys ciyk00BOro KOpPHCTYBaHHS», OCOOOBI Ta OKpeMi TpyId CIpaB
MOCTIMHOrO 30epiraHHs, Ha3BM SKUX HE IOBHICTIO PO3KPUBAIOTH 3MICT (CHpaBH, WO MICTATh
PO3MOPSKEHHS, HaKa3Hy, PIIEHHS TOIIO), MOBUHHI MAaTH BHYTPILIHIN omuc TOKYMEHTIB y crpasi. Onuc
PO3MILIYETHCS HAa MOYATKy CIPaBU 1 MICTUTh 3a3HAYEHHsI 1HIEKCIB JIOKYMEHTIB y CIIpaBl, iX KOPOTKHM
3MICT, JIaTy 1 HOMEpH apKyIlliB y CIpPaBi.

266. Ilicas 3akiHYEHHsS OUIOBOAHOIO POKY JI0 HAIMCIB Ha OOKJIAJMHKax CIpaB MOCTIHHOTIO 1
TpHUBAJIOro 30epiraHHs BHOCSATHCS HEOOX1HI YTOYHEHHS, IepeBIpsIe€ThCS BIAMOBIAHICTh 3ar0J0BKIB CIIpaB
Ha OOKJIaJIMHIII 3MICTY MIIIIUTHX JOKYMEHTIB, Y pa3l MOTpeOH 10 3arojioBKa CIpaBu BHOCSTHCS J101aTKOBI
BIJIOMOCTI (IIPOCTABIISIOTHCSI HOMEPHU PO3NOPSKEHB, PIlLICHb, TPOTOKOJIB, BUIH 1 OPMHU 3BITHOCTI TOILIO).

267. Jlata Ha OOKJaaWHIN CIIpaBM MOBWHHA BIAMOBIIATH POKY TMOYATKY 1 3aKiHYCHHS CIIPABH; Y
CIpaBi, 1110 Ma€ JOKYMEHTH 3a O1JIbIIl paHHI POKH, HIK PIK YTBOPEHHS CIPaBH, IiJ] JaTOI POOUTHCS HAIUC
«€ TOKYMEHTH 32 ... POKI.

268. Ha oOknagmHKax CIpas, IO CKJIATAIOTHCS 3 KUTBKOX TOMIB (YaCTHH), MPOCTABISIOTHCS JAaTH
MEPIIOTro 1 OCTAHHBOTO JOKYMEHTIB KOXKHOTO TOMY (YacTMHHM). Y pa3i 3a3Hau€HHS TOYHOI KaJeHJapHOi
JaTy TIPOCTABIIAETHCS YUCIO, MICAlb 1 pik. Uncno 1 pik MO3HA4Ya0Thes apaOChKUMU LUppaMu, MICSIb
MTUIIIETHCS CJIOBOM.

269. Ha oOxJyiagMHIII CIIpaBU MPOCTABISIETHCS HOMEP CIIPABHU 32 3BEJICHUM OIKMCOM, HOMEp OIUCY 1
dbonmy.

270. Y pa3i 3MiHM Ha3BU ceNUIIHOI paau (ii CTpyKTypHOTO MiAPO3/IiTy) NPOTATrOM Mepioay, KU
OXOIUTIOIOTh JTOKYMEHTH CHpaBH, ab0 IMiJ 4Yac Mepeaadi CrpaBu 0 I1HIIOI YCTaHOBU (CTPYKTYpPHOTO
MiApO3/1Ty) Ha OOKJIQAMHII CIIPABU 3a3HAYAETHCA HOBA HA3Ba CENTUIIHOI pay (CTPYKTYpPHOTO MiJIpO3/iIy),
a rnomnepeHs 6epeThes B Ay KKH.

271. Hanucu Ha OOKJIQAMHKaxX CIpaB MOCTiMHOro Ta TpuBajoro (moHax 10 pokiB) 30epiranHs
pOOTATHCST YITKO YOPHUM CBITJIOCTIMKAM YOPHUJIOM a0o0 TmacTor. 3a00pOHSIETHCS HAKJICIOBAHHS
TUTYJIBHOTO apKyIlla Ha OOKJIaJUHKY CIPaBH.

Ilepenaua cnpas, ckj1ageHuX y naneposiii popmi, 10 apxiBy yCTaHOBH



272. 3akiHueH1 IIJIOBOJCTBOM CIIpaBH MOCTiiiHOrO 1 TpuBanoro (monan 10 pokiB) 30epiranHs, 3
KaJIpOBUX MHTaHb (OCOOOBOTO CKJIady), IIO YTBOPWJIMCH B MPOIECI AUIOBOACTBA B CTPYKTYPHHX
MiIPO3/IiIaxX CEMHIIHOI paay Ta ii BAKOHABUOTO KOMITETY, Yepe3 JIBa POKH ITiCTsl 3aBEPIICHHS X BEJICHHS
MepelaloThes 0 apXiBy CETHUIIHOI paau AJsl MOJANbIIOr0 30epiraHHs Ta BUKOPHUCTAHHS.

CrmpaBu tumuacoBoro (10 10 pokiB BKJIIOYHO) 30epiraHHs MOXYTh IEpelaBaTHCS 10 apXiBYy
CEJIMIIHOT pajiy 3a PIICHHAM CEeKpeTaps pau.

273. [lepenava cripaB 10 apXiBy CEHIIHOI pajy, IpH MOTpedi, MOXKe 3/ilCHIOBATHCS 32 Tpadikom,
MOTO/KEHUM 3 KEpIBHUKAMU CTPYKTYPHUX TWiAPO3AUIIB 1 3aTBEPHKECHUM CEIUIIHUM TOJIOBOKO abo
CeKpeTapeM BUKOHKOMY.

274, Slkmo okpemi cnpaBH HEOOXIAHO 3IMIIUTH y CTPYKTYPHOMY MiIPO3IiLTl IJIsi MOTOYHOT
poboTH, apXiBHHMH BiIill BUKOHABYOro KomiteTy Cio00KaHCHKOI CEeNMUIIHOI paau odopMilsie BUAAUY
CIpaB y TUMYaCOBE KOPUCTYBaHHS.

275. TligroroBka cmpaB CTPYKTYpHOTO MiIpO3AUTy AJsl MEpedaHHs 10 apXiBy CEIMIIHOI paau
BKJTFOYAE TIEPEBIPSHHS TPABUILHOCTI (DOPMYBaHHS JIOKYMEHTIB Y CIIPABH, BIJIIOBIIHICTh 3aT0JIOBKIB CIIPaB
3MICTy BMIIIEHUX JIO CIIPaB IOKYMEHTIB, 0OpPMIICHHSI JOKYMEHTIB KOKHOI CIIpaBH, 0(h)OpMIICHHS CIIpaB Ta
BIJIMOBIAHICTD CIIPaB 3aTBEPKCHIN HOMEHKIIATYPI.

VY pa3i BusBICHHS HEAONIKIB y (GopMyBaHHI Ta OGOPMIICHHI CIpaB MPALiBHUKUA CTPYKTYPHHX
MIIPO3IUTIB CENUIHOT paau 3000B’s13aH1 iX ycyHyTH. CIipaBu 0 apXiBY CEIMIIHOI Paly TOCTABISIOTHCS
MpaliBHUKaMU CTPYKTYPHUX MiAPO3ALTIB 3B’ sI3aHUMHU (YITAKOBAHUMH ) HAICKHUM YHHOM.

276. TlpuitmaHHs — TIepefada KOXKHOI CIpaBH 31HCHIOETHCS apXiBHUM BiJJIIOM BHKOHABYOTO
komiTery C000:KaHCHKOI CENMUINHOI paad B MPUCYTHOCTI MpaIliBHUKA CTPYKTYPHOTO HiAPO3ILTY, SKUH
nepeae yrnopsaakoBaHi Ta ohopMIeHi CpaBu.

277. CrpaBu mocTiiHOTO Ta TpuBaoro (monan 10 pokiB) 30epiraHHs IepeaaloThCs 10 aApXiBHOTO
BIJITTY BUKOHABYOTO KOoMiTeTy Cr1o00kaHChKOT CEMHIIHOT pau 3a OMUCaAMHU.

VY KiHIII KOXXHOTO IPUMIpHUKA OIMHCY 0co0a BiNOBIIaIbHA 32 apXiB CEIUIIHOT PaIi PO3MUCYETHCS
y OPUMHATTI cripaB 3 00OB’SI3KOBUM 3a3HAYCHHSIM KIJIBKOCTI (LM@paMu 1 coBamMH) MepeAaHux CIpaB i
npocranisie Aaty. OMH NPUMIPHUK OMKCY NOBEPTAETHCS CTPYKTYPHOMY MIIPO3ALTY, 1HII 3aJTUIIAI0ThCS
B apXiBHOMY BiJI1J1i BAKOHABUOTO KOMiTeTy CI10005KaHCHKOI CENUIITHOT pajIH.

278. Y pa3i mikBijarii abo peoprasizailii CTpyKTYpHOTO MipO3alTy 0coOa, BiAMOBiTaIbHA 3a
Opraizalilo JIiJOBOJACTBA B MIAPO3[Uli, B MepioJl MPOBEIACHHS JIKBiJALIMHUX 3axoiB (opMye Bci
JIOKYMEHTH y CIipaBd, O(OPMIIIOE CIpaBU 1 Mepeae ix apxXiBHOMY BIAJIITy BHUKOHABYOTO KOMITETY
C10060%KaHChKOT CENUIHOI paJu He3aJleXHO BiJl CTpoKiB 30epiranHs. [lepenaua crnpaB 3/iiiCHIOETBCS 3a
OIMCaMH CIPaB i HOMEHKIIATYPOIO.

279. CenuiHa pana 3000B’sd3aHa 3a0e3meUnTH 30epiraHHs apXiBHHUX JIOKYMEHTIB Ta INepenauy
JOKYMEHTIB, 110 HauexaTh 10 HaiioHanbHOro apxiBHOro (hoHAy, MICHS 3aKIHYEHHS BCTaHOBJIEHUX
IpPaHUYHUX CTPOKIB iX 30epiranHs B apXiBi Ci1000KaHCHKOT CENUIIHOI paau JUIsl MOCTiHOTO 30epiraHHs
JI0 apXiBHOTO By JIHIMPOBCHKOI paiaepikaiMiHICTpaIrii.

CexpeTtap cenumHoi paau (BUKOHKOMY) JL JIATOJA



Honatox 1
no [HeTpykii
(mynkT 20)

BUKOHABYMI KOMITET CJ1I0BOKAHCBKOI CEJIMIIHOIL PAJIN
JTHIITPOBCHKOI'O PAMOHY JTHIIMTPOIIETPOBCHKOI OBJIACTI

ByJ1. Bacuns CyxomiuHcebkoro, 56-6, cMt CriobokaHcbke, JIHIMpoBChKUH paiioH, JJHITponeTpoBChKa
001acTh,52005, Ten.: (056) 719-91-52,
e-mail: vykonkom@slobozhanska-gromada.gov.ua , kox € IPIIOY 40198703

Ne - [ ] Ha Ne BiX

Hupekropy

Iniuian imeni, ITIPI3BUIIE

(3micT nucra)

JlonaTok: Ha _ apKyIlli B IPUMIPHUKY.

CeMIumii roioBa [L.LKAMIHCHEKUI

Im’st [pi3Buie (BUKOHABIIA) T.


mailto:vykonkom@slobozhanska-gromada.gov.ua

Honarok la
no Iacrpykii
(myHkT 20)

CJIOBOJKAHCBKA CEJIMIIHA PAIA
JTHIMPOBCBLKOT'O PAOHY JTHITTPOIIETPOBCHKOI OBJIACTI

ByJ1. Bacuns CyxomiuHcebkoro, 56-0, cMT Ciio0okaHcbke, JIHIMpoBCchKUi paiioH, JJHITporneTpoBChka
00mactp,52005, Ten.: (056) 719-91-52,
e-mail: vykonkom@slobozhanska-gromada.gov.ua, kox €JIPIIOY 04525024

Ne - [ ] Ha Ne Bix

Hupekropy

Iniuian imeni, ITIPI3BUIIE

(3micT nucra)

JlonaTok: Ha _ apKyIli B IPUMIPHUKY.

CeMIumii roioBa . KAMIHCBKUMN

Im’st [pi3Buie (BUKOHABIISA) T.


mailto:vykonkom@slobozhanska-gromada.gov.ua

JlonaTok 2
1o [HcTpykii
(myHkT 20)

Ykpaina

MicueBe caMOBpPSIIyBaHHS

BUKOHABYUI KOMITET CJOBOXAHCBKOI CEJII/I]:]_IHOi PAIN
JHIITPOBCBKOI'O PAMOHY JHIITPOIIETPOBCBKOI OBJIACTI

PIINEHHA
Bix 00 20 poky Ne 00
IIpo
Kepyrounce  3akonom  Ykpainm  «IIpo  micueBe — caMoBpsAayBaHHA B YKpaiHi»,
, BUKOHaBYMH KoMiTeT Ci1000KaHCHKOI CETUIITHOT paan

BUPIIINMB:

1.

2.

3. KOHTpOHL 3a BUKOHAHHSIM JaHOT'O piI_HeHHH IIOKJIaCTH Ha

CEJIUIIHUNI T'OJIOBA .M. KAMIHCBbKUMN



Jlonatok 3
no Iacrpykii
(myHkT 20)

Yxkpaina
MicuieBe caMmOBpsITyBaHHS
CnoboskaHChKa CEeJIMIIHA pajia

JIHITPOBCHKOTO pailony J{HIIponeTpoBChKOi 00aacTi
TpuauaTs mocra cecisi CboMOro CKIMKAHHS

PIINEHHA

IIpo

Kepyrouuce cr. 3akony VYkpainum «[Ipo MicuieBe caMoBpsiAyBaHHS B YKpaiHi»,
CnoboraHCbKa CeNMIIHA paja
BUPIIINJIA:
CEJIMIIIHNI T'OJIOBA LKAMIHCBHKUIA
3rigHo:
Cekpertap celnuIIHOI paau JI.JTarona

cmt CrnobokaHCbKe
POKY

- /




Jonartox 4
1o Iaerpykuii
(myHkT 20)

VYKPATHA
MICHEBE CAMOBPSIJYBAHHS

BukonaBuuii komiter Ci1000kKaHCHhKOI cequmHol paau JHinpoBcboKOTO
paiiony JIHinponmeTpoBCcbKOI 00aacTi

PO3HNOPATKEHHSA

CEJIMIIIHOT O I'0JIOBHU

BiJ| POKY Ne

IIpo

BigmosigHo g0

HAKA3YIO:

CEJIUIIHUN T'OJIOBA

(miamuc) (ILLIL)



Honarok 5
1o [acTpyxkiii
(myHKT 39)

[IPUMIPHHMH ITEPEJIIK
JIOKYMEHTIB, 110 3aTBEPIKYIOThHCS
3 IPOCTABIICHHSM TpUda 3aTBEPIKCHHS

1. Axtu (TOTOBHOCTI 00’ €KTa 0 EKCILTyaTaIlii; CIMCaHHs, IHBEHTapH3allil; eKCIIePTU3H;, BUITYICHHS
CIIpaB JJIs 3HUIICHHS; TIepeIadl CrpaB; JiKBiAalii BIUIIIIB Ta yIPaBIiHb TOIIO)

2. 3aBmaHHg (Ha TMPOEKTYBaHHSA 00’ €KTIB, TEXHIYHHMX CIIOPYI, KalliTaabHe OYIIBHHUIITBO; Ha
MIPOBEICHHS MPOEKTHO-KOHCTPYKTOPCHKHX 1 TEXHOJOTIYHUX POOIT; TEXHIYHI TOIIO).

3.3BiTH (PO OCHOBHY AiSUTbHICTB; BIAPSIKEHHS TOIIIO).

4. Komropucu BUTpaT (Ha YTpUMaHHS amapary BHKOHKOMY, BIJJIUIiB, YIpaBiiHb, OyIWHKIB,
MPUMIIIEHb, CIOPYJ; Ha MIATOTOBKY Ta OCBOEHHS BHUPOOHHUIITBA HOBHUX BHPOOIB; Ha KalliTalbHe
OYIIBHUIITBO TOIIIO).

5. Homenkiiarypu cripas.

6. HopmatuBu (BUTpauaHHS CHpPOBHHH, MaTepialiB, EJIEKTPOCHEPTii; TEXHOJOTIYHOTO
MIPOEKTYBaHHS; YHUCEIHHOCTI MPAIIBHUKIB TOIIIO).

7. Onucu crpas.

8. Tlepenmiku (mocax mNpamiBHUKIB 3 HEHOPMOBAaHUM pOOOYUM JIHEM, THIIOBUX, BIJOMYHX
(rayry3eBUX) TOKYMEHTIB 13 CTPOKaMH 30epiranHs TOIIO).

9. Ilnanu (po60OTH BUKOHABYOTO KOMITETY, CEIUIITHOI pajau, KOJETii, BB, YIIPaBIiHb TOIIO).

10. TTocamoBsi iHCTPYKIIii.

11. IIporpamu (¢piHaHCOBO-€KOHOMIYHI, IPOBEIEHHS POOIT 1 3aX0/1B; BIAPSAIKEHD TOIIO).

12. TIpoTokomu 3acijaHb KOJETiaIbHUX OpraHiB (3a MOTpeoH )

13. Po31iHKK Ha BUKOHAHHS POOIT.

14. CtaTyTu (IOJ0XKEHHS) YCTAHOB.

15. Ctpykrypa ycraHOBH.

16. ®opmu yHi1(IKOBAaHUX TOKYMEHTIB.

17. llTaTHI pO3MHUCH.



Honarok 6
1o [acTpykiii
(myHkT 73)

[TPUMIPHUI TIEPEJIIK
JOKYMEHTIB, AMKCH Ha SIKUX CKPIIUTIOIOTHCS TepOOBOIO TIEUYATKOIO

1. PitenHs cenumHoi paay, BAKOHABYOTO KOMITETY, PO3IOPSKEHHS CEITUIIHOTO TOJIOBH.

2. AxtH (BUKOHaHHSI POOIT, CIIMCAHHS, EKCIIEPTH3H, (DIHAHCOBHUX MEPEBIPOK; BIIIYUCHHS CIIpaB Ha
3HHILEHHS; TIepeiadi CIpaB TOIIIO).

3. Apky1ii IOro/KEHHS IPOEKTIB HOPMATUBHO - IIPABOBUX aKTIB.

4. JloBiaku (JIIMITHi; PO BHILIATY CTPAXOBUX CYM; BUKOPUCTAHHS OIO/PKETHHX ACUTHYBaHb Ha
3apIuiaTy; Ipo HapaxoBaHy 3apIuiaTy TOLIO).

5. Horoopu (mpo MarepiaibHy BiAMOBITAIBHICTE; OPEHIY NPUMINICHD, 3E€MEIBHUX MIUISHOK;
KYMIBIi-TIPOAAXKY; PO BUKOHAHHS POOIT TOIIO).

6. JlokyMeHTH (JIOBiAKH, MOCBIIYEHHS, CBIJOLTBA TOMIO), IO 3aCBIAYYIOTH MpaBa TPOMAJSH i
IOPUIMYHUX 0Ci0.

7. Jlopy4eHHs Ha oJiep>KaHHS TOBApHO-MAaTepialIbHUX [IHHOCTEH, O KETHI, OAHKIBCHKI, ICHCIHHI,
TUTATIKHI.

8. 3aBmaHHs (Ha MPOEKTYBAaHHS 00’ €KTIB, TEXHIYHHUX CIIOPY/, KamiTaibHe OyAiBHUITBO; TEXHIUHI
TOIIIO).

9. 3asBu (Ha aKpEAUTHB; IPO BiZIMOBY BiJ aKLIENTY TOIIO).

10. 3asBku (Ha 00J1aTHAHHS, BUHAXOU TOIIIO).

11. 3pa3ku BiIOMTKIB MEYATOK 1 MAMUCIB MPAI[iBHUKIB, SIKI MAIOTh MIPABO 3/1ICHIOBATH (hiHAHCOBO
- TOCIIOIapCHKI orepartii.

12. Komropuc BuTpar (Ha yYTpUMaHHsS amapary CeJIMIIHOI paau, BIAALIIB, YIpPaBliHb, Ha
KaJIbKYJISIIIO 32 IOTOBOPOM, Ha KamiTajabHe OyJIBHUIITBO TOILO).

13. JIuctu rapanTiiiti (Ha BAKOHaHHS poOIT, MOCIYT TOILO).

14. HomeHkaTypu cripas.

15. Onucu cripas.

16. [TonaHHs 1 KJIOMOTAaHHSA (PO HArOPOJKEHHS OpJIEHAMH 1 MEIJISIMU; TIPO MPEMIIOBaHHS).

17. IIpoTokonu (3acijlaHb CETUIIHOI pajid, BUKOHABYOIO KOMITETY, Hapa).

18. Peectpu (4ekiB, OFOIKETHUX TOPYUEHB).

19. CrisibHI TOKYMEHTH, TI1ATOTOBJIEH] BiJl IMEHI JIBOX 1 OUTbIIIE YCTAHOB.

20. CraTyTH yCTaHOB.

21. TuTynbHI CIIUCKHU.

22. TpyaoBi KHUXKKH.

23. llTatHi po3nucu



Honarok 7
1o [acTpykiii

[IPUMIPHHMH ITEPEJIIK
JIOKYMEHTIB, III0 HE IMiIJISATAI0Th
peecTpariii BiJIIOM 3arajJbHO — OPTaHi3aiftHOTO 3a0e3MeYCHHS

. I'padiku, Hapsian, 3asIBKU, POZHAPSIKH.

. 3BeneHHs Ta iHdopmartii, HagicaaHi A0 BigoMa.

. HaBuanbHi ranu, nporpamu (Komii)

. PeximamHi moBiOMIICHHS, TIJIaKaTH, POTpaMu HapaJl, KOH(EpeHIIii ToIO.
. [IpeiickypanTu (KoITii)

. Hopmu BuTpaTn marepiaiis.

. BitanbHi 1ucTH 1 3ampomIeHHs.

. JlpyxoBaHi BUIaHHS (KHUTH, )XypHAJIU, OOJIETEH1).
9. MicsuHi, KBapTalbHi, MBPi4HI 3BIiTH.

10. ®opMu CTaTUCTUYHOT 3BITHOCTI.

11. dorosopwu.

12. 3asBM 3 KaApPOBUX MUTAHb.

13. HaykoBi 3BiTH 32 TEMaMH.

03N LN KW~

* JlokymeHTH, 3a3HadeHi y nmyHkrax 1, 10-12 mignsrarors cnenianbHOMY OONIKY Y BIIHOBIIHUX CTPYKTYPHHX IiJpO3JiNax
(Bigminax OyXraaTepchbKoro o0JiKy Ta 3BiTHOCTI, KaIpiB, OPUAUIHOMY)



XKXYPHAII

Jlomarox 8
1o [HeTpykiii
(myHKT 162)

peecTpairii BXiTHUX JOKYMEHTIB *

Jlarta Kopecmnorzesnr, KopoTkwuii 3micT Pesosmrorist abo ITigmuc ocobwu, BimmiTka mpo
HaIXOKEHHS Ta ara, IHIEKC Ta BIITOBIATEHUI sIKa OTpUMAaja BUKOHAHHSI
1HIEKC croci0 BHUKOHABEIb JOKYMEHT JIOKyMEHTa
JIOKYMCHTA HaJXOKEHHS
OJICPIKAHOTO
JIOKYMEHTA
1 2 3 4 5 6

*¥Y pazi moTpedu >KypHaI MOXKe JTONOBHIOBATUCH JI0TATKOBUMH TpadaMu.




XKXYPHAII

Jomarox 9
1o [HeTpykiii
(myHKT 162)

peecTpalii BUXiTHUX JOKyMEHTIB*

JlaTa Ta iHIeKc KopecnoneHt Kopotkuii BigmiTka Cmoci0
JIOKyMEHTA 3MICT po BiJIITpaBJICHHS
BHUKOHAHHS
1 2 3 4 5

*¥Y pasi moTpedu >KypHa MOXKe JTOTIOBHIOBATUCH JIOTaTKOBUMH Tpad)aMu.




Jonatok 10
1o TacTpykiii
(mynkt 180)

CTPOKUA
BUKOHAHHS OCHOBHMX JIOKYMEHTIB

1. Yka3u, po3nopskeHHs, fopyueHHs: Ta aktu IIpesuaenta Ykpainu — y pasi, KOJM B aKTi 4H
nopyuenHi Ilpesmmenta VYkpaiHM CTpOK BUKOHAHHS 3aBJaHHS HE BH3HAUEHO, HOr0 BHKOHAHHS
3M11ACHIOETHCS TPOTAToM 30 KaleHJapHUX JHIB 3 1aTH HaOpaHHS YMHHOCTI LIUM aKTOM.

2. 3anmuT HApOJHOTO AenyTara YKpaiHu — He TMi3HIIIe HK y 1T’ STHAALISTHACHHUA CTPOK 3 JTHS HOTO
HA/IXO/PKEHHS abo B iHIMHI yctaHoBIeHHN BepxoBHoto Pajoto Ykpainu ctpok. 3anuT aenyrata BepxoBHoi
Panu— y m’ssTHaaUsITHAEHHUI CTPOK, JeryTaTa CiTbChKOi, ceaumHoi (o0macHoi, pailoHHOT) paau — B
YCTaHOBJICHUH CUTHCHKOIO, CETUITHOO (00JIACHO0, PAOHHOO) PAIOI0 CTPOK.

S0 3amuT HapoJHOTO AenyTaTa YKpainu (aemnyTtara BepxoBHoi panu ABToHOMHOI PecmyGumiku
Kpuwm, nemyrara cinbebkoi (001acHO1, palloHHOT) paji) 3 00’ €KTUBHUX MPUYUH HE MOXKE OYTH PO3TIITHYTO
B YCTAQHOBJICHUW CTPOK, HAJCHJIAETHCS BIAMOBIIHO O 3aKOHY IMHCHMOBE TIOBIJOMIIEHHS CYy0’€KTaMm
BHECCHHS 3aIIUTY.

3. 3BepHEHHs HaApOAHOTO JemyTrata YKpaiHu (nemyTtara BepxoBnoi Paam, nemyrara cinbebKoi,
cenuInHoi (00JacHO1, pallOHHOT) paju) — MPOTIAroM He Oijibmie sik 10 THIB 3 JHS HAIXOHKCHHS.

VY pa3i HEeMOXJIMBOCTI PO3IJISALy 3BEPHEHHS HApOIHOTO JemyTata YKpainu (jermyrara BepxoBHOT
Pamu, nemyrtara cinbebkoi, cenuinHoi (oOmacHOi, pailoHHOI) paad B YCTaHOBJICHHH CTPOK HOMY
MTOBIJOMJISIIOTH PO 1€ ODIMIHAM JIUCTOM 13 3a3HAYCHHSM IMPUIHH ITPOIOBKCHHSI CTPOKY po3rsiny. CTpok
PO3TIISAY JIeMyTaTChbKOTO 3BEPHEHHSI 3 ypaxXyBaHHSIM IMPOJOBKEHHS He MOxe mepeBuiyBatu 30 AHIB 3
MOMEHTY HOT0 HaIXO/KCHHS.

4. 3anut Ha myOiuHy 1HGOpMAaIIio Bl PI3UYHOT, FOPUANYHOI 0COOH, 00’ €THAHHS TpOMasSH 0e3
CTaTyCy OPUINYHOI O0COOH, KpiM CyO’€KTiB BIAJHHX MOBHOBA)XEHb (Jayi — 3alMTyBadyi), Ta HaJaHHS
BIJIMOBI1 HA 3alUT Ha 1HQOpMAIliI0 — He OlJIbIIe II’ATH POOOUYMX JAHIB BiJl 1HS HAaJXOKEHHS 3aIUTY.

VY pasi Koy 3anuT Ha 1HPOPMaLlil0 CTOCY€eThCs 1H(opMarii, HeoOXiTHOT A 3aXUCTY YXKHUTTS YU
cB000M 0COOU, TIPO CTaH TOBKULIS, IKICTh XapUOBUX MPOIYKTIB 1 IpeIMeTIB N0o0YTY, aBapii, kKaracTpodu,
HeOe3NeyHi MpUPO/IHI SIBUILA Ta 1HIL Ha/I3BUYAiHI MOJ11, 0 CTaTUC 200 MOXKYTh CTATUCh 1 3arPOXKYIOTh
Oesrieri TpoMajsH, BIAMOBIAL TMOBHHHA OyTH HaJlaHa HE Mi3HINIE HIK NpoTsIroM 48 TOAuH 3 OHS
HA/IXO/DKEHHS 3aIMTy.

VY pasi KoM 3alUT CTOCYEThCS BEIUMKOro o0csary iHdopmalii abo nmotpedye nomyky iHdopmarii
cepejl 3HaYHOT KUIBKOCTI IaHUX, PO3NOPSIHUK 1H(pOopMallii MOKe MPOJOBKUTH CTPOK PO3IIISAY 3alHUTY J10
20 poGounx THIB 3 OOTPYHTYBaHHSM TaKOTO IMPOJOBXKEHHS. [Ipo MPOIOBXKEHHS CTPOKY PO3MOPSIHHK
iHpopMallii MoBiTOMIIsE 3aIUTyBavy B MMCbMOBIH opMi He Mi3HiIIe HIXK MPOTATOM I1"ITH pOOOYUX JHS 3
THSI HAJXOKCHHS 3aITHTY.

BincTpoueHHst B 3aJJ0BOJIEHHI 3amUTy Ha 1H(GOPMALiIO0 JOMYCKAEThCA y pa3i KOJIM 3amUTyBaHa
iH(popMallig He MoXe OyTH HaJjaHa JJisi O3HaHOMJIEHHS B Iiepe0ayeHi CTPOKU y pa3l HacTaHHS 00CTaBUH
HernepebopHoi cuiu. PileHHs mpo BiACTPOUYEHHS JOBOJUTHCS JI0 BiZIoMa 3alUTyBaya y MUCbMOBiH dopmi
3 pO3’SICHEHHSAM TIOPSIIKY OCKap>KEHHSI IPUIHSATOTO PIICHHS.

5. 3BepHEHHS TPOMAJIH — HE OLIbIIE OAHOTO MICAISI BiA JHS iX HAIXO/DKEHHS, a Ti, Kl HE
MOTPeOYIOTh JOJJATKOBOTO BUBYCHHS, - HEBIIKJIATHO, ajie He Mi3Hime 15 qHiB BiJ AHS iX HAAXOKCHHS.

S0 y MICSYHMNA CTPOK BHPIUIMTH TOPYIIEHI Yy 3BEPHEHHI MHUTAHHS HEMOKJINBO, KEPIBHHUK
yCTaHOBM a00 MOro 3acTyMHHK BCTAHOBIIOIOTH HEOOXITHHA CTPOK JUIsi HOro po3risiay, Tpo Mo
MOBIIOMJISIIOTh  0Cc001, fKa Toaaia 3BepHeHHs. [IpyW 1bOMy 3arajibHMid CTPOK BHUPIIICHHS IHUTaHb,
MOPYIICHUX Y 3BEepHEHHI, HE MOKEe TIEPEBHIIyBaTH 45 THIB.

6. JIucTu-10py4eHHs 1 TUCTU-3aIIUTH BUIIOTO PiBHS — J0 3a3HAYEHOT0 B HUX CTPOKY.



7. Tenerpamu, B IKHX MOPYLIYIOTHCS MUTAHHS, 110 TOTPEOYIOTh TEPMiHOBOTO BUPIMICHHS, - IO IBOX
IHIB, pemTa — npotsirom 10 aHiB.



Honatox 11
1o THcTpykiii

HaitmenyBanHs1 ycTaHOBH 3ATBEPKYIO

[Tocana kepiBHUKA yCTaHOBU

(migmmc) (inimianm (iHimian iMeHi), Ipi3BUIIe)

20 POKY

M. II. (3a HasIBHOCT1)

AKT
Ne

(Micie CKITagaHH)

PO BUJYYEHHSI JOKYMEHTIB
3 HanionanbHoro apxiBHoro ¢gonay

Jliig BUimy4yeHHs BiA10paHo JOKyMeHTHU (oHy Ne

(Ha3Ba ¢GoHIY)

Ha TiacTasl

(HOCI/IJ’I&HHH Ha HOpMaTI/IBHO-MeTOI[I/I‘IHi JOKYMEHTHU I

MPOBE/ICHHS EKCIIEPTH3H Ta BUAN POOIT)

3aroyioBKU [TizcraBa 11t BUITyYSHHS
y

No crpaB Homepn Howmepu KinbkicTb JIOKYMEHTIB (Iy0JeTHi,

5 /1‘1 (TOKYMEHTIB) OHHC?B CIIpaB 3a CIIpaB JIOKYMEHTH TUMYaCOBOTO
Ta iX KpaiHi ONMCAMH (moxymeHTIB) CTpPOKY 30epiraHHs,
JaTH HEBUIIPaBHO MOIIKOKEH1)
1 2 3 4 5 6

Pazom CIIpasB.

(umdpamu i croBaMu)
KinbkicTh cripaB, iX KpaiiHi JaTH Ta CTHCIIA XapaKTePUCTHKA IOKYMEHTIB, 1110 3aJIMIIEHO Ha 30epiraHHi:

[Tocana kepiBHUKA apXiBY
(ocobwu, BiAMOBIJAIbHOT 32 apXiB)

(miammc) (irimiamy (iHiIiaz iMeHi), Pi3BHUIIE)

20 poky




CXBAJIEHO CXBAJIEHO CXBAJIEHO

[Tporoxon 3acinanus EK [Tporoxon 3acimanus EK [Iporoxou 3acinanus EITK
YCTaHOBH apXiBHOTO BTy JIEP’)KaBHOTO apXiBY
Ne paitnepkaaMminicTpanii No
(miceKoOi paam)
Ne
I[HOTI'OJI’KEHO
[Iporoxon 3acimanns LIETTK
YkpuepxapxiBy
Ne
JIOKyMEeHTH B KUIBKOCTI crpaB
(umdpamu i croBaMu)
Baro Kl 3/1aHO B
(HalitMeHyBaHHS YCTaHOBH)
Ha TepepoOKy 3a MpUuiMaIbHO-3/1aBaTbHOI HAKIIATHOIO BiJ Ne abo
3HHIIEHO MUITXOM CITAJICHHS.
[Tocana ocobu, sika 31ana
(3HUIIMIA) TOKYMEHTH
(izmme) (iminiany (iHitian iMeH), Tpi3sHIe)
20 POKY
3MIHU 10 O0JIIKOBUX
JIOKYMEHTIB BHECEHO
(mizgmmc) (imimianu (iHiIiam iMeHi), Mpi3BHIIE)

20 poxy

dopmar A4 (210 x 297).

tHooamox 14 i3 sminamu, enecenumu 32iono 3 Haxazom Minicmepcmea ocmuyii Ne 2277/5 6io 04.07.2018}



JlonaTok 12
1o TacTpykiii

HaitmenyBaHHs ycTaHOBH 3ATBEPKYIO

[Tocana kepiBHUKA yCTaHOBU

(migmmc) (inimianm (iHimian iMeHi), Ipi3BHIIe)

20 POKY

M. II. (3a HasIBHOCT1)

AKT
Ne

(Mmicrie cKITagaHHs)

PO HeCTa4y CIpaB (JOKYMEHTIB)
y CTPYKTYPHHX IiApo3aijax

Y pesynbrari BCTAQHOBJICHO BIJICYTHICTb
CrpaB (JOKYMEHTIB), III0 BHECEHI 10 HOMEHKJIATYpU. 3aXOH 100 iX PO3LIYKY MO3UTUBHUX PE3yJbTaTIB
HE JIaJi, Y 3B’s3KYy 3 UAM BBXKAEMO 32 JOIIIBHE 3HATH 3 OOJIIKY CIIpaBH (IOKYMEHTH ), 3a3HAYCHI HIDKYC:

Ne Ne cipaBu 3a 3aronoBoK Hata Kinpkictb MoxuBi
3/ | HOMEHKJIATYpolo (abo CTpaBu CIpaBu apKyIIiB y NPUYHHA
HOMEpH apKyIIiB (ToxymeHTa) | (IIOKyMEHTa) crpasi BiJICYyTHOCTI
JTIOKYMEHTA) (ToKyMeHT1) crpaBu
(moxymeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas, JIOKYMEHTIB.
(undpamu i cioBamu) (undpamu i coBamm)

3MICT HEBMSBIEHMX CHpaB (JOKYMEHTIB) MoOXe OYTH YacTKOBO BIJITBOPEHO TaKUMH CIpaBaMH
(IoKyMeHTaMH):

(HOMepH cripaB, apKyIiB, iX 3ar0J0BKH)

[Tocana kepiBHUKa apxiBYy (0co0w,
( ocobu, BiAMOBIAATBHOI 32 apXiB)

(migmmc) (irimiamy (iHimian iMeHi), Mpi3BHIIE)
20 poky
ITocana kepiBHHMKA CITyXOHU A1TIOBOJCTBA
(migmuc) (inirianu (iHinian iMeHi), Tpi3BHILE)
20 poky
dopmat A4 (210 x 297).

{Hooamox 13 i3 sminamu, enecenumu 32iono 3 Haxkasom Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}



JonaTtox 13
1o THcTpykiii

HaitmenyBaHHs ycTaHOBH 3ATBEP/KYIO
ITocana kepiBHUKA YCTaHOBU
HOMEHKIJIATYPA CIIPAB
(miamnuc) (iHinmianu (iHimian iMeHi), Ipi3BUILE)
Ne 20 poky
Ha piK M. II. (3a HassBHOCTI)
Ianexc cripaBu | 3aromoBok cnpaBu | Kinbkicts cipaB | CTpok 30epiranus [TpumiTtka
(TOMY, YaCTUHHU) (TOMIB, YACTHH) crpaBH (TOMY,
YaCTUHH) 1 HOMEpHU
crarei 3a
nepesikoM
1 2 3 4 5

(1a3Ba posminy”)

ITocana kepiBHHKA

CJIy>K6I/I IliJIOBOIlCTBa (miamc) (iHimiany (iHimian iMeHi),
Npi3BUIIE)

20 poky

[Tocana xepiBHUKA apxiBY (0co0wH,
BIJIMOBIAANILHOT 32 apXiB) YCTAaHOBH

(mimmmc) (ininmianm (iHimian iMeHi),
Ipi3BUIIE)
CXBAJIEHO [HOI'OJIP’KEHO
ITpotokon 3acinanusa EK ycranoBu IIpoTokomn 3aciganus
EIIK nepxaBHoro apxiBy, EK apxiBHOro Bijairy
Ne a6o EK oprany BuIoro piBs
Ne

“HaliMeHyBaHHs CTPYKTYPHOTO TAPO3 iy (/IS yCTaHOB, B AKUX HEMAE CTPYKTYPHHUX ITiIPO3/LIIB, HATIPAMY JisIBHOCTI).



[TizcyMKOBHIA 3a1TUC TIPO KaTeropii Ta KUTBKICTh CIIPaB, CKIAICHUX Y

pOIIi B YCTaHOBI:

3a cTpokamu 30epiraHHs

Pazom

VY Tomy umci

TaKHX, [0 IIEPEXOAATH

3 BiaMiTKORO «EITK)

ITocriiiHOTO

Tpuanoro (monazn 10 pokiB)

TumuacoBoro (10 10 pokiB BKIIFOYHO)

Yerworo

[Tocana kepiBHHKA CITyKOU J1JI0OBOACTBA

20 poky

[TincyMKOBi BiIOMOCTI IepeiaHo B apXiB YCTAHOBH.

ITocaga ocobu, BiAOBIAAIBEHOT
3a mepeaavdy BiIOMOCTEH

20 poky

(migmuc) (inimiany (iHinian iMeHi),
MPI3BHUIIIEC)
(mixmmc) (iHimianu (iHimian iMeHi),
MPi3BHIIIE)
dopmar A4 (210 x 297).

tHooamox 10 i3 sminamu, enecenumu 32iono 3 Haxasom Minicmepcmea ocmuyii Ne 2277/5 sio 04.07.2018}




Jlomarok 14
1o THcTpykiii

HalimenyBaHHS yCTaHOBU

HailimenyBaHHS CTPYKTYPHOT'O HiApO3/iLy

HOMEHKIJIATYPA CIIPAB
Ne
Ha piK
Ianexc cipaBu | 3aronoBok cnpaBu | KinbKicTh cripaB Crpok [Tpumitka
(Tomy, yacTuHu) | (TOMIB, YaCTHH) 30epiraHHs CIpaBu
(Tomy, yacTHHM) i
HOMEpHU cTaTei 3a
nepesikoMm
1 2 3 4 5
(Ha3Ba po3aiiy)
[Tocana kepiBHUKA
CTPYKTYPHOTO HIAPO3ALLY (migrmic) (imimiany (iximian iMeHi),

Mpi3BHUIILE)

20___ poky

ITocana kepiBHHKA apXiBY (0coOH,
BIJIOBIJAJIbHOT 3@ apXiB) YCTaHOBH

(mmiamuc) (imimiamm (iHimian iMeHi),
Npi3BUIIE)



[TimcyMKOBHI 3amuc MPO KaTreropii Ta KiUIbKICTh CIIpaB, CKIAJICHHUX Y poIli Yy CTPYKTypHOMY
TiApO3aLi:

3a cTpokamu 30epiraHHs Pazom Y Tomy uuci

TaKUX, 110 MEPEXOIATh 3 BigMiTKORO «EITK»

ITocriitHOTO

Tpusanoro (monaz 10 pokis)

Tumaacosoro (10 10 pokis
BKJIFOYHO)

Yceroro

ITocaga ocoOu, BiAMOBIAAIBHOI 3a A1JIOBOICTBO
B CTPYKTYPHOMY HiApo3.1imi

(mimmuc) (inimiany (iHinian iMeHi),
Ipi3BUIIE)

20 poky

ITizcyMKOBI B1IOMOCTI IepeJaHo 10 CIay*Ou A1I0OBOACTBA.

ITocama ocoOu, BiAIIOBIAAILHOT
3a repenavy BiJOMOCTEM

(mimmc) (imimiamm (iHimian iMeHi),
MIpi3BHIIE)

20 poky

dopmat A4 (210 x 297).



Jonartok 15
1o [HcTpykii

HalimenyBaHHS yCTaHOBU 3ATBEP/KVYIO

[Tocana kepiBHHKA YCTaHOBU

(miamuc) (iminiany (iHiIiaa iMeHi), IPi3BHILIE)
20 poky
M. II.

Donx Ne
OITHUC Ne
CIIPaB MOCTiHOrO 30epiraHHs
3a pik

No Inpexkc 3aronoBok Kpaiini natu KinekicTh [Tpumitku

3/l CIpaBU cupasu (ToMy, JOKYMEHTIB apKyIIiB y

YaCTUHU) crpaB (TOMY, crpasi (Tomi,
YaCTHUHH) YJaCTHHI)
1 2 3 4 5 6
(1a3Ba posminy”)
Jlo omrcy BHECEHO CrpaB
(undpamiu i croBaMu)

3 Ne 1o Ne , Y TOMY YHUCIIi:

JITEpHI HOMEpU , IPOITYIII€H1 HOMEpHU

[Tocama ykiamada onucy

20 POKY (mmiamuc) (imimiamn (iHirian iMeni), npiseime)
[Tocana kepiBHUKA apXiBY
(ocobwu, BiAMOBIJAIBHOT 32 apXiB)
(mriammc) (irimiamy (iHIiaN iMeHi), pi3BHIIE)
20 poky
CXBAJIEHO CXBAJIEHO CXBAJIEHO
[Iporokon 3aciganus EK IIporoxon 3aciganns EK apxisHoro  IIporokon 3aciganns EITK
YCTaHOBHU BiJILTY paiiepxkaamiHicTpanii Jep>KaBHOTO apXiBy
(micekoi paan)
Ne Ne Ne
®opmat A4 (210x297).

“HaliMeHyBaHHSI CTPYKTYPHOTO TipO3Iiny (JUIsi FOPUIMYHMX OCi0, B SIKMX HEMAE CTPYKTYPHMX IIiIPO3JLNiB, HANpsMy
TSTBHOCTI ).



JonaTtok 16
1o THcTpykiii

HaitmenyBaHHs ycTaHOBH 3ATBEP/IKVIO

[Tocana kepiBHHKA

HaliMeHyBaHHS CTPYKTYPHOTO MiJPO3IiIy
CTPYKTYPHOTO IiJIpO3 LTy

(miamnuc) (iminianu (iHiian iMeHi), Ipi3BHILE)
20 poky
onuc
Ne
Ne Ianexc | 3aromoBok cupaBu | Kpaiini matn | KinbkicTs Crpok [Tpumitkn
3/m CripaBu (TOMy, YacTUHH) JOKYMEHTIB | apKyIlliBy | 30epiraHHs
CIpaBU crpasi CIpaBU
(Tomy, (Towmi, (Tomy,
YaCTUHH) YaCTHHI) YaCTUHM) 1
HOMEpHU
cTaTeu 3a
nepenikoM
1 2 3 4 5 6 7
(na3Ba posziny”™)
Jlo onucy BHECEHO crpaB

(undpamiu i croBaMm)

3 Ne 1o Ne , Y TOMY YHUCIIi:

JITepHI HOMEpH

, IPOMYIIEHI HOMEPH

ITocana ykiiamada onucy

(migmmc) (irimiamy (iHIiaM iMeHi), Pi3BHIIE)

20 POKY

[Tocana xepiBHUKA CITyKOU J1IOBO/ICTBA

(ininiany (iHinian iMeHi), Tpi3BULLE)

20 poky

(migmuc)

“T'paga m1ocTa He 3aMOBHIOETLCS B OMUCAX CIPaB MOCTIHHOrO 30epiraHHs.
“"HaiimMeHyBaHHs CTPYKTYPHOTO IMpO3Ainy (1Jis IOpMAMYHUX OCi0, B SKMX HEMa€ CTPYKTYPHMX IJpO3/iIB, HAmpsaMmy

TSTBHOCTI ).



Ilepenas crpas
(undpamu i cnoBamm)
‘o . ox
Ta peecTpaniifHO-KOHTPOIBHUX KapTOK IO JOKYMEHTIB .
(undpamu i cioBaMm)

[Tocana mpariBHUKA CTPYKTYPHOTO

1 IPO3ILTY
(miamuc) (iHimiamy (iHiIiaz iMeHi), IPi3BHILE)
20 poky
[Ipuiinss CIlpaB
(undpamiu i cioBaMu)
Ta peecTpaniiHO-KOHTPOIBHUX KapTOK /10 TOKYMEHTIB.
(undpami i cioBamu)
[Tocama kepiBHUKA apXiBy
(ocobwu, BiAMOBIAAIBHOT 32 apXiB)
(mizgmomc) (iminiamy (iHiiaz iMeHi), IPi3BHILE)

20 poky

“TlepenaroThcst pa3oM 3i CIpaBaMu CITyKOHU JiNOBOJICTBA.



3ACBIJTUYBAJIbHAM HATIUC CIIPABH Ne
(PO3ALTY OIUCY, BAKIHYEHOTI'O OITHUCY)

VY cmpagi (po3aiii onucy, 3aKiHIEHOMY OIHCI) MIIIIUTO 1 MPOHYMEPOBAaHO

y TOMY YHCII JIITEPHI HOMEPH
MPONYIICHI HOMEPH
+ apKyIIiB BHYTPIITHBEOTO OMKCY

Jlomarox 17

1o THcTpykiii

ApKYIIIiB;

Oco6auBocTi (i3UYHOTO CTaHy Ta
dbopMyBaHHS CIIpaBu

Howmepu apkymnis

1

2

(TTocama ocobwu, sKa ckiaia (migmmc)
3aCBiqUyBATLHUNA HAIIHC)

20 poky

(irimiamy (iHimiax iMeHi), MPi3BHILE)



Jlonatok 18
1o TacTpykii

HaitmenyBaHHs ycTaHOBH 3ATBEP/IKVIO

[Tocana kepiBHUKA yCTaHOBU

(migmmuc) (inimiamm (iHiniam iMeHi), Tpi3BHILE)

20 POKY

M. IL.
AKT

No

(micie ckIamaHHs)
PO BUJIYYEHHS 1JIsl SHUIIEHHS JOKYMEHTIB,
He BHeceHux 10 HanionanbHoro apxiBHoro ¢gponay

Ha nmiacrasi

(Ha3BM 1 BUXIJIHI IaHI IIePeJIiKy JOKYMEHTIB i3 3a3HaYeHHSIM CTPOKIB 1X

30epiranHs a00 THHOBOI (IPUMipHOT) HOMEHKJIATYPH CIIPaB)
BI/IqueHi JJIs BHUIICHHA K TaKi, o10 HE MaroTh Ky.]'IBTypHO.f ]_IiHHOCTi Ta BTPATUJIN ITPAKTHYHC 3HAYCHHA,
noKyMeHTH GoHTy No

(1asBa GhoHIy)

No | 3aronoBok Hata Homepu | Imaexc cnpaBu Kinp- Crpok 36epi- | [Ipumitku
3/m | crpaBu abo | CHpaBH OIHCIB (Tomy, KICThb TaHHs CIIpaBU
TpYINOBUMA abo (HOMEHK- YaCTUHHU) 32 crpasB (Tomy,
3aroJIOBOK | KpaiHl | Jaryp) 3a HOMEH- (TOMIB, YaCTHHM) 1
CIIpaB JaTH piKk (poKH) | KJIaTyporo abo | 4acTHH) | HOMEpHU cTaTeit
cripaB HOMED CIIpaBU 3a mepeikoM
3a ONHCOM
1 2 3 4 5 6 7 8
Pazom CIpaB 3a POKH.

(mmdpamu 1 cmoBaMn)

[Tocana ocobu, sika mpoBoAMIIa
€KCIIepTU3y LIHHOCTI

I[OKy'MeHTiB (mizmuc) (iHimiany (iHiian iMeHi), pi3BHUILE)

20 POKY
CXBAJIEHO CXBAJIEHO IIOI'OJIDKEHO
[Tporokon 3acimanns EK [Tporokon 3acimannst EK apxiBHoro  IIpotoxoin 3acimarns EITK
YCTaHOBU BIJIUTY paiifiepkaamiHicTpartii JIep>KaBHOTO apXiBYy

(MicbKOi paau)
Ne Ne Ne




Omnwucu cnpaB MocTiiHOro 30epiraHHs 3a POKHM CXBaJIEHO, a 3 KaJpOBHUX IHUTaHb
(ocoboBoro CKJIaJy) MTOTOIKEHO 3 EIIK (EK)

(HaliMeHyBaHHS JIep>KaBHOI apXiBHOT yCTaHOBH, apXiBHOTO BiUTITy MiCBKOT paan)

(mpoToKoI No ).

JIoKyMEeHTH B KUIBKOCTI1

CIpas
(umdpamu i cioBamn)
Baroro KI' 31aHO B
(HaliMeHyBaHHS YCTaHOBH)
HAa TepepoOKy 3a MpHUMalbHO-
31aBaJIbHOIO
HaKJIaJHOIO BiII No abo SHUIIICHO HIJIAXOM CITaJICHHA.

[Tocana ocobwu, sika 31ama
(3HUIIMIA) TOKYMEHTH

(migmuc) (iminiamy (iHiIiaz iMeHi), MPi3BHUIIE)

20 POKy




HaiimenyBaHHs yCcTaHOBH

Honatox 19
1o [aerpykuii

3ATBEP/DKYIO

ITocana kepiBHHKA YCTaHOBH

(miamnuc) (iminmianu (iHiian iMeHi), Ipi3BHILE)
20 POKY
M. II.
donng Ne
OITUC Ne
CIpaB 3 KAJAPOBUX NMUTAHb (0CO00BOI0 CKJIALY)
3a pik
No Inpexkc 3aroiaoBok Kpaiini natu KinekicTs [Tpumitku
3/l CIpaBU cupasu (ToMy, JTIOKYMEHTIB apKyIIiB y
YaCTUHU) cnpasH (TOMY, crpasi (Tomi,
YaCTHUHHU) YaCTHHI)
1 2 3 4 5 6
(a3Ba posziny”)
Jlo onucy BHECEHO CIpaB
(mmdpamu i cimoBamMn)
3 Ne o Ne , Y TOMY YHUCIIL:
JiTepHi HOMEpH MPOMyIIeH1 HOMEPH

Ilocama YKJIaga4da Oornucy

20

POKy

[Tocana kepiBHHKA apXiBY
(ocoOwu, BIAMOBIIaIBHOT 32 apXiB)

20 poky

CXBAJIEHO

IIporoxon 3aciganns EK

YCTaHOBHU

Ne

(migmuc)

(migmuc)

CXBAJIEHO

IIpotokon 3acinannsa EK apxiBHoro
BIJUIUTY paiiiepikaamiHicTpartii

(MicbKoOi pamn)

Ne

(iniiany (iHimian iMeHi), npi3BUIIe)

(imimianu (iHirian iMeHi), mpi3BHIIe)

CXBAJIEHO
[Iporoxon 3aciganns EITK
JIEP>KaBHOTO apXiBy

Ne

“HaiiMeHyBaHHs1 CTPYKTYpPHOTO THAPO3ALTY (U1 IOPUIMUHHUX OCi0, B SKMX HEMAE CTPYKTYPHHUX IIiPO3/IiNB, HAPIMY

JUSUTBHOCTI).

CexkpeTtap cenumiHoi paau (BUKOHKOMY)

JI.JIarona






